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FOAPAL Examples 
 

 
 
 
FUND is a six-character code that identifies ownershiÐ ÏÆ Ȭ×ÈÁÔ ÔÙÐÅȭ ÏÆ funds. 
 

State Funds: 
 
111xxx = State Funds (East) 
112xxx = State Funds (West) 

 
 
 Examples of Funds in Banner: 
 

111170 State Funds (East Campus) 
112101 State Funds (West Campus) 
141790 Special Funds 
310900 Auxiliary Funds 
EA3976 Foundations 
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Budget Transfers  in SSB 
 

 
 
Permanent transfers, salary (SPA, EPA, Benefits) transfers, and crossing funds transfers are 

processed by the Budget Office. The Budget Transfer form is located on the Budget Office 

website along with instructions. 

 

Budget Office Transfer Helpful Tips: 

 

ü 3ÅÎÄ ÁÌÌ "ÕÄÇÅÔ 4ÒÁÎÓÆÅÒÓ ÔÏ ÔÈÅ Ȭ"ÕÄÇÅÔ /ÆÆÉÃÅ -ÁÉÌÂÏØȭ ×ÈÉÃÈ ÉÓ BudgetOffice@ecu.edu 

ü Do not send scanned copies of the Budget Transfer ɀ send electronic copy as an 

attachment with the approval e-mails 

ü Use +/- instead of the D/C 

ü Amounts should be rounded to the nearest whole dollar 

ü Ensure that the +/- equal zero 

ü If using a version of the Budget Transfer saved on your computer, make sure it is the 

current version on the Budget Office website (no merged cells) 

mailto:BudgetOffice@ecu.edu
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SSB Budget Transfers Processed by Department:  

 

Departments can transfer funds temporarily between the 7xxxx accounts within the same 

fund in Self Service Banner (SSB). These are processed with a B22 rule code. 

 

B22 are temporary transfers moving funds from one expense pool account (7xxxx) 

to another: 

 

Example: From = 111101-550702-72000-0000 

 To = 111101-550702-73600-0000 

 

B44 are temporary transfers moving funds between expense pool accounts (7xxxx) 

and salary accounts (605xx ɀ Nonstudent or Student Pay only): 

 

Example: From = 111101-550702-73400-0000 

 To = 111101-550702-60521-0000 

 

Note: B44 Temporary Transfers will be routed to the Budget Office for approval 
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How to Calculate Permanent Budget in SSB 
 
Permanent Budget can be calculated in Self Service Banner (SSB). This calculation is 
processed in the ECU Budget Query Finance Section. 
 

 
 
Start a Query as usual and then Submit Query. 
 
When the results are generated a similar screen like the below will be shown. 
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At ÔÈÅ ÂÏÔÔÏÍ ÏÆ ÔÈÅ 1ÕÅÒÙ 2ÅÓÕÌÔÓ ɉ%#5 2ÅÐÏÒÔɊ ÔÈÅÒÅ ÉÓ Á Ȭ0ÅÒÍ #ÏÍÐÕÔÁÔÉÏÎȭ ÂÕÔÔÏÎȢ 
 
)Î ÏÒÄÅÒ ÔÏ ÇÅÔ 0ÅÒÍÁÎÅÎÔ "ÕÄÇÅÔ ÔÈÅ ÃÏÍÐÕÔÁÔÉÏÎ ÉÓ Ȭ!ÃÃÏÕÎÔÅÄ "ÕÄÇÅÔȭ ȬÍÉÎÕÓȭ 
Ȭ4ÅÍÐÏÒÁÒÙ "ÕÄÇÅÔȭȢ 
 

 
 
/ÎÃÅ ÔÈÅ ÄÁÔÁ ÉÓ ÓÅÌÅÃÔÅÄ ÁÎÄ Ȭ0ÅÒÆÏÒÍ #ÏÍÐÕÔÁÔÉÏÎȭ ÂÕÔÔÏÎ ÉÓ ÃÌÉÃËÅÄ the results should 
show. Below is a sample. 
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Grant / Contract Reassigned Time Form  
 

 
 
Grant / Contract Reassigned Time Form (GCRT) is located on the Budget Office website 

along with instructions. If an employee is permanently funded by State funds and a Grant is 

awarded that will supplement the permanently state funded position, the state portion 

saved can be transferred from salary to operating funds temporarily . The funds are put in a 

special orgn containing the acronym GCRT. 

 

The GCRT form gives the necessary information that is needed to transfer the funds 

correctly. It also helps determine how much state salary savings there will be when an 

employee is partially or fully paid from a grant. 

 

The Budget Office checks Banner-HR to ensure the employee has been added to the Grant 

as well as the completion of any payroll redistributions if needed. 
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The Budget Office approves these forms and prepares a temporary budget transfer to move 

the salary and benefit dollars from the FOAP where the state position is budgeted to the 

special orgn. The reason "special orgns" are used is so that at the end of the fiscal year, BBA 

can be easily determined for these orgns. In the new fiscal year, a temporary budget 

transfer is created for the amount of the BBA left in the GCRT orgn. 

 
 

 
 
 


