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Introduction

The Graduate Faculty oftheMar ri age and Family Therapy
Program within the Department of Child Development and Family

Relations under the College of Human Ecology has developed the policies

and procedures found in this Handbook. The Handbook serves two major

purposes: (1) it supplements information contained in the ECU Graduate

Catalogue and other University documents relevant to graduate study; and

(2) it clearly defines the contributions that graduate students can expect to

make to the Department, College, and University in order to complete their

graduate programs.

The responsibilities accepted by the Department, College, and the

University to facilitate graduate student
1 regularly offering graduate courses,
1 providing graduate faculty with necessary skills to serve effectively

as graduate advisors, including directing research projects and

supervising internship experiences,

ensuring adequate library and computer resources and staff, and

offering opportunities for student growth through a variety of

experiences.
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Graduate studentsdé responsibilities are:
developing clear purposes for their degrees,

committing to their programs through theses completion and/or

completion of internship,

meeting advertised graduation dates for their degrees, and

careful, consistent planning and progression with advisors and

committees.
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Graduate Programs within Child Development and Family Relations

The graduate programs in the department of Child Development
and Family Relations offers five degree programs: the Master of Science
(MS) degree in Child Development and Family Relations, the Master of
Science (MS) degree in Marriage and Family Therapy, the Master of Arts
in Education (MAEd) in Birth through Kindergarten, the Master of Arts in
Education (MAEd) in Family and Consumer Sciences and the Doctor of
Philosophy (PhD) degree in Medical Family Therapy. It also offers the
family and consumer science content option for the Master of Arts in
Teaching (MAT). These degrees prepare students for professional roles in
the discipline and for advanced studies in doctoral programs. The CDFR
graduate program was established in 1971 and continues to attract
students whose career goals are in child and family services. The



Marriage and Family Therapymas t er 6 s program was establ.
The mission of the masterds (MS) in Marri
program at ECU is to prepare Marriage and Family Therapists who are

well grounded in systems theory and its application to clinical procedures.

Facilities

The Department of Child Development and Family Relations is one of five
units within the College of Human Ecology. Its main office is located in the
Rivers Building that was built in 1968. All department faculty members
have offices in this building except faculty members who have offices in
the Family Therapy Clinic located at 612 East 10" Street, the Ward Sports
Medicine Building, or the Department of Family Medicine. Facilities in the
Rivers Building include: lecture rooms, conference rooms, a child
development lab with three teaching areas and two observation rooms, a
computer lab, and teaching laboratories for the teacher education
programs.

The Department of Child Development and Family Relations operates a
Child Development Laboratory that serves infants, toddlers, and
preschoolers in a half-day program of early education and care. The
children enrolled in the programs represent a diverse range of family
backgrounds. This lab provides graduate students with an opportunity for
research and supervised experiences in a variety of roles ranging from
child care administration to master teacher. In addition, the department
operates the ECU Family Therapy Clinic that provides a wide-variety of
therapeutic services to families, couples, and individuals while serving as

a training site for students in the maste
family therapy. The ECU Family Therapy Clinic has been in operation
since 1991. Ot her resources are available for s

study. For example, the ECU CDSA provides opportunities for

assessment and evaluation of young exceptional children and their

families; the Childrends'’ Hospital of Pit
other selected hospitals throughout the United States provide settings for

child life internships; and students have opportunities throughout the

region for internships in early intervention programs, and other specialized

programs for children and families with special needs.

E-mail

Students should use their ECU E-mail accounts for all academic matters.
Although students may have other E-mail accounts, ECU accounts should
be the only E-mail accounts used for education purposes. Students should
also regularly check their ECU E-mail accounts.



Admission and Retention

Requirements for admission to the ECU graduate school are found in
Section Two of the Graduate Catalog. Information about academic
regulations and retention as well as other important information such as
the requirement for continuous enrollment is provided in Section Four of
the Graduate Catalog. Information on financial assistance is contained in
Section Three of the Graduate Catalog. Students should be familiar with
this information and any requirements contained therein. Students must
maintain good academic standing in order to remain in any of the Child
Development and Family Relations graduate programs.

Financial Aid

Financial assistance is available to qualified graduate students from
several sources: fellowships and scholarships, assistantships, education
l oans, university s ctim@dmploysment. awar ds, and

Fellowships and Scholarships

The Program, Department, College, and University offer a limited number
of fellowships and scholarships for graduate study. Among those offered
through the department and the College of Human Ecology are:

Bloxton Strawn Endowment Scholarship

College of Human Ecology Endowment Graduate Scholarship
College of Human Ecology Faculty Scholarship

Gravely Foundation Scholarship

Marriage and Family Therapy Alumni Scholarship
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Criteria and application deadlines may be obtained from the College of
Human Ecology Office, Rivers 238 or the
www.ecu.edu/che/.

Graduate Assistantships

The Program has a limited number of competitive graduate assistantships
funded through the Graduate School. Assistantships are subject to
availability of state funds. Assistantships are assigned based on the
educational outcomes for the program and may be awarded for research,
teaching, and clinic assistants. Research assistantships are also awarded
to students who assist faculty with externally funded research and other
projects. Applications must be received by April 1 for the following
academic year. Information for applications and policies regarding
graduate assistantships may also be obtained from the Department Office,
Rivers 108.



http://www.ecu.edu/che/

Appointments for assistantships are normally made for one academic year
(not including the summer) with a review of performance each semester.
Reappointment is based on satisfactory progress in the academic
program, satisfactory performance as a graduate assistant, and availability
of funds. Ma s t studénss may not receive an assistantship for more
than four semesters (excluding summers).

Teaching assistantships may be available to students who have
completed 18 semester hours of graduate study in the content area and
who have satisfactorily passed the University Teaching Course. Students
meeting the above qualification may teach introductory undergraduate
courses (1000 and 2000 levels) under the supervision of a graduate
faculty member with approval of the graduate advisor, Department
Chairperson, and Dean.

Loans and Grants

Long-term loans are available to qualified graduate students through the
Federal Perkins Loan, Federal Pell Grant, Federal Supplemental
Education Opportunity Grant, East Carolina University Loan, the
Guaranteed Student Loan, Supplemental Loan for Students, Federal
Parent Loan Program, Federal Work-Study Program, Federal Stafford
Student Loan Program, and the Minority Presence Grant programs.
Information pertaining to the application process may be obtained from the
University Office of Student Financial Aid. To find out more about financial
aid, visit ECé¥gdgasmerit athtp:Avweviv.acl.eda/financial.

Part-time Employment

Qualified students are considered for part-time employment under the
University Work-study Program. The university offers a limited number of
part-time jobs to graduate students under its University Employment
Program. Information pertaining to the application process may be
obtained from the University Student Financial Aid Office. Students and
their spouses may obtain part-time employment in the surrounding area.

Graduate Advisors

Temporary Graduate Advisors

1. Are assigned by the Program Director as students are admitted.

2. Determine student 0&whatdoedilse staderdwantnt er e st
this degree to do for him or her?

3. Assist student in initial enroliment.

4. Urge student to visit faculty and to choose a permanent advisor if
completing a thesis.

5. The temporary advisor will become the permanent advisor for all
students who do not choose the thesis option.
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Permanent Graduate Advisors

1. Students who are completing the thesis option will have the opportunity

to select their permanent advisor. All other students will keep their

temporary advisor as their permanent advisor. Advisors are to review

thestudent &8s program pl an ntsareimcladece sur e al

Help student select committee for research guidance.

3. Conduct committee meetings for research guidance.

4. Complete need sheet and program check sheet with student before
student applies for graduation prior to
last semester (Appendix D, Form 2).

5. Forward appropriate thesis forms to Graduate Schoold human

subjects, thesis proposal defense which serves as the written

comprehensive examination, and completion of oral examination on
thesis.

Provide guidance and advice for students conducting thesis research.

Supervise oral defense of thesis.

Forward appropriate forms to Graduate School.

Encourage student to submit research results for publication and/or

presentation.

10.Encourage student to complete all requirements in allotted time
framework.
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Graduate Committee

The studentdés graduate committee wil/l be
members with graduate faculty status: a committee chair and two

additional committee members. The committee will consist of at least two

members from the Department of Child Development and Family

Rel ations and one member from outside the
graduate committee facilitates the thesis process. The committee clears

the student for graduation and provides guidance as needed.

Procedures for selecting the graduate committee are enumerated below:

1. The student selects a permanent advisor and notifies the Department
Chairperson in writing of the selection upon or before the completion
of nine semester hours of graduate work.

2. The student meets with the permanent advisor and presents a list of
potential committee members.

3. The student and the permanent advisor jointly select a committee
matching the studentdos interests and gosz:
expertise.



4. The student personally contacts each graduate committee candidate.
After obtaining a verbal commitment to serve, the student completes a
form containing the signatures of each committee member (See
Appendix D, Form 1). A copy of the form is given to the permanent
advi ser, each committee member, and a cop
file.

5. For a student to change membership of the graduate committee, the
permanent advisor and student will agree to the change and identify a
replacement. A written memo indicating the change will be placed in
the studentods file.

6. When a faculty member decides that it is no longer possible to serve
on a studentds committee, the faculty me
with the studentds permanent advisor anc
chairperson and permanent advisor in writing of the decision.

Change of Permanent Advisors

For a student to change the permanent advisor, the student must request
the change in writing and indicate: (1) the reason for the change, (2) the
time it is to take effect, and (3) an up-to-date program check sheet and,
when applicable, a progress report on the thesis. The request should be
submitted to the Department Chairperson for consideration and action.
The Chairperson will notify the student and permanent advisor of the
decision.

When a faculty member decides it is no longer possible to serve as a
permanent advisor for a student, the faculty member must request the
change in writing to the Department Chairperson and indicate: (1) the
reason for the change, (2) the time it is to take effect, and (3) an updated
program check sheet and/or progress report on the thesis. The
Department Chairperson will notify the faculty member of the decision. It
will be the responsibility of the faculty member to notify the student and
committee when a change has been approved.



THESIS GUIDELINES

The following information on preparation and completion the thesis is
supplemental to the regulations discussed in Section 5 (Academic
Regulations) of the Graduate Catalogue. Students must conform to these
regulations as well as those described below by the Department of Child
Development and Family Relations. All students should check the
graduate school website often throughout the process of writing the thesis.
All theses must align with graduate school and electronic thesis
requirements.

Proposal
After discussing a thesis topic with his/her graduate committee chair

(variously referred to as the permanent advisor, thesis director, major
professor) and committee members, the student will complete a thesis
proposal. Students may follow either the traditional thesis option or the
manuscript option. Both options require a full literature review.

Traditional Thesis Proposal
A traditional thesis consists of the following chapters:
[. Introduction
[I. Literature Review
[ll. Methodology
IV. Results
V. Discussion

The first three chapters comprise the proposal; however, the methodology
chapter will be revised after the study has been completed prior to the
thesis defense.

Thesis Proposal for Manuscript Option

Thesis students in the masterdéds program m
committee to present a Preliminary Thesis Proposal. Students should

schedule this meeting only after their committee chair has approved the

direction of their thesis research. They may schedule this meeting at any

point after the Program of Study has been filed and their committee has

been approved.

|l f using the manuscript option, student sb
following format:

Note: Prior to submitting the final thesis a Title Page, Table of Contents,
Table of Figures, Acknowledgment Page, Dedication Page, and Abstract
would precede all writing described below.



Preface: This should be a brief descripti

thesis (e.g., personal and professional experiences that give credence to
the expertise of the author. In addition, the author may include here
reasons for pursuing the thesis topic.

1. Chapter 1 is a brief introduction that provides an overview of the topic
and need for the study. This introduction should include a very general
introduction to the thesis, any operational definitions that will be relevant to
the thesis including a description of each chapter that will be included in
the thesis. The research questions or hypotheses must be integrated into
this Chapter when appropriate.

2. Next, provide a review of the relevant and critical empirical and
theoretical literature.

3. Then, provide a detailed description of the proposed methodology,
including design, sample/participants, instruments, proposed data
analysis, research questions, and/or hypotheses to be explored in the
study (depending on methodology).

APA References should follow each chapter.

To reach this stage of completion, students must work closely with the
chair of their graduate committee. Students should anticipate a number of
rewrites as their understanding evolves and their writing is refined. APA
format is required.

Format

The thesis will comply with the requirements specified in the ECU Manual
of Basic Requirements for Theses and Dissertations, which is published
by the Graduate School and available in the student stores on campus
and on the Graduate School website. The Department uses the American
Psychological Association (APA) style manual (latest edition) for
construction of table and figures, citation of references, listing of
references, section headings, and subheadings.

Students may NOT collect data until: (1) approval of their proposal by their
thesis committee and (2) approval of their Research Involving Human
Subjects form (variously referred to as the Human Subjects form or IRB
form) by the University Internal Review Board (IRB) (see also Appendix
R).

The proposal will be submitted to the graduate committee chair and
committee members and a date for a comprehensive examination on the
thesis proposal will be arranged (See Appendix D, Form 3). The proposal
must be approved prior to collecting data.
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Proposal Defense

The student will present and defend the thesis proposal, which serves as

a comprehensive examination covering the field of concentration. The

student s graduate committee serves as th
When the student has passed the exam, the student, the graduate

committee chair and committee members will sign the corrected proposal,

and a copy wi |l be maintained in the stud
completion of the comprehensive examination will also be signed and

processed. (See CDFR Graduate Handbook, Appendix D Form 4).

Signed Proposal

The signed thesis proposal serves as a contract between the student and

the Department for completion of the research project as approved by the
studentodos committee. The student 6s c¢ommi
in the research project.

Research Clearance

Each thesis proposal that indicates use of human subjects in any way (i.e.,

interviews, surveys, guestionnaires, or experimentation) must be

submitted along with a completed fAResearc
form to the studentds graduat @eixBommi ttee
Form 7). IRB approval must be obtained prior to collection of data.

The IRB form can be accessed at www.ecu.edu/irb. For additional

guidelines and operating procedures visit the website provided above. In

research using human subjects, an informed consent form will be drafted,

approved, and accompany the submission of the Research Involving

Human Subjects form. The Department Chair must approve all research

clearance forms. Allow a week for departmental review.

Thesis Guidelines for the Manuscript Option
Once the proposal and IRB form have been approved, the student
may begin collecting data.
All manuscript option theses should consist of at least the following
materials:

1) Abstract

2) Title Page

3) Copyright Page

4) Signature Page

5) Dedication Page (optional)

6) Acknowledgement Page (optional)

7) Table of Contents

8) List of Tables

9) Preface

10)Chapter 1-Introduction

11)Chapter 2-Literature Review

12)Chapter 3-Methodology

13)Chapter 4-Article 1
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14)Chapter 5- Discussion-discussion should include a summary of
previous chapters including a broad range of clinical, research,
policy, etc recommendations that are relevant to the overall thesis.

15)Appendices must include (IRB approval; HIPAA approval i if
required)

Thesis Defense

When the thesis has been completed to the satisfaction of all committee
members, the student and graduate committee chair will set a date that is
acceptable to the student and all members of the committee for oral
defense of the thesis (See Appendix D, Form 6). Copies of the thesis, in
final format, must be presented to the graduate committee chair and all
members of the examining committee at least one week prior to the date
on which the examining committee will conduct the oral examination of the
studentdos defense of the thesis.

Timeline for Review of Proposal and Thesis
It is essential that students follow this timetable to ensure meeting degree
requirements in the time specified for graduation:
Prior to Proposal:
A Submit thesis proposal to committee members two weeks prior to
defense.
Upon Approval of Proposal by Thesis Committee:
A Submit IRB form to Department Chair. Allow one week for
departmental review
A Submit IRB form as soon as possible after proposal has been
approved. Depending upon the nature of their study, it may be as
much as 3-4 weeks before approval is granted. Students may not
collect data until they have this approval.
Prior to Thesis Defense:
A Distribute copy to thesis committee two weeks prior to defense.
After Successful Defense of the Thesis and Final Changes from the
Committee:
1The thesis is delivered to the Program Directorfor review and
approval. Students must allow the director at least two weeks prior to
submi ssion to the Graduate School 6s deac
TUpon approval of the department chair, the proposal may be
submitted to the Graduate School. Students are responsible for
submitting the thesis by the deadline of the Graduate School.
1 NOTIFY THE CHAIR OF THE DEPARTMENT/DESIGNATED
READER THAT THIS THESIS IS ON TRACK FOR COMPLETION.
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Grades

At the end of each semester that the student is enrolled in thesis credits,
the student will receive a mark denoting that the thesis is (pass and in
progress); (not pass in progress); or in the final semester the transcript will
be denoted with marks of a successfully completed dissertation. The
student must follow guidelines for electronic submission through the
graduate school in order to earn a final passing grade on the thesis.

CHE Recognition and ECU Graduation

Students must apply for graduation through the College of Human

Ecology and the Graduate School. Students must apply for graduation by

the deadlines as specified in the ECU Graduate Catalog. The College of

Human Ecology Recognition is held each semester. Students are
encouraged to checkthecol | egeds web page about proced
CHE Recognition. Students are hooded by a department representative.

Students are encouraged to participate in the ECU graduation activities.

| nformati on about the graduationasacti viti
well as throughout campus. Students must register for graduation through

the Registrar.

Publications and Presentations of Student
Research/Creative Activities

Students who complete theses are required, when appropriate, to submit
abstracts for presentation at conferences and/or submit manuscripts for
journal articles. All students are encouraged to report the results of
course projects and other creative endeavors. Publications and oral
presentations provide recognition for students and enhancement of
professional credentials. The following information, policies, and
procedures are intended to facilitate the report process and to protect the
rights of both students and faculty.

Oral Presentations

A variety of professional organizations provide opportunities for students
to present the results of research and creative endeavors at annual
meetings. A call for proposals of research reports and other presentations
is usually issued in the journal, newsletter, or program announcement of
the organization well in advance of the meeting date. Persons interested
in presenting a report will usually be required to submit a proposal
abstract.
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Faculty will assist students in developing and submitting proposal
abstracts to appropriate organizations. Faculty and students should
discuss plans for presentation and agree upon procedures to be followed
in each case. Neither thesis director nor student is to take action for the
external presentation without knowledge and agreement of the other.

Publications

In addition to oral presentations, students are encouraged to submit
manuscripts for possible publication in professional journals. Faculty
advisors will assist students in preparing manuscripts and in selecting the
most appropriate journals.

Principal Authors and Presenters

When the student creates the idea, assumes the initiative and lead role in
developing a project and writing the report of the results, the student is
usually cited as the first author. The thesis director is listed second as a
co-author. The names of thesis committee members and/or consultants
who make a significant contribution to the project may also be listed as
secondary authors if the student and advisor agree to the inclusion.

The faculty member who serves as the thesis director may be cited as the
first author in the following instances:

1 The ideas and main impetus for the project as well as the major
components of the design originate with the faculty member; or,
1 The student does not wish to participate in preparing an oral
presentation or a manuscript for publication; or,
1 The student does not complete the project within the time frame
agreed upon by the student and the thesis director (one year after
graduation per the MFT mastero6s progr am)

Grievance Procedures

Whereas Child Development and Family Relations programs are designed
to instruct students in interpersonal communication and negotiating skills,
as well as child and family content issues, students who have a grievance
are encouraged to discuss their concerns directly with the faculty member
with whom there is an issue. In the event that the student and faculty
member are unable to resolve their differences, the student may direct the
matter to a Child Development and Family Relations Grievance
Committee for review.
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The Child Development and Family Relations Grievance Committee shall
be composed of the Department Chair, who will serve as the Grievance
Committee chair, one graduate faculty member in the Department, and
one second year graduate student in the Department who shall be
appointed by the Dean of the College of Human Ecology in consultation
with the Chairperson of the Department of Child Development and Family
Relations.

The student shall file with the Chair of the Grievance Committee, a signed
original and four copies (one for the faculty member and one for each of
the three committee members with original to the Dean), of the Grievance
Petition form stating the facts, the issue in controversy, the conclusion
which the student believes to be correct, and a justification for that
conclusion. The faculty member against whom the petition has been filed
shall have ten 10 days to respond in writing if he or she wishes. The Chair
shall set a hearing before the full committee on a mutually agreeable date
and time, at which time each party to the grievance may present a petition.

The committee shall discuss and vote on the merits of the petitions and

i ssue an opinion for the Deands approval
to endorse or overrule the opinion of the Grievance Committee. Forms

used in the grievance process are contained in Appendix F.

If, upon review of the petition, the Grievance Committee deems that the
matter before it should more appropriately be decided by the East
Carolina University Judicial System, the Committee shall have the right to
deny jurisdiction and to suggest that the Petitioner pursue the matter in
accordance with the rules and procedures of the Campus Judicial Boards.

If students have an appeal decisions concerning unsatisfactory
performance on comprehensive assessments, academic probation for
reasons of unsatisfactory progress toward the degree other than
insufficient grade point average, termination of or election to void an
assistantship for reasons set forth in the terms and conditions applicable
to graduate assistant appointments, or dismissal from the graduate
program, students follow the appeal procedures of the Graduate School.
This policy does not apply to the appeal of decisions regarding course
grades.
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MS in Marriage and Family Therapy
Educational Outcomes
The mission of the masteros ( MS)
program at ECU is to prepare Marriage and Family Therapists who are
well grounded in systems theory and its application to clinical procedures.

Student Learning Outcomes

Discuss the historical and contemporary theoretical foundations in the
MFT field.

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form
the core knowledge base upon which all other scholarship is
grounded.

CHE Education Objective 1.1.Al: Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges.

Articulate a personal model of therapy based on established theories.

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form
the core knowledge base upon which all other scholarship is
grounded.

CHE Education Objective 1.2.Al: Increase efforts to support student
opportunities to locate, evaluate and communicate knowledge; and
to recognize the ethical dimensions of decisions.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

Summarize theories common to individual and family development and
family relations

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form

n

Mar r i
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the core knowledge base upon which all other scholarship is
grounded.

CHE Education Objective 1.2.Al - Increase efforts to support student
opportunities to locate, evaluate and communicate knowledge; and
to recognize the ethical dimensions of decisions.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

Demonstrate an established professional identity as a marriage and
family therapist.

ECU Health Objective 3.3.1: Provide an educational experience for
future health providers that is responsive to a changing health
environment.

CHE Health Objective 3.3.A 1- Provide an educational experience
responsive to a changing health environment to future health
providers.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

Summarize legal and ethical issues affecting clinical practice.

ECU Education Objective 1.2. 3: Devel
locate, evaluate and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

CHE Education Objective 1.2.Al - Increase efforts to support student
opportunities to locate, evaluate and communicate knowledge; and
to recognize the ethical dimensions of decisions.

CDFR Education Objective 2.1: Devel op each student 6s
locate, evaluate, and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

op ea

abi
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Complete the didactic client contact and supervisory requirements for the
program.

ECU Health Care Objective 3.2.3 - Create and implement innovative
service models that expand access to health services for North
Carolinians.

CHE Health Care Objective3.2.A2 - Foster partnerships that integrate
health promotion and health care.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

CDFR Leadership Objective 1.1: Support partnerships and training
opportunities for students and faculty.

Extend theories and models into effective systemic clinical practice.

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form
the core knowledge base upon which all other scholarship is
grounded.

CHE Education Objective 1.1.Al: Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

CDFR Leadership Objective 1.1: Support partnerships and training
opportunities for students and faculty.

Demonstrate an ability to systemically assess, diagnose, and treat clients
with a wide variety of presenting clinical problems using a collaborative
lens.

ECU Education Objective 1.1.4: Advance the cultural competence of
our students.

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form
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the core knowledge base upon which all other scholarship is
grounded.

CHE Education Objective 1.1.Al - Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

lllustrate use of a collaborative lens when working with clients, collateral
contacts, supervisors, and other professionals

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form
the core knowledge base upon which all other scholarship is
grounded.

ECU Health Objective 3.2.2: Implement an approach to health that
integrates health promotion and health care.

CHE Education Objective 1.1.Al: Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CHE Health Objective 3.2.A2: Foster partnerships that integrate
health promotion and health care.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

CDFR Leadership Objective 1.1: Support partnerships and training
opportunities for students and faculty.

10) Identify and examine personal beliefs, biases, and values as a foundation

for appreciating and respecting diversity.

ECU Education Objective 1.1.3: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures.
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ECU Education Objectivel . 2. 3: Devel op each student 0s
locate, evaluate and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

CHE Education Objective 1.1.Al: Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CHE Education Objective 1.2.Al: Increase efforts to support student
opportunities to locate, evaluate and communicate knowledge; and
to recognize the ethical dimensions of decisions.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

11) Interpret and discuss respectfully issues of diversity and social justice
(e.g., gender, age, socioeconomic status, culture/race/ethnicity, sexual
orientation, spirituality, and religion) and how these issues impact
therapists, colleagues, supervision, and

ECU Education Objective 1.1.3: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures.

ECU Education Objective1 . 2. 3: Devel op each student 6s
locate, evaluate and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

CHE Education Objective 1.1.Al: Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CHE Education Objective 1.2.Al: Increase efforts to support student
opportunities to locate, evaluate and communicate knowledge; and
to recognize the ethical dimensions of decisions.

CDFR Education Objective2.1: Devel op each studentoés abi
locate, evaluate, and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.
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12) Locate, critique, integrate, and report on the extant clinical literature in
chosen or assigned areas of study.

ECU Education Objective 1. 2. 3: Devel op ea
locate, evaluate and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

CHE Education Objective 1.2.Al: Increase efforts to support student
opportunities to locate, evaluate and communicate knowledge; and
to recognize the ethical dimensions of decisions.

CDFR Education Objective 3.2: Support student research
opportunities

CDFR Health Objective 1.1: Support the wun
expand health-related research.

13) Describe and differentiate the basic elements of qualitative and
guantitative methodology.

ECU Education Objective 1.3.1: Increase the number of research
opportunities available to undergraduate and graduate students.

CHE Education Objective 1.3.A: Enhance the College's commitment
to basic, applied and pedagogical research and creative activity
scholarship.

CDFR Education Objective 3.2: Support student research
opportunities

CDFR Health Objective 1.1: Support the wun
expand health-related research.

Faculty Outcomes

1) Maintain credentials as AAMFT Approved Supervisors who are actively
engaged in clinical practice as LMFTSs.

ECU Education Objective 1.4.6: Sustain our commitment to attract
and retain excellent faculty, staff, administrators, and students.
Further integrate academic and co-curricular and extra-curricular
student living and learning experiences.

ECU Health Objective 3.2.2: Implement an approach to health that
integrates health promotion and health care.
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CHE Health Objective 3.2.A1: Continue to promote healthy
environments and health services.

CHE Health Objective 3.2.A2: Foster partnerships that integrate
health promotion and health care.

CDFR Education Objective2.1: Devel op each studentoés abi
locate, evaluate, and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

2] Expect full time faculty members) to participate in scholarly activities,
minimum of one publication submitted and one professional presentation
each year, as well as the scholarly activities of half-time faculty members,
minimum of one professional presentation each year.

ECU Education Objective 1.3.2: Continue to support the university's
goals in research and graduate programs.

CHE Education Objective 1.3.A1: Recognize, reward, and promote
facultybés basic, applied, and pedagogi cal
activity scholarship.

CDFR Education Objective 3.1: Recognize, reward, and promote
facultyés basic, applied, and pedagogical

CDFR Health Objective 1.1: Support the wun
expand health-related research.

3) Support full time faculty members in writing and/or maintaining at least one
external grant each year.

ECU Health Objective 3.1.1 - Increase external funding for health
related research.

ECU Economic Quality of Life Objective 5.2.2 - Enhance the capacity
of departments and programs to promote faculty and student
creative activity and research.

CHE Education Objective 1.3.A1: Recognize, reward, and promote
facultyds basic, applied, and pedagogi cal
activity scholarship.

CHE Education Objective 3.1.A 1- Continue interdisciplinary
approach that integrates clinical, translational, and community-
based health research.
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CDFR Education Objective 3.1: Recognize, reward, and promote
facultydés basic, applied, and pedagogi cal

CDFRHeal t h Objective 1.1: Support the unive
expand health-related research.

Pfogram Outcome
1) Offer a diverse and organized curriculum.

ECU Education Objective 1.2.1: Prepare students with an
understanding of the variety of disciplinary perspectives that form
the core knowledge base upon which all other scholarship is
grounded.

CHE Education Objective 1.1.Al - Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

2) Complete annual curriculum reviews each fall in preparation for the
COAMFTE Annual Report.

ECU Education Objective 1.4.6: Sustain our commitment to attract
and retain excellent faculty, staff, administrators, and students.
Further integrate academic and co-curricular and extra-curricular
student living and learning experiences.

CHE Education Objective 1.4.A1: Partner with Academic Affairs and
IPAR to improve student success and retention

CDFR Education Objective 4.3: Increase the number and enhance the
guality of students in the behavioral health disciplines

3) Recruit and enroll a culturally diverse cohort of students (minimum
19.6% of students enrolled in the program: a ratio reflective of the boarder
uni versityods) who poens.ess excellent qual.

ECU Economic Objective 4.2.2 - Identify, recruit and nurture creative
talent and innovators within the region.
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CHE Health Objective 3.3.A2 - Expand graduate enrollment in
programs which foster health and health care.

CDFR Education Objective 4.3 Increase the number and enhance the
guality of students in the behavioral health disciplines

Monitor and assess student academic and clinical progress via course
assignments, annual competency reviews an exit experience examination
and practicum competency evaluations

ECU Economic Objective 4.1.1 - Administer the foundations
curriculum essential to building the knowledge and skills needed in
the workplace.

ECU Education Objective 1.4.2: Increase the number of students who
persist through key academic thresholds.

CHE Education Objective 1.4.Al: Partner with Academic Affairs and
IPAR to improve student success and retention

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

Graduate students in a timely manner.

ECU Education Objective 1.4.2: Increase the number of students who
persist through key academic thresholds.

CHE Education Objective 1.4.Al: Partner with Academic Affairs and
IPAR to improve student success and retention

CDFR Education Objective2.1: Devel op each student 6s
locate, evaluate, and communicate knowledge; to make informed
decisions; and to recognize the ethical dimensions of decisions.

Maintain COAMFTE accreditation, as well as adhere to the: (1)
Professional Marriage and Family Therapy Standards and Educational
Guidelines; (2) AAMFT Core Competencies; (3) AAMFT Code of Ethics;
(4) AMFTRB Guidelines; and (5) the North Carolina licensing rules and
statutes of the state in which this program resides.

ECU Education Objective 1.4.6 - Sustain our commitment to attract
and retain excellent faculty, staff, administrators, and students.
Further integrate academic and co-curricular and extra-curricular
student living and learning experiences.

abi
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CHE Education Objective 1.1.Al: Increase efforts to align and
support learning opportunities that enlighten and nurture an
understanding of diverse cultures and increase competence to
address global challenges.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

7) Provide educational and clinical opportunities that prepare students for
gualification as a MFT associate.

ECU Health Objective 3.3.1: Provide an educational experience for
future health providers that is responsive to a changing health
environment.

CHE Health Objective 3.3.A 1: Provide an educational experience
responsive to a changing health environment to future health
providers.

CDFR Education Objective 1.1: Contribute to student experiences
that enlighten and nurture an understanding of diverse cultures and
increase competence to address global challenges

CDFR Leadership Objective 1.1: Support partnerships and training
opportunities for students and faculty.

Family therapy theory, training, and research in the Department of Child
Development and Family Relations are based upon modern and
postmodern approaches with a diversity of clinical and theoretical
orientations addressed. Particular attention is given to collaborative work
with larger systems. Students are encouraged to develop a personalized
therapeutic orientation and style that integrates theory and technique with
the person of the therapist.

Faculty, students, and local mental, physical, and spiritual health
professionals work cooperatively on treatment teams in the Family
Therapy Clinic to develop and apply creative therapeutic strategies.
Clinical faculty members provide weekly individual and group supervision
for all MFT students enrolled at ECU.

The program requires at least two years and 51 semester hours. A year-
long supervised clinical experience producing a minimum of 500 contact
hours with individuals, couples, and families, with 100 hours of required
supervision from AAMFT Approved Supervisors/Supervisor Candidates
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(MFT faculty only), is mandated for graduation and associate licensure
status. All other supervision received while in the program from AAMFT
Approved Supervisors or Supervision Candidates can count toward
licensure, but not toward graduation. Supervision hours from non-MFT
faculty must be approved by the Supervisor/Supervisor candidate and
documented by the student on an alternate form (which are not
maintained by the ECU Family Therapy Clinic or supervisors).

The Marriage and Family Therapy program at ECU is accredited by the
Commission on Accreditation for Marriage and Family Therapy Education
(COAMFTE) of the American Association for Marriage and Family
Therapy.

Licensure

Individuals who wish to practice in North Carolina as marriage and family
therapists are required to be licensed by the North Carolina Marriage and
Family Therapy State Licensure Board. Graduates from the ECU
Marriage and Family Therapy program, in addition to completing the
course work and 500 hours of client contact required for graduation, must
complete an additional 1,000 hours of client contact. In North Carolina,
graduates who have completed 200 hours of approved ongoing
supervision within the program shall complete a minimum of 25 hours of
approved ongoing supervision concurrently with the completion of the
remaining 1,000 hours of post-degree clinical experience as required by
the MFT licensure law. The minimum is 200 hours of supervision for full
licensure, so if a student acquires less than 175 hours of supervision while
in the program he/she must obtain the 25 post-degree supervision hours
plus any additional hours that would bring him/her to the 200 hours total.
Additional information on licensure may be obtained by contacting the
marriage and family therapy licensure board of the state in which the
graduate expects to practice. Supervision by an AAMFT Approved
Supervisor or Supervisor Candidate must be continuous until licensure is
achieved. Students should frequently check the licensure board website
(www.nclmft.org) for the most up to date information.

STUDENTS ARE ENCOURAGED TO TAKE THE LICENSURE EXAM
DURING THEIR FINAL SEMESTER IN THE PROGRAM.

Admission Procedures

Due to the intense clinical training students receive, enrollment in the
marriage and family therapy program is limited and selection is
competitive. Acceptance into the program is contingent upon prior
admission to the Graduate School of ECU and meeting one of two
interview options: 1) face to face or 2) videoconference (e.g., Skype) with
clinical faculty. All application materials for fall admission must be received
by February 1. Personal interviews are conducted during the month of
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February or March, and official notification of acceptance is made in
writing by April 15.

Admission to the ECU Graduate School requires:

A A bacheloroés degree fromolegp accredited
A A minimum grade point average of 3.0 on a 4.0 point scale in all
undergraduate course work
A A satisfactory score on the GRE or MAT (minimum of 950 on the
GRE) a minimum of 1000 on the GRE is needed to secure
an assistantship.

Admission to the Marriage and Family Therapy Program requires an
undergraduate bachel ordés degree in child
behavioral sciences, or an approved related field from an accredited

institution and a favorable recommendation from the department based on

the application submitted. Admission to the marriage and family therapy

program also requires:

A Submission of the required Graduate School application, which
includes:
l)apersonal statement that clarifies the a

1 purpose for seeking a degree in marriage and family therapy

1 understanding of marriage and family therapy as a
profession

1 Experiences (personal or professional) that may most
prepare her for this degree and profession

T Characteristics that will allow him to become a competent
therapist

1 information that will help the faculty in determining a fit for
the MFT program

2) three letters of recommendation (at least one letter needs to address

the applicantds potential to be a family
3) Admission to the Graduate School

4) GRE or MAT score

5) GPA (3.0 or higher)

*faculty may request a video for additional information
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Acceptance into the marriage and family therapy program is based on the
following criteria:

Undergraduate grade point average

Graduate grade point average, if applicable

Standardized test scores (MAT or GRE)

Appropriateness of previous course work

Relevant clinical work or practicum experiences

Clarity, appropriateness, and fit of professional objectives with
marriage and family therapy

A Performance during the personal interview

I I > > >

In addition, the overall makeup and fit of an incoming class is considered
when final selections are made.

ECU is committed to equality of educational opportunity and does not
discriminate against applicants, students, or employees based on race,
color, national origin, religion, gender, sexual orientation, age, or disability.
Moreover, ECU promotes diversity awareness from the point of interview
acceptance through completion of the degree.

Application Review Process

In order to be considered for admission into the program, all application
materials, including an application to the ECU Graduate School, must be
received by February 1. The MFT Admissions Committee reviews all
applications from students who are eligible for admission to the program
(i.e., they have been admitted to the Graduate School). Students are
officially in the program after receiving a letter from the Graduate School.
The Graduate School also mails letters to students not admitted into the
program.

Requirements for the Degree
A minimum of 51 semester hours are required in the following areas of
study:

I. Theoretical Foundations in Marriage and Family Therapy (6 s.h.)
CDFR 6407 -- Family Systems Theories (3 s.h.)
CDFR 6408 -- Family Therapy Theories (3 s.h.)

lI. Clinical Practice in Marriage and Family Therapy (18 s.h.)
CDFR 63007 Critical Issues in Sexuality, Gender Roles, & Families
CDFR 63031 Critical Issues in Family and Cultural Diversity
CDFR 64257 Assessment and Treatment Planning in Family
Therapy (3 s.h)
CDFR 6409 -- Family Therapy Seminar | (3 s.h.)
CDFR 6410 -- Family Therapy Seminar Il (3 s.h.)
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CDFR 6412 -- Family Therapy Seminar Il (3 s.h.)

lll. Individual Development and Family Relations in Marriage and Family
Therapy (3 s.h.)
CDFR 6401 -- Family Theories & Issues OR CDFR 6404 i Human
Development and Family Relations (3 s.h.) OR
CDFR 64021 Theories of Child Development OR 6406 Child
Behavior
Behavior & Development (3 s.h.)

IV. Professional Identity and Ethics in Marriage and Family
Therapy (3 s.h.)
CDFR 6411 -- Family Therapy Issues (3 s.h.)

V. Research in Marriage and Family Therapy (6 s.h.)
CDFR 7400 -- Research Methods in Child and Family Studies
(3s.h)
CDFR 7007 -- Statistics in Child and Family Studies (3 s.h.)

VI. Additional Learning in Marriage and Family Therapy (6 s.h.)
-- Elective | or Thesis (3 s.h.)*
-- Elective Il or Thesis (3 s.h.)*

*Thesis or Advisor Approved Electives.

Supervised Clinical Practice (9 s.h.)
CDFR 6415 -- Family Therapy Practicum (3 s.h.)
CDFR 6416 -- Family Therapy Practicum (3 s.h.)
CDFR 6417 -- Family Therapy Practicum (3 s.h.)

Thesis Option

The M.S. degree in Marriage and Family Therapy can be obtained with or
without a thesis although students planning to pursue a doctoral degree
are encouraged to pursue a thesis track or collaborate with a faculty
member on an active research project and subsequent publication. To
fulfill the requirements for Category VI, students who choose the thesis
track complete required coursework and take CDFR 7000; this course can
be repeated for a total of six semester hours while completing the thesis.
Students who choose not to complete a thesis take two elective, graduate
courses designated by the student and approved by his or her faculty
advisor for a total of six semester hours. Upon completion of program
requirements, a Master of Science degree is awarded, and the Marriage
and Family Therapy specialization

S

ndi
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transcript. See the Thesis Guidelines above for more information about
completing a thesis.

Requirements for Practicum

Requirements for practicum students include completion of prerequisite
courses CDFR 6425 - Assessment and Treatment Planning in Family
Therapy Developmental Evaluation & Family Therapy, CDFR 6407 -
Family Systems Theories, CDFR 6408 - Family Therapy Theories, and
CDFR 6409 - Family Therapy Seminar | (pre-practicum) prior to
enrollment in CDFR 6415, 6416, and 6417 (the practicum courses), and a
willingness to devote 15-25 clock hours per week to the practicum
(includes work done at his/her off campus practicum site). Students must
also pass the competency review at the end of semester one and two.
Once the student has begun the practicum, he or she is expected to
continue throughout the year including summer school sessions and
holidays. As the clinic operates on a year-round basis, students are
expected to make provisions for client coverage during breaks and
regularly scheduled school holidays. In order to emphasize this
importance, it is expected that all therapy interns arrive on time and
participate in each practicum experience to his/her best ability.

Client-Contact and Supervision Requirements

All MFT students must complete 500 MFT client contact hours prior to the
completion of CDFR 6417 (practicum) and graduation. This necessitates
an average of 15-25 hours per week involvement in the practicum
experience. Over 50% of all client contact hours must be larger systems,
family, or couple therapy. That is, client contact must include more than
one person. Individual cases must constitute less than 50% of total client
contact hours. At least 10 of the 500 hours must be conducted via in-home
family therapy.

A portion of the client contact hours will be attained through the on-
campus experience in the ECU Family Therapy Clinic including practica;
the remainder of hours will be acquired through placement in an off-
campus practicum site. Students will spend approximately 10 hours per
week in direct clinical contact with larger systems, families, couples, and
individuals with the balance of the 15-25 hours per week in one-on-one or
group supervision, or other casework activities.

In order to comply with COAMFTE accreditation standards and/or the
North Carolina Marriage and Family Therapy Licensure Act and
Administrative Rules, students are required to meet the following: 1)
Students will receive at least 100 hours of supervision; 2) Students will
receive at least one hour of supervision for every five hours of direct client
contact; 3) Individual or dyadic supervision will occur at least once every
week in which students have direct client contact hours; 4) At least 50
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hours of supervision will be based on direct observation, videotape, or
audiotape. At least 25 hours of this supervision will be based on direct
observation or videotape. Group supervision is required and is provided by
clinical faculty via team involvement one night per week (usually four
hours per night of live or video supervision). At least one hour per week of
individual supervision is provided involving live supervision of direct client
contact, video review, or discussion of ongoing cases. Students are given
opportunities to observe their supervisor
Acl inical wherapyid progress|clinidat esaluation in progress,
role-playing, and other demonstrations of clinical performances. In
addition, students are required as a group to attend mandatory meetings
with clinical faculty to discuss programmatic issues of mutual concern, on
an as needed basis.

Internship Protocol

Students are required to select an internship site that suits their
professional goals and interests. Students should exercise prudence when
selecting an internship site and only pursue placements that will help them
reach clinical contact requirement of the MFT program. The MFT program
has designated a faculty representative to serve as an internship
coordinator. This person works closely with MFT faculty and community
representatives to create placements for students to complete their clinical
training. The internship coordinator keeps, and regularly updates, a list of
all approved internship placements. Students should contact the internship
coordinator and obtain an updated copy of the internship list before they
begin searching for an internship placement.

Students may begin to search for an internship placement at the end of
the Fall term in their first year. Students should: 1) Obtain a copy of
approved internship placements from the internship coordinator; 2)
Contact second year students about coordi
intern at the internship site; and 3) Contact the site supervisor and the
internship coordinator and indicate when visit will take place. This process
should take place from the end of the Fall term of the first year and
proceed through the first month of the Spring term of the first year.
Students should plan to visit at least 3-5 internship sites and are welcome
to visit as many sites as they desire to assist them in making an informed
internship selection.

After a sufficient number of internship sites have been visited. Students
should rank order their internship preferences on the Internship Priority
Form (See Appendix N). This form should be emailed or placed in the
clinic mail box of the internship coordinator by February 15" of each year.
Faculty will review internship request, contact site supervisors regarding fit
and availability, and promptly inform the student about their impending
approval. Generally this process takes 2-3 weeks to complete.
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Prior to the commencement of an internship, students must complete the
following requirements: 1) Complete IRB training and provide
documentation to program director; 2) Complete and pass MFT ethics
exam; 3) Obtain liability insurance through ECU or AAMFT and provide
documentation to program director; and 4) Complete internship agreement
form, have site supervisor sign the document and return to program
director. Students must be given permission by the MFT faculty to start
their clinical hours.

Documentation of Hours

Each practicum student is responsible for submitting a Weekly Report of
Cases (see Appendix M) to the supervisor for signature. This report
should be turned in to the clinic administrative assistant each week, and
must provide an accurate account of the client contact hours, supervision,
and additional practicum hours spent for the week. Information from this
form is transferred to the computer on a weekly basis, so that an ongoing
account of client contact and supervision hours for each student is
available. This information is password protected on the clinic computer to
protect against unauthorized access. IF STUDENTS DO NOT TURN IN
HOURS ON A WEEKLY BASIS, THEY SHOULD EXPECT THAT THEIR
PRACTICA GRADE WILL REFLECT THEIR BUSINESS PRACTICES
(INCLUDING TURNING IN SIGNED HOUR SHEETS).

Attention to Teamwork, Collaboration, and Process

A basic aspect of the philosophy of the program is the encouragement of
teamwork and collaboration. This includes efforts by clinical faculty
members, students, and externs to create together a supportive,
respectful, and safe teaching and learning environment. Externs are
community professionals who pay to participate in practica and who are
working toward MFT licensure. Of particular importance in this regard is
the ongoing attention to process and to developing adequate support for
students as they contend with stresses associated with becoming a
therapist.

The process begins with the new student initiation and orientation which

includes: presentations by clinical faculty members about the privilege,

benefits, and costs of being a therapist; presentations by each of the

second-year students to the incoming students of symbols representing

t he programbs si gandapresemtatiorebytheo hi m/ her
administrators within the College of Human Ecology reviewing the

commitment and support of administration for the program. Following

these presentations, all participants share refreshments and fellowship.
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This attention to process and support continues with the mandatory MFT
meetings for students and faculty, to monitor student performance and
needs. Issues and concerns are dealt with by students and faculty
members as they work collaboratively to construct solutions. These
meetings allow students the opportunity to provide on-going feedback to
faculty. Other examples of this process orientation include a variety of
social events, the exit experience held each spring that serves as a ritual
of celebration, student liaisons who represent each class of students to
the faculty, the formalized peer mentor system whereby second-year
students help first-year students, and the use of graduates to help
graduating students in their job searches. Over the years, traditions have
developed around these activities and students have accepted
responsibility for supporting each other and for complementing the efforts
of the clinical faculty.

Professional and Ethical Behavior

Students are expected to maintain professional boundaries via appropriate
behavior at all times in relation to faculty, staff, colleagues, and clients.
This includes promoting respectful interactions with others, and keeping
confidential class discussions, and sensitive conversations. Social
networking sites should reflect your professional relationship with the MFT
program, ECU, and AAMFT.

Social networking sites are not appropriate venues for posting program
dynamics, interactions, and outcomes. Before posting any entry or picture
on a social networking site consider whether it is something you would
want faculty, colleagues, clients or future employers to view. The MFT
Faculty have the discretion to place any student on academic probation
during their program based on unethical or unprofessional behavior
(including but not limited to: academic integrity violations, breachs of
confidentiality, and harassment of colleagues, faculty, or clients).

Inclusion/Exclusion of Students

Candidacy for the M.S. Degree

Students who wish to complete all clinical and academic requirements and
graduate with the M.S. degree in Marriage and Family Therapy must be
admitted to candidacy for the degree. A candidacy evaluation is
conducted with the clinical faculty. This process will begin at the end of
the first semester and will continue through the second full semester in
which the student is enrolled. The student should have completed a
minimum of 12 hours of course work, and must maintain a B average
before beginning the practicum. Clinical faculty will determine the

st ud e atus@rsd alslity to continue in the program. This evaluation will

include an examination of studentods acade
potential as a marriage and family therapist. Students must document that
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they possess liability insurance with a $1,000,000 unit of liability, have
completed the Health Insurance Portability and Accountability Act (HIPAA)
training, UMCIRB modules completed with a passing score, and have a
signed copy of their off-site internship contract on file at the clinic before
they can begin the supervised clinical experience.

Decision to Admit as a Candidate

1) If the clinical faculty determines that the student meets the criteria
for progression in terms of academic standing, the candidacy
evaluation proceeds to an examinaton of t he studentds pot
a marriage and family therapist. Each student will meet with the
faculty to discuss their responses to the MFT Graduate Student
Competency form (Appendix P) as well as the student& perceived
strengths and growth areas. This evaluation will be completed at
the end of each semester.

2) The clinical faculty considers recommendations from faculty who
have taught the student during the first 12 semester hours of
academic performance. Students are also admitted based on their
desire and motivation to become a therapist, and their perceived
ability to perform well as a therapist. Of particular interest will be
the studentodés performance in the MFT c
emphasis on performance in the pre-practicum course, CDFR
6409. Faculty members complete the MFT Graduate Student
Competency (see Appendix P). This process is intended to be
coll aborative and based on the student
competency in the MFT program.

There are three possible outcomes of the candidacy evaluation:

a) The clinical faculty may decide that the student meets all
requirements and demonstrates adequate capabilities to pursue the
clinical portion of training in the program. In this case, the student
is admitted to candidacy for the M.S. degree.

b) The clinical faculty may decide, based on their professional
judgment, that the student does not meet either the academic
requirements or does not demonstrate the necessary skills and
abilities to proceed in clinical training as a marriage and family
therapist. In this case, the clinical faculty denies candidacy. The
student may no longer pursue the M.S. degree in Marriage and
Family Therapy and is asked to withdraw from the program.

¢) The clinical faculty may determine that although the student has
some deficits in clinical potential, such deficits could be remediated.
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Academic deficits may also be remediated, so long as the student
has maintained a fBoaverage or petitioned the Admissions
Committee to remain in the program. All students must earn at
least a B in CDFR 6409, in order to continue in the program, In
these cases, the decision regarding candidacy is suspended until
specific requirements are met. The clinical faculty may require a
delayed entry into the supervised clinical experience or require
additional supervision of such work. Alternatively, the clinical
faculty may recommend that the student pursue the remediation of
the deficits, and reapply for candidacy at a later time.

On-Going Review of Clinical Students

The clinical faculty continually review the progress and proficiency of all
students enrolled in clinical training, with attention to strengths, abilities,
and areas of concern. Clinical faculty members meet at least once a
month to review the progress of clinical students. It is the goal of the

clinical faculty to enhance studentsé

family therapists, and to do everything possible to help students in their
progression through clinical training. Students are made aware each
semester through both written and oral evaluations by the current
supervisor of their progress as clinicians. At least once each semester,
each studentds current and next s
identification of gaangworki \When cénaa h
faculty members determine that a
by personal issues, the faculty may stipulate remedial action that includes
personal therapy. In such cases, this therapy will be independent of the
program, clinic, and faculty.

At the end of each semester, the faculty completes the MFT Graduate

Student Competency Evaluation. It is the same form used for first and

second year students and is designed to show progress over time (see
Appendix P).

If at any pointduringthes t udent 6 s t rassessmentgf,thei t
faculty that the student does not possess the necessary skills and
potential to effectively work with families, the student will be notified
verbally and in writing of his/her status. The first notification will serve as
a warning that a probationary period has begun, during which time the
student may work to overcome deficits and meet the requirements for
continued enrollment in the clinical training. If at the end of the specified
probationary period, the clinical faculty determines that satisfactory
progress has not been made, the student will not be allowed to continue in
the MFT masterd6s progr am. At suc
alternatives will be discussed with the student.
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Evaluation of Students

Each practicum student will be evaluated at the end of each semester by
the on-site supervisor using the Practicum Course Evaluation (see
Appendix Q) and the BASIC SKILLS EVALUATION DEVICE (see
Appendix O). In addition, the off-site administrative supervisor completes
the Intern Evaluation form (see Appendix S). The supervisor will provide
the student with a copy of the evaluation, and will go over the evaluation
with the student. Additionally, students will have the opportunity to
evaluate themselves using the same form.

Written Competency Exam. In order to prepare students for the national
MFT licensure examination and assess the acquisition of MFT program
competencies, students will complete a written competency exam. This
exam will be administere d at t he end of studentso6 secc
The exam will consist of 100 multiple choice questions. Students must
receive at least 75% on the written exam. If the student does not pass the
written exam, a remediation plan will be put into place with the student.
The remediation plan will target the content areas associated with the
items missed by students. Students must conduct an oral presentation on
all areas not passed on the written competency exam. The MFT faculty
wileval uat e t peeforrsance ih thia preésentation to determine if
the student has demonstrated mastery of the material. If not, the student
will be assigned additional tasks until the MFT faculty has determined that
the student has demonstrated competence. If however, the student still
cannot demonstrate mastery of the material after the third attempt, the
MFT faculty will begin the process of removing the student from the MFT
program.

Note: If the student passes the National Marriage and Family Therapy
Licensure exam while in the program, they are eligible to waive the Written
Competency exam with permission from the Program Director.

Clinical Competency Exam. As part of the studentds f
each student must complete a clinical competency exam (i.e., the case
review). Included in this student presentation will be a discussion of the
theory/theories that has/have influenced how they conceptualize their
work as therapists. They will also present examples of their work via
videotape and/or case review. The clinical competency exam has been
created to help students: 1) provide an overview of the case; 2) how they
theoretically conceptualize the case; 3) review major junctures (i.e.,
joining/ assessment, intervention, termination) in therapy including
comments about the utilization of specific techniques; and 4) what they
learned from the case and how they evaluate effectiveness/efficacy of
therapy.



36

The case review paper should include the following elements:

1 Context of the referral

1 Context of the family (Please include race, class, gender,
and spiritual considerations in this assessment)

What is the problem according to the family?

What has the family done to solve the problem? What were
the results?

1 Theoretical Orientation. Provide a brief overview of how your
theory conceptualizes problem formation and change
Systemic Diagnoses

Provide Multi-axial Diagnoses

Fundamental Treatment Goal

Interventions/Strategies to achieve the goal

Provide Genogram

Self of the Therapist. Provide any insights about how
working with this family is affecting you. Discuss alliances
you notice, biases you may have discovered, strengths you
may have been unaware of, areas of professional growth,
etc

E |

E R

Two weeks prior to the clinical competency exam (i.e. the case review)
students will submit to their CDFR 6417 practicum supervisor the written
case review (see Appendix T). Each practicum supervisor will be
responsible for grading the papers. Students who do not receive a passing
grade on the case review paper, will not receive a passing grade in CDFR
6417.

Clinical faculty memberswi | | eval uate studentos

review. Students will be notified in a timely manner whether they passed

or failed the exam. cas€Crevew mapger, asfwelltah e

a copy of the letter grade on the paper must be placed in the studentd s
academic file. Students who fail their initial exam will work with the clinical
faculty to establish procedures for addressing deficiencies in performance
and for re-examination.

Exit Experience. The exit experience provides graduating students a
sense of closure and consolidation. Students are encouraged to view the
exit experience as a ritual of celebration that will provide a means of
punctuating their growth, progress, and change as family therapists. All
graduating and first-year students are required to attend.

At the exit experience each student will make a 10-15 minute presentation
of his/her process to becoming a therapist, describing pivotal moments

perfor

studen
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from their experience in the program. Students should also describe their
legacy including what they would leave behind for the next generation of
MFTs and what they are taking with them for their future career. Following
the presentations there will be time for the first-year students to ask
guestions about the second year studentséexperiences in the program.

Prior to graduation, students must complete with his/her advisor the MFT
Master 6s St ud e rfApperdix B)nThis flan i ased tmsapport
the focus on future skills and growth for the graduate. The original copy of
the Plan of Action should be turned in to the Program Director prior to
graduation. A copy of the plan of action is given to the graduate to share

with his or her postma st er 6 s cl i nical supervisor.
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APPENDIX A

PLANNING AND PROGRESSION CHECKLIST
1. All requirements for admission satisfied.
2. Temporary advisor assigned.
3. Student s goaled and plan of stud

4. Permanent advisor and committee members selected (before
completion of 9 s.h.).

5. Planned program submitted to committee for approval (before
completion of 9 s.h.).

N I A I R N N R O

6. Manual of Basic Requirements for Theses and
Dissertations and APA Style Manual purchased. The manual
is also available on the Graduate School website,
www.ecu.edu/gradschool.

]

Need Sheet and Student Course Check List prepared with
advisor for submission to Graduate Registrar (before completion
of 30 s.h.).

8. Comprehensive examinati on, as apr
degree program, arranged in consultation with advisor.

9. Oral examination, as appropriate
scheduled in consultation with advisor.

10. Application filed in Registrar0s
one semester prior to completion of degree requirements.

11. Registration for participation in the Fall or Spring College of
Human Ecology Recognition Completed.

N I R I R I B

12. All course requirements with a minimum overall average of
ABO c o(mptl led eerdt.s wi t h grades of AC
of 6 s.h. will have graduate program terminated).

[] 13. Al'l incomplete grades cleared thr
*Students seeking advanced teaching licenses should secure the set of
forms from the College of Education, Office of Teacher Education.


http://www.ecu.edu/gradschool
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APPENDIX B
CDFR GRADUATE FACULTY AND STAFF INFORMATION

www.ecu.edu/che/cdfr/CDERhome.htm
(Phone= 252-328-4273) (Fax=252-328-4276)

Name Office Phone E-mail(@ecu.edu)
*all numbers are 328- except for those denoted with a 737 prefix

Sharon Ballard, Ph.D. RW 134 1356 BALLARDS

Associate Professor

Elizabeth Carroll, J.D. RW 338 1351 CARROLLE

Assistant Professor

David Dosser, Ph.D. 352 WSB 4513 DOSSERD

Professor

Archana Hegde, Ph.D. RW 131 5712 HEDGEA

Assistant Professor

Wayne Hill, Ph. D. HE 266 1681 HILLEA

Professor

Jennifer Hodgson, Ph.D. RW 130 1349 HODGSONJ

Associate Professor

Cynthia E. Johnson, Ph.D. HE 150-A 4273 JOHNSONCY

Professor & Department Chair

Angela Lamson, Ph.D. MFT 104 737- LAMSONA

Associate Professor 2042

Linda Mitchell, Ph.D. RW 129 737- MITCHELLL

Associate Professor 1337

Damon Rappleyea, Ph.D. RW 324 737- RAPPLEYEAD

Assistant Professor 2416

Dr. Natalia Sira HE 176 5544 SIRAN

Assistant Professor

Jane King Teleki, Ph.D. RW 122 1330 TELEKIJ

Professor

Sandra Triebenbacher, Ph.D. RW 133 1336 TRIEBENBACHERS

Associate Professor

Carmel White, PhD. RW 127 737- WHITEC

Assistant Professor 2075

Mark White, PhD. RW 309 737- WHITEM

Associate Professor 2076

Barbara Woods RW 120 737- WOODSB

Assistant Professor 1353


http://www.ecu.edu/che/cdfr/CDFRhome.htm

APPENDIX C

GRADUATE PROGRAM CHECK SHEET
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2011-2012 Catalog
MASTER OF SCIENCE (M.S.) Adviser

MFT

MARRIAGE AND FAMILY THERAPY

East Carolina University
College of Human Ecology
DEPARTMENT OF CHILD DEVELOPMENT AND FAMILY RELATIONS

Name:
(Last) (First) (Middle)  Expected Date of Graduation

E-Mail Address: Effective Until:
Local Address:

Street/P.O. City State Zip Effective Until
Permanent Address: Phone:

Street/P.O. City St ate Zip

HOURS SEM/YEAR GRADE

AREA |: THEORETICAL FOUNDATIONS (6 s.h.)
CDFR 6407 Family Systems Theory 3
CDFR 6408 Family Therapy Theories 3
AREA II: CLINICAL PRACTICE (18 s.h.)
CDFR 6300 Critical Issues in Sexuality, 3

Gender Roles, & Families
CDFR 6303 Critical Issues in Family and 3

Cultural Diversity
CDFR 6409 Family Therapy Seminar | 3
CDFR 6410 Family Therapy Seminar Il 3
CDFR 6412 Family Thera py Seminar IlI 3
CDFR 6425 Assessment and Treatment

Planning in Family Therapy 3
AREA IlIl: HUMAN DEVELOPMENT AND FAMILY STUDIES (3 s.h.) (Selec t one)
CDFR 6401 Family Theories and Issues OR 3
CDFR 6402 Theories of Child Dev. OR 3
CDFR 6404 Human Dev/ Family Relations OR 3
CDFR 6406 Child Behavior and Development 3

AREA IV: PROFESSIONAL IDENTITY AND ETHICS (3 s.h.)
CDFR 6411 Family Therapy Issues 3

AREA V: RESEARCH (6 s.h.)

CDFR 7400 Research Methods in Child and
Family Studies 3
CDFR 7007 Statistics in Child and Family

Studies 3
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AREA VI: ADDITIONAL LEARNING (6 s.h.)
* 3

* 3

* Thesis or Advisor Approved Electives

SUPERVISED CLINICAL PRACTICE (9 s.h.)

CDFR 6415 Family Therapy Practicum 3
CDFR 6416 Family Therapy Practicum 3
CDFR 6417 Family Therapy Practicum 3

*Student may choose the thesis option or additional electives 06 s.h.

*Min imum requirements for degree i 51 s.h. of which at least 50 percent must be 6000 level
courses.
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EAST CAROLINA UNIVERSITY
College of Human Ecology
Department of Child Development and Family Relations

CONFIRMATION OF PERMANENT COMMITTEE MEMBERSHIP

The undersigned have agreed to serve as the permanent graduate committee for

(Name ofStudent) (Banner ID)

a candidate for the degrek o

Master of Science (MS) in
Child Development and Family Relations
Marriage and Family Therapy
Master of Arts in Education (MAEd) in
Birth through Kindergarten Education
Family and Consumer Science Education

Chair of Committee/Director of Thesis Department Date
Committee Member Department Date
Committee Member Department Date

The permanent graduate committee will be composed of at least three members
with graduate faculty status: (1) a commitbd@irperson who is the studémt
permanent advisor, (2) one additional committee member from the College of
Human Ecology, and (3) one committee member from outside the College of
Human Ecology.

Thesis Form 1
cc: Student Folder Approved 10/90
Student Revised 11/98
Revised 6/03

Updated 8/04;
1/05
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EAST CAROLINA UNIVERSITY
College of Human Ecology
Department of Child Development and Family Relations

ORAL COMPREHENSIVE EXAMINATION DATE ON THESIS PROPOSAL

DATE:
TO: ,  Committee Member
,  Committee Member
, _Committee Member
, Chairperson of Department
, Dean, College of Human
Ecology
FROM: Committee Chairperson
RE:
D) (Name of Stdent) (Banner

The oral comprehensive examination on thesis proposal for the above named

student is scheduled for at

(Day) (Month) (Date) (Time)
in room of the @ege of Human Ecology, Rivers Building.
Thesis Form 3 Approved 10/90

Revised 11/98
Revised 6/03
Updated 8/04
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EAST CAROLINA UNIVERSITY
The Graduate School
College of Human Ecology
Department of Child Development and Farly Relations

REPORT OF ACADEMIC COMPREHENSIVE EXAMINATION ON THESIS
PROPOSAL

This is to certify that

(Name of Student) (Banner ID)

has passed the written and oral comprehensive examination fiteghee of:

Master of Science (MS) in

Child Development and Family Relations

Marriage and Family Therapy

Master of Arts in Education (MAEd) in
Birth through Kindergarten Education

Family and Consumer Smce Education

Chairperson of Committee Date

Chairperson of Department Date

cc:  Registrar
Graduate School
Student File

Thesis Form 4 Approved 10/90
Revised 11/98
Revised 6/03
Updated 8/04
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UNIVERSITY AND MEDICAL CENTER INSTITUTIONAL REVIEW BOARD
HUMAN BEHAVIORAL AND SOCIAL SCIENCE INTERNAL PROCESSING FORM
SUBMISSION FOR IRB REVIEW
FULL AND EXPEDITED RESEARCH
GO TO HTTP://WWW.ECU.EDU/IRB/



THE GRADUATE SCHOOL
East Carolina University

THESIS — NON THESIS CHANGE FORM

TO: The Graduate School
FROM:
Department/School/College
SUBJECT:
Student’s Name ECU ID
DATE:
Month/Day/Year

Because of a change from a thesis to non-thesis option, please drop the following
thesis course(s) from this student’s record. In doing so, please indicate for each
semester if the student was only registered for thesis credit.

Course Semester & Year only course (yes no)

Course Semester & Year only course (yes no)

Signature: Graduate Program Director or Other Authorized Official

FOR GRADUATE SCHOOL USE ONLY

Approved

Signature: Dean of the Graduate School

Disapproved

ATTENTION: Dean of Students

The above named student should be retroactively withdrawn effective

C: dept/school
Registrar

08/07
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EAST CAROLINA UNIVERSITY
College of Human Ecology
Department of Child Development and Family Relations

CONFIRMATION OF PERMANENT COMMITTEE MEMBERSHIP

The undersigned have agreed to serve as the permanent graduate committee for

(Name ofStudent) (Banner ID

a candidate for the degree of

Master of Science (MS), in

______ Child Development and Family Relations
_____ Marriage and Familyrherapy

Master of Arts in Education (MAEd), in

_____ Birth through Kindergarten Education

Family and Consumer Science Education

Chair of Committee/Director of Thesis Department Date
Committee Member Department Date
Commitee Member Department Date

The permanent graduate committee will be composed of at least three members
with graduate faculty status: (1) a committee chairperson who is the €rudent

permanent advisor, (2) two additional committee members fome@m must be
from the College of Human Ecology.

Non-thesis Form 1

cc: Student Folder Approved 10/90

Student Revised 11/98
Revised 6/03

Updated 8/04
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EAST CAROLINA UNIVERSITY
The Graduate School
College of Human Ecology
Depatment of Child Development and Family Relations

STUDENT NEED SHEET

NAME DATE

MAJOR AREA OF STUDY
N.C. INITIAL LICENSE

MA. M.S. MAEd. MP. MLS. MFA. MBA. MMUS MAE. ED.S MSS.L.
M.S.N. C.AS. Ph.D.

THE STUDENT MUST SUCCESSFULLY COMPLETE THE REMAINING COURSES

COURSES HOURS SUBSTITUTION HOURS
ACADEMIC COMPREHENSIVE NEEDED PASSED NOT REQUIRED
EDUCATION COMPREHENSIVE GENERAL NEEDED PASSED NOT REQUIRED
COMPREHENSIVE NEEDED PASSED NOT REQUIRED
EDUCATION ORALS NEEDED PASSED NOT REQUIRED
FOREIGN LANGUAGE NEEDED PASSED NOT REQUIRED

TOTAL SEMESTER HOURS COMPLETED

TOTAL SEMESTER HOURS EARNED THROUGH CREDIT BY EXAMINATION
TOTAL SEMESTER HOURS BY TRANSFER FROM ANOTHER INSTITUTION
TOTAL SEMESTER HOURS NEEDED FOR GRADUATION

SECONDARY MAJORS:

DEAN OR DEPARTMENT CHAIRPERSON

CHAIRPERSON, DEF. OF SECONDARY EDUC.

GRADUATE ADVISOR

ADDITIONAL REMARKS

NOTE: THIS FORM AND PROGRAM CHECK SHEET SHOULD BE FORWARDED TO THE GRADUATE
SCHOOL

Cc: Graduate School, Student Folder Approved 10/90
Non-thesis Form 2 Revised 11/98
Revised 6/03

Updated 8/04
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Master of Science Program
Child Development and Family Relations
College of Human Ecology

GRIEVANCE PETITION

Facts (Concisely review the important facts of the issue):

Issue in Controversy (Concisely state what the grievance is):

Conclusion (State what you believe the correct conclusion should be):

Justification for Conclusion (Explain why you believe your conclusion is correct):

Signed and dated, this the day of , 20

Petitioner
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Master of Science Program
Child Development and Family Relations
College of Human Ecology

RESPONSE TO GRIEVANCE PETITION

Facts (Concisely review the important facts of the issue):

Issue in Controversy (Concisely state what the grievance is):

Conclusion (State what you believe the correct conclusion should be):

Justification for Conclusion (Explain why you believe your conclusion is correct):

Signed and dated, this the day of 20

Respondent
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Master of Science Program
Child Development and Family Relations
College of Human Ecology

GRIEVANCE COMMITTEE ACTION

Signed and dated, this the day of :
20 :

Chair, Grievance Committee

Member

Member

Approved, this the day of , 20

Chair, Child Development & Family Relations

CC.: Dean, College of Human Ecology
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-1 UNDERGRADUATE / GRADUATE
g4, DUAL ENROLLMENT REGISTRATION FORM

CAROLINA
UINIVERSITY
R T

Eligibility

Senior ECU undergraduates with at least 90 semester hours of completed coursework AND
a 3.5 GPA in the last 30 semester hours of completed ECU coursework, are eligible to
apply for admission to the Graduate School as a non-degree student and take up to 9
semester hours of graduate-level coursework using dual enroliment.

Registrant’s name

ECUID

This application is to take graduate courses during the following semester
Fall 20__ Spring 20____ 1% Summer 20__ 2" Summer 20__

(Enter the year of the semester for which this form applies. A new form MUST be completed for each semester that you are
taking graduate courses using dual enroliment.)

List the graduate course(s) (humbered 5000 and above) to be taken this semester:
(Only 9 semester hours can be taken using dual enroliment.)

Course number Section Semester Hour Instructor (if known)

Approval of the registrant’s undergraduate advisor.
| approve of the dual enrollment for the student listed above and the course(s) listed on this
form.

(Print name of undergraduate advisor) (Signature of undergraduate advisor)  (Date)

Approval of the chair(s) of the department(s) offering the course(s) listed above.
I approve of the participation of the student listed above in the denoted course(s) offered by
my department.

(Print name of the appropriate chair) (Signature of chair) (Date)

(Print name of appropriate chair) (Signature of chair) (Date)

Submit this form AND a Non-degree Graduate Application to the Graduate School

(Ragsdale Hall, Rm 131). (itis not necessary to submit another Non-degree Application if one was submitted within
the last year)

Approval of the Dean of the Graduate School.
The Graduate School has reviewed the applicant’s credentials and approves of the
applicant’s dual enrollment.

(Signature of the Dean of the Graduate School) (Date)
NOTE: The Graduate School will forward the form to the Office of the Registrar who will enter the courses listed above. A
new form MUST be completed for each semester that the student takes graduate courses using dual enroliment.



THE GRADUATE SCHOOL
East Carolina University
PERMISSION FOR COURSE CREDIT BY EXAMINATION
(Prepare four copies)

Student’s Name Department/School

To the Student:

Students seeking graduate course credit by examination should prepare four (4) copies of this
form and obtain the approval (attested by signature of either the dean (if a professional school) of
the chairperson (if in the College of Arts and Sciences) and the Dean of the Graduate School.
The forms should then be taken to the Cashier, required fees paid and all fours forms should be
validated by the Cashier.

To the Dean/Departmental Chair:

APPROVALS:
Dean/Chairperson Date
Dean of Graduate Studies Date

Please indicate reason for approval in the space below:

To the Cashier:

Please validate four (4) copies, return three (3) copies to student, and forward one (1) copy to the
Registrar’s Office. The student should take three (3) copies to the Examiner.

To the Instructor or Committee Administering the Examination:

The examination must be administered within one week after approval by the Dean of the
Graduate School. Please distribute three (3) copies of this completed form as follows:

one to the Registrar’s Office; one to the School/Department; and one to the Dean of the Graduate
School.

I, , on
(Examiner) (Date)
examined p
(Student’s Name) _ ' (ECU ID)
in s , have graded this examination and
(Course Name and Number) (Sem. Hrs.)
report the grade of . I further certify that a copy of the completed examination has

been filed in the appropriate school/departmental office for the duration of the student’s graduate
program at East Carolina University.

Signature: Date:




L Course Substitution Form

l . Office of the Registrar

E .'\ S T 2 2
ot e Graduation Services

UNIVERSITY 108 Whichard Building
Instructions:

1. Prepare.this form, and complete it with signatures of student, advisor, and designated department or unit representative.

2. When the form has been completed, please submit it to the Graduation Services Office of the Office of the Registrar for
approval.

DATE:

NAME: ECU (Banner) ID #
(Last) (First) ‘
Substitute for
Substitute for

‘ Substitute for
Substitute for
Substitute for

Comments:

sk ok ok ok ok ok ok o ok sk ok ok s Sk oK ok K KR o oK oK K K oK K oK KKK oK Kk ok o ok ok ok ok sk ok ok ok ok ok ok sk ok 3 ok ok sk ok ok K ok o 3K oK oK K K K K 3 3K oK oK oK K K K o ok ok

Student (DATE)

Academic/ Faculty Advisor (DATE)

Designated Department or Unit Representative (DATE)



REQUEST FOR TRANSFER CREDIT

(DEGREE AND NON DEGREE)
EAST CAROLINA UNIVERSITY

2 : THE GRADUATE SCHOOL

UMNIVERSITY .
Name ECU ID
School/Department Semester/Session Admitted
Degree student is pursuing Program of Study
Minimum Number of hours required for this degree (e.g., 30,36, etc.)

How many hours of transfer credit have already granted for this student:
From other accredited institutions?
Non-degree credit from ECU?

...........................................................................................................

CHECK BELOW ALL THAT APPLY & LIST THE COURSE INFORMATION.
SEE PAGE TWO OF FORM FOR INFORMATION GOVERNING TRANSFER CREDIT.

] This request is for course(s) TAKEN AT ANOTHER ACCREDITED INSTITUTION.
(NOTE: An official transcript from the other institution showing the courses MUST be attached)

D This request is for course(s) TO BE TAKEN AT ANOTHER ACREDITED INSTITUTION.
( NOTE: An official transcript from the other institution showing the completion of the course MUST be sent to
the Graduate School before credit will be given)

] This request is for NON DEGREE COURSE(S) TAKEN at ECU

(NOTE: Use this request only for course credit over the 9 sh of non-degree credit already allowed)
Institution Course Prefix Credit Hours ~ Year & Term
Where Taken & Number : Completed

(Signature & Date) of Chairperson or Authorized Official

GRADUATE SCHOOL USE ONLY

DApproved I:I Disapproved

cc: Registrar
Department (The department should also give a copy to the student)
Graduate School

-(Signature & Date) Dean or Associate Dean of Graduate School

Revised 08/07



Up to 20% of the credit hours in a nondoctoral program may be earned in a different but regionally
accredited institution. NO CREDIT HOURS COMPLETED AS PART OF AN EARNED
GRADUATE DEGREE CAN BE COUNTED TOWARD A SECOND MASTER’S DEGREE.
Transfer of graduate level course work must be approved by the chair or other authorized unit
official and the Dean or Associate Dean of the Graduate School. Refer to the Graduate Catalog for
more details. SUBMISSION OF OFFICIAL TRANSCRIPT(S) FOR NON ECU WORK IS THE
STUDENT’S RESPONSIBILITY. PETITIONS WITHOUT A TRANSCRIPT WILL NOT BE

CONSIDERED.

Number of Transfer Hours Allowed From Other Accredited Institutions

For a 30-33 hour graduate program
36-39 hour graduate program
42 hour graduate program
45-48 hour graduate program
51-54 hour graduate program
87 hour graduate program
60 hour graduate program

only 6 s.h. are allowed
only 7 s.h.

only 8 s.h.

only 9 s.h.

only 10 s.h.

only 11 s.h.

only 12 s.h.
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