THE GRADUATE SCHOOL at East Carolina University

Request for Approval to Add a Certificate Program to Degree Program
(Approved by GSAB November 9, 2009)
1. Graduate students currently enrolled in graduate degree programs who wish to add a certificate to their program of study will initiate the process by completing this form and delivering it to their current program director for their review and signature.  
2. The form then goes to the director of the proposed certificate program along with any other information the program may require.  Submission of this request grants the director of the proposed certificate program permission to view the student’s ECU academic record online.  The program director for the certificate will review the student’s qualifications and proposed courses that will be applied towards the certificate, advise the student of all certificate requirements, and sign to give approval of the admission.    
3. Once both program directors approve this form, the completed form is delivered to the Graduate School.
The student can continue in the certificate program past their degree graduation.  However, you must begin the certificate coursework before your degree graduation.  In addition, you can graduate with the certificate prior to your degree graduation.  However, a program or certificate may require that you complete certificate and degree simultaneously using the check box below.


Part 1 – To be completed by student

____________________________________                        ____________________________________

         Current graduate program

     Desired certificate program
Name:
____________________________
__________________________
_________


                      Last
               First  
                                 M

ECU ID:  B___________   ECU email:_____________________
   Telephone number: ________________

____________________________________                      ____________________________________

    Expected graduation date of degree (if known)

  Expected graduation date of certificate (if known)
____________________________________                      ____________________________________

 Date of last attendance at ECU
                                             Student’s Signature           date


Courses proposed to be applied towards the certificate: 

_____________
______________________________
__________
_______
Course number
                  Course title
 Term taken
 Grade

_____________
______________________________
__________
_______
Course number
                  Course title
 Term taken
 Grade

_____________
______________________________
__________
_______
Course number
                  Course title
 Term taken
 Grade

_____________
______________________________
__________
_______
Course number
                  Course title
 Term taken
 Grade

_____________
______________________________
__________
_______
Course number
                  Course title
 Term taken
 Grade

 FORMCHECKBOX 
 This certificate and degree must be completed simultaneously.  Program and certificate graduations must be in the same semester.  

Part 2 – To be completed by the student’s program directors
___________________________________________                                  _____________________________________________

          Signature of current program director    date                                 Admission approved - certificate director   date
Acknowledgement of Receipt_______________________________________________________________


     Graduate School Dean or designee                    date

