UCC Manual Changes and Updates
This is a list of items that need to be addressed in revisions to the UCC manual. Please consider whether there are other items that need to be added. 

1. Updated explanation of the course justification (item 5 on in the course proposal form) text should be included in instructions for the proposal form and in other areas of the manual as necessary.
2. New signature form process needs to be outlined in areas of the manual as necessary. The new process is that people can submit an electronic copy of the signature form.
3. Requirements for a course title revision and/or prerequisite revision versus a course revision need to be clarified.
4. Revision to the banking form once that is .
5. New liaison notification process for newly submitted packages needs to be added to the manual. The process recently approved by Faculty Senate is that the UCC chair will notify liaisons when packages are submitted by persons other than the liaison. 
6. Revise text addressing the deletion of 5000-level courses from the undergraduate catalog to add information on: 
· Difference between deletion of the course and notifying UCC versus removal of the course from the undergraduate catalog while maintaining the course in the graduate manual
· Identify what is required if the course has already been deleted through the GCC
7. Description on process by which notifications about course banked 5+ years are sent to department should be mentioned in the manual if we are intending to revisit this annually
8. Description on process by which notifications about not offered in 10+ years are sent to department should be mentioned in the manual if we are intending to revisit this annually
9. [bookmark: _GoBack]The new Curricular action table needs to be included, with some small editorial revisions, and the new text for the revised helpful hints checklist created by the UCC have already been incorporated into the body (new text is identified with yellow highlighting) and is attached and posted to tomorrow’s agenda. 
10. Addition of information about documents needed by Academic Planning (such as the Request to Discontinue a Certificate Program or Minor) and whether or not required by UCC. 
11. Further, or additional, information or clarifications about suggestions for items in the course syllabus (e.g., wording for objective, ISBN and date of texts, “units” instead of weeks, grading scales, etc.). 
