Undergraduate University Curriculum Committee
Course Banking Form

(Faculty Senate Resolution #8-16, March 2008)
 
Undergraduate Courses (1000-4999) are submitted to the University Curriculum Committee (UCC).
Graduate Courses (5000 and above) are submitted to the Graduate Curriculum Committee (GCC).
 
Guidelines for submission may be accessed via the web at:
www.ecu.edu/cs-acad/fsonline/cu/curriculum.cfm.

Requests for course deletion may be submitted to appropriate committee(s) by memorandum. (bold this??)
	Course (Prefix and Number): ____________________ 
                                                   
	Date: ________________   


Proposal is to:

Bank a Course: _____ (Please complete this form)
Unbank a Course: _____ (Please use the Course Proposal Form)  (Should we delete this since to unbank a course proposal form is needed?)
NOTES: 

Unbanking a course: To unbank a course, a complete a Course Proposal form. (Add info here??)
Foundations Curriculum Undergraduate Courses: A course that is designated as Foundations Curriculum (FC), loses that designation when banked. When the course is unbanked, it must be submitted to the Academic Standards Committee for reconsideration of the foundations curriculum designation.
Writing Intensive Undergraduate Courses: A course that is designated as Writing Intensive (WI), loses that designation when banked. When the course is unbanked, it must be submitted to Writing Across the Curriculum Committee for reconsideration of the writing intensive designation.

I. COURSE TO BE BANKED
A.    Course Prefix, Number, Title, Credit Hours:
	Undergraduate Page #
	 
	
	


B. Justification for banking:

II. STATEMENTS OF SUPPORT/SIGNATURES
Provide one copy of the proposal with the required, original signatures to the chair of the University Curriculum Committee [1000-4999 courses].    

 A.   Interdisciplinary Action/Overlap or Duplication of Courses and Coordination with the Affected Units or Programs: (Can this be clearer? More consistent with other language, i.e., “Notification of Affected Units”?)
	 Not Applicable
	 
	Applicable*
	 
	 

	*If applicable, please complete part B below, indicating affected units and courses. Provide to the chair(s) of the curriculum committee(s) documentation of notification to and response from affected units.


   B.    Degree(s) and or Course(s) for which this course is required or is a prerequisite and any changes in the credit hours required for completion of degree caused by the banking/unbanking/deleting of this course: 
	              Degree(s)/Course(s)
	Appropriate Catalog Page(s)
	Changes in Degree Hours

	  
	 
	 

	  
	 
	 


A list of the courses and/or degrees may be obtained by accessing the “Course Search” tool found under Academic Planning on OneStop. Include page number on which the degree(s)/course(s) appear in the current catalog.  A list of the courses and/or degrees may be obtained by contacting the office of Academic Programs.  

Submission of forms, proposals, and memoranda of request are to be submitted electronically via e-mail as designated below.  The e-mail should include the following:
· completed course banking form

· memorandum of request, outlining the requested action (if part of a larger package);
· file(s) containing appropriate notification and responses
E-mail should be sent to the University Curriculum Committee at cucsubmissions@ecu.edu at least two weeks in advance of the meeting at which the request will be considered by the committee. The e-mail should include the information specified above. A hard copy of the documents, containing signatures where appropriate, should be delivered to the chair of the University Curriculum Committee immediately thereafter.  
Please remember to include a signed signature form.
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