
Please complete the following process, so that you will receive a user id in
Internet Native Banner (INB).

1. Log into OneStop.

2. Review the FERPA power point and complete the FERPA quiz – under the
Banner Box.

3. If your supervisor hasn’t “claimed you” yet, please ask them to do so (under the
Employee block on the tools tab, click Reporting Structure). Once that process is
completed, you can continue to request security.

4. Select the Banner Security Request link, under Banner.

5. Once in the Banner Security Request link, Check Student.
Make sure that your supervisor knows that he/she will receive an email to
approve your access to INB Registration - the process stops until that has
occurred.
Record the reasons why you need Banner access.

6. You should get an email when the process is completed, letting you know you
have access, and what your password is (if you are a new user to Banner INB).
Otherwise, you will continue to log in using your same user id & password to
Internet Native Banner.


