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Producing an annual report using a Sedona Template

Step 1: Log on to Sedona at www.sedonaweb.com by entering your Member ID
(your Banner ID plus your College suffix). For an example: B01234567ECA.

Then enter your Sedona password. If you don’t know your Sedona password, you
should contact your unit head.

Features Cnmpan\} schools Pricing Security
Support Demo

Login level:
University
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Once you are in SEDONA, you should select the template button as illustrated in the
screen below:

ECU College of Arts and Sciences pr—

. Consulting '
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Template = ‘
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I am going to use Dr. Karl Wunesch’s 2007-2008 Sedona information in this
example. Dr. Wuensch has done a lot of work on developing templates for
SEDONA and the current ECU template is the result of his efforts.

Next step is to select a template:

\Ecu College of Arts and Sciences U rerntocarese | S £ DISYN £
Fl L Wuensch ... Ji 1B G [E PSYC: Waensch, Kar L ~ ) vome [pad]

Select Template

Click on the name of the template you would like to manage. Default tsmplates ars Purple; University-created templates are White; College-created
templates are Green; Department-created templates are Yellow; Faculty-created templates are Red

Template

Short

Creation /Modification

Tarmplata o~

BSOM_Faculty_annual_Report l February 21, 2008

Copy-of-ECU_Faculty_Annual_Report We are going to use February 1, 2008

Departmental_Publications f the default ECU Ortober 22, 2007

ECU_Cummulative_Report _/*-_ Annual Report January 15, 2008
template

February 2, 2008

ECU_Faculty_Annusl_Report A \1

Faculty_Information_Sheet

February 1, 2008

Publication_Report February 5, 2008

CollegeVita (default vita farmat)
College_Publications f\ October 23, 2007
Copy-of-Collegevitaall e October 30, 2007
Copy-of-ECU_Cummulative_Repart ( Your College or l February 2, 2008
Department may
instruct you to use a

- different template

Creative-all February 14, 2008

FacultyAnnualRepo

February 2, 2008

@ e olele e e e e Clle elle e el

JournalArticlesall Decemnber 21, 2007

his template is
for HCAS.

“onsulting | SEDONA @ 2002-2008 | All Rights

After selecting the appropriate template, you simply click on the “Preview the
selected template” button:

ECU College of Arts and Sciences __ e coconeon¥ 8 £ DIPEN £

Preview the selected template [T After you select a template
— )

you need to click on the

Click on the name of the tzmplate you would like to manage. Default ternplates are Purple; University-created preview the selected template
temnplates are Green; Department-created templates are Yellow; Faculty-created templates are Red. button

Select Template

Template

Short:

Template

BSOM_Faculty_Annual_Report February 21, 2008

Copy-of-ECU_Faculty_annual_Repart February 1, 2008

Departmental_Publications October 22, 2007

ECU_Cumnmnulative_Report January 15, 2008

ECU_Faculty_Annual_Report February 2, 2008

Faculty_Information_Sheet February 1, z00&

Publication_Report February 5, 2008

Collegevita {default vita format)

College_Publications Ottober 23, 2007

Copy-of-CallegeVitasll October 30, 2007

Copy-of-ECU_Cummulative_Report February 2, 2008

Creative-all February 14, 2008

FacultyAnnualRepart February 2, 2008

OFOROHON SOOI ORORONC OO

Journalarticlesall December 21, 2007
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Note: Templates are colored coded (shaded) so that university level templates are
shaded in white| college templates are shaded in - department templates are
shaded in , and faculty level templates are shaded in [{l.

You can create your own templates. You probably want to start by copying an
existing template and then modifying it -- but you can start from scratch.

When you click on the preview button, your annual report will appear. You don’t
have to expand the screen (see below) but it helps in viewing your report.
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ECU College of Arts and Sciences Lo corentl § £ DIFEN

' Igﬁﬁl PSYC: Wuensch, Karl L v ’ T @ﬂ"

Faculty Annial Report, 2007-2008
Karl L Wuensclh

Professar - Psychalogy
College of Arts & Sciences

. Click this box to
Teaching ___ expand the screen

Teaching and Advising Activities

Other Teaching Activities

B 2007-2008 - I continue to add to the online components of my colrses, See
hitp:ffeore.ecu eduspsycinuenschi fCourses.htm | [ have worked with our curricuium committee to revise two courses,

PSYC 2210 (o become research methods) and PSYC 6433 (to become multivariate statistics, renumbered 7433)

Student Assign-Students Advised (UG)
E 2007-2008 - 15 students, As alirays, [ take advisement serioLishy, See my advising web page at
htip:/fcore.ecu.edu/psycfwuenschi fAdvising fAdvising.htm |

Thesis / Dissertation Committee - Chair
=

MUPPSUISUIEME VIR umuuEr AUy cuur

) |Copy-of-ECU_Cummulative_Report February 2, 2008

Creative-All February 14, 2008

FacultyAnnualReport February 2, 2008

JournalArticlesall December 21, 2007
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You can review your annual report by scrolling down the screen:
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Karl Wuensch ... Ecu_Faculty_annual_Report

Karl L Wuenscl

Prafesser - Peychology

Now you have a full page
College of Arts & Sciences

screen
Teaching

Teaching and Advising Activities
Other Teaching Activities

Faculty Annual Report, 2007-2008

You can scroll down
justas youdoinan
screen!

En 2007-2008 - I continue to add to the online companents of my courses, See hitp: ffcore ecu.edujpsyc/wuenschl/Courses.htm | T have worked with our curriculum committee to revise
fwa colrses, PSYC 2210 (to become research methods) and PSYC 6433 (to become multivariate statistics, renumbered 7433,

Student Assign-Students Advised (UG)

o 2007-2008 - 15 shudents, As always, | take advisement seriously. See my advising web page at hittp:/fcore.ecu.edu/psyc/wuenschk /Advising/Advising.htm .

Thesis / Dissertation Committee - Chair

E 2007-2006 - Sakeska, Catherine. Mortality Salence and Propensity to Enlist in the Miitary. Proposa was approved in the Fall of 2007, Thesis.
El 2007-2008 - Miller, Seth. (8pril, 2007). Thesis. The Influences of Sex, Crime, and Individuating Information on Jurors' Assessments of Defendant Guit, Thesis.

Thesis / Dissertation Committee - Member

Academic Employment, Thesis,

RS R ) O T

Thesls

&)

southeastern United States. (Educational Leadership). Dissertation.
Summary of Teaching Evaluations (Enter a Summary of Teaching Evaluations Below):

2007-2008 - Wicox, Shela. Intergenerational Differences and Grganizational Citizenship Behavior: A Quantitative Study. Proposal was approved in December of 2007, Thesis.
2007-2008 - Swards, Brian, The Develapment of a Measure of Work Addiction: The Workaholism Analysis Questionnaire. Proposal approved in Movember of 2007, Thesis.

2007-2008 - Adkins, Carrie, ‘Workaholism and Work-Life Balance: Does Ethnicity Act as a Moderator? Proposal approved in Movember of 2007, Thesis,

2007-2008 - Jewett, Chris, (January, 2008}, The Relationship Between Core Self-Evaluations and Organizational Ciizenship Behavior, Thesis,

2007-2008 - Lamm, Tara, (Movember, 2007). Occupational Choice as a Function of Job Source Information: A Study of the Usefliness of Job Source Data Used by Individuals Seeking

2007-2008 - Hardy, Seven . (July, 2007}, Mediation and Moderation of Smoking in Adolescents with Asthma: The Role of Depression, Peer Cigarette Use, and Schaol Connectedness,

2007-2006 - Kennedy-Dudley, Paula (October, 2007). Student perceptions concerning centralized and faculty advising models: Utiization and perceived effectiveness in the

Research and Creative Activities

Published Articles in Ref. Journals

El Hodge, E. M., Tabrizi, M. H. , Farwel, M. A, , B Wuensch, K. L. (2008). Virtual reality classrooms: Strategies for creating a social presence. Infemationa Joumal of Social
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You can now convert your report to a WORD document. Note that there is also an
option to convert to PDF. You will typically want to convert to WORD so you can
add any information (such as teaching schedule and SOIS scores) not in SEDONA.
We hope to add the teaching schedules to SEDONA, but the SOIS scores will
probably always have to be added manually.

ECU College of Arts and Sciences * rewmiacotese (| § £ DIGYN,
7 [0 [2 P Wuenseh, Karl L ‘
Karl Wuensch ... Ecu_Faculty_annual_Report

Faculty Annunal Report, 2007-2008

Karl L Wuensch

Professor - Psychology

Next convert your report to
College of Arts & Sciences

WORD by clicking on the
. WORD ICON
Teaching

Teaching and Advising Activities

Other Teaching Activities

L5 Z007-2008 - 1 continue to add to the online components of my courses, See bt /fcore ecu.edu/psye/wuenschik,/Courses.htm . 1 have worked with our curriculum com mittee to revise
two courses, PSYC 2210 (to become research methods) and PSYC 6433 (fo become multivariate statistics, renumbered 7433),

Student Assign-Students Advised {(UG)
L 2007-2008 - 15 students, As abways, I take advisement seriously, See my advising web page at hitp: ffcore ecuedupsye miuenschk /Advising/Advising. htm .
Thesis / Dissertation Committee - Chair
1 2007-2008 - Saleska, Catherine. Mortality Salience and Propensity to Enlistin the Military. Froposal was approved in the Fall of 2007, Thesis,
1 2007-2008 - Miller, Seth. (apri, 2007). Thesis, The Influences of Sex, Crime, and Individuating Information on Jurors' Assessments of Defendant Guit. Thesis.
Thesis / Dissertation Committee - Member
1 2007-2008 - Wicox, Shella, Intergeneratonal Cifferences and Crganizational Citizenship Behavior: A Quantitative Study. Proposal was approved in December of 2007, Thesis.
1 2007-2008 - Swords, Brian, The Development of a Measure of Work Addiction: The Workaholism Analysis Questionnaire, Proposal approved in Movember of 2007, Thesis,
1 2007-2008 - Adkins, Carrie. Workahalism and Work-Life Balance: Does Ethnicity Act as a Moderator? Proposal approved in November of 2007, Thesis,
1 2007-2008 - Jewett, Chris. January, 2008). The Relatonship Between Care Self-Evaluations and Organizational Citizenship Behavior. Thesis,

1 2007-2008 - Lamm, Tara. (Movember, 2007). Gccupational Choice as a Function of Job Source Information: A Study of the Usefulness of Job Source Data Used by Individuals Seeking
Academic Employment., Thesis.

I 2007-2008 - Hardy, Seven 1. (July, 2007). Mediation and Moderation of Smoking in Adolescents with Asthma: The Role of Depression, Peer Cigarette Use, and School Connectedness.
Thesis

1 2007-2008 - Kennedy-Dudley, Paula (October, 2007). Student perceptions concerning centralized and faculty advising models: Utiization and perceived effectiveness in the
southeastern United States. (Educational Leadership), Dissertation.

Summary of Teaching Evaluations (Enter a Summary of Teaching Evaluations Below):

Research and Creative Activities

Published Articles in Ref. Journals
“I Hodge, E. M., Tabrizi, M. H. , Farwel, M. A, , & Wuensch, K. L, (2008). Virtual reality classrooms: Strategies for creating a social presence, Jntermational Jowrnal of Social

Next you will get a box asking you if you want to open or save this file:

Do you want to open or save thiz file?

i
]r_f @ ] Mame: Report as of 02-24-08.doc E
[ Type: Microsoft Ward Document
From: sedonaweb.com
El I
Open ] l Save ] I Cancel ]
b -

Alwaps azk before opening this type of file

harm pour computer. [f pou do not trust the source, do nat open or

@ ‘wihile filez from the Internet can be useful, zome fles can potentially
save this file. What's the risk? l
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The full screen will look like the following. You can either open or save. | prefer to
save the file and then exit Sedona and open the file in WORD. It is really your
choice.

ECU College of Arts and Sciences  rewmto “""“-9“-% @S E DI%IN

=ME [ 1 . I
-h ... ECU_Faculty_Annual_Report B 26 B s = |
Faculty Aunual Report, 2007-2008

Karl L Wuensch

| prefer to save the file
but you can also open it
and then save !

Profassor - Peychology
College of Arts & Sciences

Teaching

x|

Teaching and Advising Activities
Other Teaching Activities
|+ 2007-2008 - 1 continuie to add to the orline COMpar
fwio courses, FSYC 2210 (to become research
Student Assign-Students Advised (UG)
= 2007-2008 - 15 students, As always, I take adviseme

ses.htm . [ have worked with our curricuium committee to revise
bered 7433),

From;  sedonaw

cfwuenschk /Advising/Advising htm |

Thesis / Dissertation Committee - Chair Open Cancel
Lrj 2007-2008 - Saleska, Catherine, Mortality Salience an e ral of 2007, Thesis.
D 2007-2008 - Miler, Seth, (Apri, 2007), Thesis, The Ini essments of Defendant Guit. Thesis,
Thesis / Dissertation Committee - Member “w/hile files from the Internet can be useful, some files can potentialy
’; 2007-2008 - Wilox, Shella, Intergenerational Differe @ I;:L"; fﬁ:w;wa:cs‘:én:ﬁ% et iishthe soltce i it penot Proposal was approved in December of 2007, Thesis,
15 2007-2008 - Swiords, Brian, The Development of a M . Proposal approved in Movember of 2007, Thesis.

7 2007-2008 - Adkins, Carrie. Workaholism and Work-Life Balance: Does Ethnicity Act as a Moderator? Proposal approved in November of 2007, Thesis.

1 2007-2008 - Jewett, Chris. (January, 2008). The Relationship Between Core SelfFEvaluations and Crganizatioral Citizenship Behavior, Thesis,

[ 2007-2008 - Lamm, Tara. (November, 2007). Occupational Cheice as a Function of Job Source Information: A Study of the Usefulness of Job Source Data Used by Individuals Seeking

7 Academic Employment, Thesis,

| 2007-2008 - Hardy, Seven 3. (July, 2007). Mediation and Moderation of Smoking in Adolescents with Asthma: The Role of Depression, Peer Cigarette Use, and School Connectedness.
Thesis

< 2007-2008 - Kennedy-Dudley, Paula (October, 2007). Student perceptions concerning centralized and faculty adwvising medels: Utlization and perceived effectiveness in the

southeastern United States. (Educational Leadership). Dissertation.

Summary of Teaching Evaluations (Enter a Summary of Teaching Evaluations Below):

Next you get to select where to save the file and what to name it:

Save As

Save im: l,'—J My Dacurnents

. L1500 Guide
___J |2)2006 For distribution ko assoc Sgans

Recent | BB _Stats_2.0
) Bocks

7= I3 Carntasia Studio
|2 Callege Accreditatio

Desktop D) Geargia Southern
[ IDEA Feedback For You can select where to
(25 Jazz Improv save the file and what

name to use for the file

,——'2 15 Job Qutlooks
I)lahmansa_xls

by Docurments
e My Data Sources

— |[C31My eBooks
- )
_‘Jg IC3IMy SAS Files
- ) MetManage

by Computer
>

2
hdy Network, Save as type: Microzoft Word Document d
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Now you have all the data from SEDONA in a plain old fashion WORD file. You
can add information not contained in SEDONA (again the SOIS scores and other
teaching materials, but also information about Clinical Rounds if you are in the
BSOM). For the ECU template, we currently only have a place to add the Summary
of Teaching Evaluations (see the arrow below), but BSOM also has a place to enter
Clinical Service. The SEDONA Coordinators in each college can modify the
template to meet the needs of their college. In addition to producing your annual
report, you also have the data in SEDONA for applications for reappointment,
tenure, promotion, or to produce a CV for a grant application.

DIOUCT TCASSIgI TS TORST TS,

2007-2006 - 15 students, a§always 1 take advisement seriously. See my advising web page at
http:ffcore ecuedufpsye ftenschic/Advising/Advising.hitm. ..
Thesis / Dissertation Committee - Chair
ine,, Martality Salience, and Propensity, o Enlistin the Military, Proposal was approved in the Eall of 2007, Thesis,
mmmmmﬁm (April, 2007). Thesis, The.Inflences of sex. Crime..angl Individuating Infrmation.on Jurors. Assessments of Refendant,
Guilk, Thesis.

Thesis / Dissertation Commlttee Member
| .. Intergener ational Differences and Organizational Citizenship Behavior: A Quantitative Study. Proposal was approved in

December of 2007,
7= The Development of a Measure of Work Addiction: The Workahelism, Analysis Questionnaire. Proposal approved in
November of 2007, Thesis,
2007-2008 - Adkins, Carrie, Workahalism and Work-Life Balance: Does Ethnicity Act as a Mader ator? Proposal approved in Movember of 2007,
Thesis.,

Mm (January, 2008). The Relationship Between Core Self-Evaluations and Organizational Citizenship Behavior. Thesis,
(Movember, 2007). Ocaupational Cheice as a Function of Job Source Information: A Study of the Usefuness of Job Source

Data Used by Individuals Seeking Academic Employment. Thesis,
2007-2006 - Hardy, Seven 1. (July, 2007). Mediation and Moderation of Smoking in Adolescents with Asthma: The Role of Depression, Peer

Cigarette Use, and School Connectedness. Thesis
2007-2008 - Kennedy-Diudley, Paula (October, 2007). Student perceptions concerning centralized and faculty advising models: Utilization and
perceived effectiveness in the southeastern United States. (Educational Leadershin). Dissertation,.

Summary of Teaching Evaluations (Enter a Summary of Teaching Evaluations Below):

Research and Creative Activities

You can edit the file just like any
WORD document and then print
your annual report!

Published Articles in Ref. Jomrmnals

Hodge, E. M., Tabrizi, M. H, , Farwell, M. A, & Wuensch, K. L. {2008). Virtual real
International Joumal of Social Sofences, 2, 105-108,

Allred, L. 3., Chia, R, €., Wuensch, K. L., Ben, 3. 1., & Miao, D, M, (2007,
States, Mabional Soclal Science JoLrnal, 29 (1), 7-16.

Green, R. S., Eppler, M. A, , Ironsmith, M., & Wuensch, K. L. (2007). Review guestion formats and web design usability in computer-assisted
instruction. Briysf Jovimal of Ediicational Tecfinology, 78, 679-686.

R. C., ¥ogelong, H., Wuensch, K. L, & Ammirati, A. (2007). & bilot shady, of ifequard perceptions, intemational Journal of Aquatic

Research and Fatication, 1, 322-328.

Forthcoming Articles in Ref. Journals
Thompson, L. F., Braddy, P. W, , & Wuensch, K. L. {in press, 2008). E-recriuitment and the benefits of organizational web appeal. Compuiters in.

Fhaman Behavior.
Wending, R., Floed, 3., Wueﬁsch K. L., B Cabral, C. (inpress, 2008). & Recreation Profile of Eastern North Carolinians. n Eidhteen. Sglected..
m@mgmmm
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THE END!



