FACULTY TRAVEL GRANT FROM THE OFFICE OF INTERNATIONAL AFFAIRS
East Carolina University full-time faculty who give scholarly presentations at professional conferences or events abroad may apply for a travel grant up to $500 (or $250 if the trip is to Canada), from the Office of International Affairs. Recipients will be required to promote East Carolina University through activities such as: distributing materials to advising centers, high schools and universities, conducting presentations and/or information sessions, and meeting with prospective students, advisors and counselors.  Requests should be for a future event. Retroactive funding is not available. Travel must be completed by May 31, 2008.
Applicants must submit the following in order to be considered for a travel grant:

· A completed International Conference Fund Grant Application including:

· A description of the conference

· A budget, indicating specific travel costs, the specific amount requested, and other sources of funding including the amounts
· A letter of acceptance to the conference
· A copy of the conference brochure or announcement and/or other pertinent documentation indicating the nature of the applicant’s participation

· The signature of the applicant’s dean or department chair indicating support for the proposal

Applicants should submit one paper copy of the application with signatures and documentation as well as one electronic copy of the application to Toni McCarter. The electronic copy should be sent to mccarterto@ecu.edu.  The paper copy of the application with attachments should be sent to Toni McCarter, 306 East Ninth Street, Greenville, NC 27858.
Applicants for International Conference Fund Grants are encouraged to seek funding from other sources, both within the University and from external sources.

Because we can only award 16 grants in Spring 2008, faculty who have received an International Conference Fund Grant during the last academic year are not eligible for funding in the current year. Awards will not be given for summer study abroad trips. Also, please note that the funding excludes travel to Hawaii, Puerto Rico, Alaska, and US Virgin Islands.  

Application deadline is November 1, 2007. Award will be announced during International Education Week for the spring semester.  
FACULTY TRAVEL GRANT APPLICATION

DATE OF SUBMISSION ________________

Name __________________________________________________________

Academic Department ____________________________________________

Campus Address ________________________________________________

Name of conference (Attach brochure or announcement) 
________________________________________________________________

Location ________________________________________________________

Dates ___________________________________________________________

Nature of the faculty member’s participation in the conference  (Attach copies of letters, printed program entries, e-mails from conference organizers and/or other such documentation indicating the nature of the applicant’s participation) 

Estimated cost (Attach budget) ___________________________________


Amount requested from International Conference Fund
$_________


Amount to be provided by other ECU sources

$________


Amount to be provided from grants and other

                 External sources





$________


Amount to be provided from personal funds


$________

Will you receive compensation, either financial or in-kind, from conference sponsors? _____________

If so, how much do you expect to receive? ____NA

_______________________

Have you previously received travel funds from the Faculty Travel Grant? ______________________________________________

If so, when did you receive them? ___________________________________

How much did you receive? ________________________________________

_________________________________
__________________________

Signature of applicant



Date

_________________________________
__________________________

Signature of Applicant’s Dean or

Date

Department Chair (indicates support for

proposal)

Submit an electronic copy of just this application to mccarterto@ecu.edu.
Submit the full application including attachments to:
Toni McCarter 

Office of International Affairs

306 East Ninth Street

Greenville, NC 27858-4353










