Students
A. Submit a Paper

Overview

SafeAssignments appear in content areas throughout courses.

Submit a SafeAssignment

Follow these steps to submit to a SafeAssignment:

1. From a content area within a course, select the SafeAssignment and click View/Complete. 

2. The Upload SafeAssignment page will appear. 

3. Complete the page using the table below as a guide and click Submit. 

Upload Safe Assignment Fields

The Add SafeAssignment page includes the following fields.

	Field 
	Description 

	Name 
	Displays the tile of the SafeAssignment. 

	Instructions 
	Displays the instructions for the SafeAssignment. 

	Comments 
	Enter any comments for the Instructor in this field. 

	File to Attach 
	Click Browse to locate a file to upload as a SafeAssignment. 

	Global Reference Database 

	You have the option to volunteer your paper to the Global Database that will allow other papers from other institutions to  be checked against yours to protect the originality of your work across institutions. 



B. View Reports

Overview

Follow the same process you used to Submit a paper, to view the SafeAssign Report.

Submit a SafeAssignment

Follow these steps to submit to a SafeAssignment:

1. First you must submit your paper to the SafeAssignment 

2. After the matching process is complete, from the content area within a course, select the SafeAssignment and click View/Complete. 

3. You will see all of the information associated with your paper: 

	Field 
	Description 

	Text  
	Cick the icon to see an online, formatted version of the paper text. 

	File 
	Click the icon to download the actual file the student submitted 

	Matching 
	Percentage of the paper that matched with source documents 

	SA Report 
	 SafeAssign Originality Report - click the icon to view the interactive report detailing the results of the matching process.
PLEASE NOTE: You will only see this field if the instructor has made the report "Student Viewable".  


	Submitted 
	The date and time the student submitted the paper 


C. Interpret Reports

Interpret Reports
D. Download Instructor Comments

Overview

Your instructor can provide comments about your paper directly on Blackboard or upload a document with his/her comments.

View Instructor Comments

Follow these steps to view or download your instructor's comments:

1. From the content area within a course, select the SafeAssignment and click View/Complete. 

2. Scroll to the bottom to see the comments (if the instructor has entered any directly) 

3. If the instructor has attached a separate file with comments, you will see an option to download. 

4. Click to download the file with the comments. 
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