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Accessing Banner Self Service

• Open the ECU homepage

http://www.ecu.edu/

• Select OneStop icon

• Enter your Pirate ID and Passphrase

• Select Banner Self Service from the ONESTOP tools page.



Select Faculty and Advisor Menu



5 Steps to Adding Office Hours

1. Select Office Hours from Course Option Menu

2. Select Term

3. Select the course

4. Enter the appropriate information.

5. Select Submit



Step 1: Select Office Hours
Step 2: Enter term.



Step 3: Select the Course

You can enter a CRN number directly and
access other faculty office hours.



Step 4: Enter your office hour information.
Enter all information fields and be sure to select display.

Be sure to copy the office hours
to the course. Then select
Submit.



Step 5: Submit.
Office hours have been successfully changed.



Three Steps to Adding a Syllabus.

1. Select Syllabus Information

2. Enter information for the course

3. Select Submit



Step 1: Select Syllabus Information



Step 2: Enter information fields on the course.



Step 3: Select Submit
Syllabus Information will appear.



Have any questions?
Contact the

Office of the Registrar

Regis@ecu.edu


