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Security Overview: Applicant Tracking (ATS)

• Based on user types and 
organization codes

• Will limit who you can see 
and what you can do

• Don’t forget which “hat” 
you are wearing if you wear 
more than one!



• Request PeopleAdmin 
Security through Team 
Dynamix Ticket

• Requires Supervisor 
Approval

• HR completes and notifies 
when complete



• Search Committee / Applicant Reviewer require additional verification

• Level 1 and Temp/Student/Post Doc/Non PD EHRA Initiator most common

• Provide Orgs for each User Type 



PeopleAdmin Integrations Overview



Integrations: What Data Feeds ATS?
• Daily user and org 

integrations have largest 
impact on ATS

• No errors in PeopleAdmin; if 
something is off, likely an 
error in Banner

• Be aware of what you 
change on EPAFs!



Integrations: Hiring Proposal Export
• Daily export of new hires 

from PeopleAdmin sent to 
Banner

• Triggered by a hiring 
proposal reaching it’s final 
status (Hire Approved, 
Student Hire Approved, 
etc.)

• Replaces the new hire EPAF; 
no double data entry



Integrations: Hiring Proposal Export
• Critical Data Points

• Job change reasons – used in integration crosswalk
• Effective dates – used in payroll and must conform to deadlines
• Timesheet orgs – where timesheet will show up in Kronos
• Budget builders – how salary dollars will be expensed in Banner

• Please use proper formatting

• If you don’t know what something is, ask for help!



Don’t Forget the Flow Charts!



EPAF vs. Hiring Proposal: What’s the 
Difference?

• In short, not all that much

• Serves the same business function; just a different, more flexible tool

• EPAFs are not being wholly replaced, some are just being retired

• Same deadlines, business rules, and operating procedures still apply

• Still ultimately applied to Banner by HRIS



Data Best Practices
• Pretend hiring proposals are EPAFs; nearly all of the same rules apply

• Follow your division’s business process (flow charts)

• Don’t guess; if you’re not sure, ask!

• Be proactive; if something looks off, don’t procrastinate troubleshooting

• Dates matter!



How Do I Request Help?
• Team Dynamix ticket specific to 

Employment

• Help with hiring proposals, 
postings, or general hiring activity 
support

• Do not request security 
adjustments here; separate ticket 
for that

• Call HR @ 328-9847



Questions?
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