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FOAPAL Examples

BANNER FOAPAL
Regured Elements
Oa_ﬂ] ACCT

State Fund 1 1] gl of 2
Special Fund 1 1 s(110
Avgiliary 3 3 7121
Fourdation E 1 glaf2
Funid Organization Account Proaam Activity Location
(6 digits) (& dicits) (5 digits) (4 digits) 15 dicits) (145 digis)
—Raquired —Recquired —Required R equired —Optional —Optional
=Soarce of Money =D epartmental lature of tans |_LikeFRS — W el fiur —Onby
~Balance Shiet or B udkgetary -Lke FRSObjt  (Pumpose Code |Tracking el Tod
Uni FevExp Fixexl

Asoets,

111=5tate Funds Easf)  1=Chancellor &= Reverues Trade Skills
112=State Funde (fes) 2= DivAdm & Firance 6= LabonBereste  AIPrOOram  Stident Store Merch.
12= Owerhesd Fuds 3= Divinat Ady 7= Experces codes are P brysicians
14m Spedal Funds dmDivofStudert Life 8= Transiers 0000 Summer Theatrs
21= Grart Furds S=0ivol Academ|c Stlirs
3= AudiaryFunds  G=DivofHealth Scierces except
Alpha= Foundation Funds 7=0ivolRes & Grad Studies SOMme

G=Athetics grants

FUND is asix-character code that identifiesownershiD | £ Ox Efands. OUDA S |
State Funds:

111xxx = State Funds (East)
112xxx = State Funds (West)

Examples of Funds in Banner:

111170 State Funds (East Campus)
112101 State Funds (West Campus)
141790 Special Funds

310900 Auxiliary Funds

EA3976 Foundations
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Budget Transfers in SSB
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Welcome to Financial Services at East Carolina University

Budget Office

Forms and Instructions:

I + Banner Budget Transfer Form

= Banner Budget Transfer Instructions

« Grant / Contract Reassigned Time Form

« Grants / Contract Reassigned Time Form Instructions

« Approved Benefit Rates

» Benefit Calculator
(For SPA Positions or EPA Positions Choosing State Retirement)

Permanent transfers, salary (SPA, EPA, Benefits) transfers, and crossing funds transfers are
processed by the Budget Office. The Budget Transfer form is locatedtbe Budget Office
website along with nstructions.

Budge Office TransferHelpful Tips:

i 3ATA All "OACAO 40AT 0EZAOO O1BudyedfficémeuieduA O

U Do not send scanned copies of the Budget Transfesend electronic copy as an
attachment with the approval emails

Use +/- instead of the D/C

Amounts should be rounded to the nearest whole dollar

Ensure that the +/- equal zero

If using a version of the Budget Transfer saved on your computer, make sure it is the
current version on the Budget Ofite website (no merged cells)

cC: . C
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SSB Budget Transfers Processed by Department:

Depart
fund in

ments can transfer funds temporarily between the 7xxxx accounts within the same
Self Service Banne(SSB) These are processed with a B22 rule code.

/

o

to another:

B22 are tempaary transfers moving funds from one expense pal account (7xxxx)\

Example: From =111101-550702-72000-0000
To= 111101-550702-73600-0000 /

ﬂ344 are temporary transfers moving funds between expense pool accounts (7)@0

and salary accounts (60%x z Nonstudent or Student Pay only):

Example: From =111101-550702-73400-0000
To= 111101-550702-60521-0000

u\lote: B44 Temporary Transfers will be routed to the Budget Office for approval/

Budget Transfer Self Service Banner

&R Begin by creating a budget transfer or retrieving an existing template. If available budget exists, budget ca
set of accounting elements to another within the same chart.

Choose Complete to perform a validation and forward the document for processing.

Use Code Lookup to query a list of available values.

Use template pone

Transaction Date 2> 'v| res v 2009 v/

Journal Type B22 (Temporary Budget Transfer) :]

Transfer Amount  |B22 (Temporary Budget Transfer) |
B44 (Budget transfers with approvals)
Document Amount 0.00

Chart Index Fund Organization Account Program Activity Location D/C
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How to Calculate Permanent Budget in SSB

Permanent Budgé can be calculated in Self Service Banner (SSB). This calculation is
processed in the ECU Budget Query Finance Section.

ECU Budget Queries

2010 v Fiscal period: 12 v
I None Comparison Fiscal period: | ygre ~
all v
E
111170
241001

[] Include Revenue Accounts

Save Query as:

[] Shared

Submit Query

Start a Query as usual and then Submit Query.

When the results are generated a similar screen like the below will be shown.
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ECU Report
Report Parameters
Organization Budget Status Report
By Acoount
Period Ending Jun 30, 2010
As ol Dec 21, 2009
Chart of Acoounts E East Carcling Linsversity Commitmaent Type Al
Furd 1E1170 A0 General nstitubonal Support Frogram et
241001 AF Budget CMoe y )
Al &
Quaery Fesuits
Account Account Title  FY10,/PD12  FYLO/PDIZ  FYLO/PDIZ  FYLO/PDIZ  FYLO/PDNZ FYLO/PD12 Frio/rig
Adopbed Budhqet Tempaorary Accounted wear to Date Encumbrances  Availabls
Busdget Adjustment  Budget Busdget Balance

Report Total (of al

records)

| Download All Ledger Columng 11 Cownbosd Selected Lsdger Columng |

T

[ Sharad

Comprate Additionasl Colurrms for the query

Codummn 1 Oprator Column 2 Display After Colimn Neew Column

Crscription
FY10/P012 adopted Budget % | percent of ¥ |FYLO/POIZ Adopted Budget  »  FYLOPDL12 adopted Budget %
Pl Computaton ]

AtOEA AT 00T i1 T &£ OEA 10A0U 2A001 00 jw#5 2ADPI 00(Q
)T T OAAO Oi GAO 0AOIi ATAT O "OACAO OEA AT i POOAOD
O4 Al pI OAOU " OACAOG S8

[ Download All Ledger Columns ] L Download Selected Ledger Columns ]

] shared

Compute Additional Columns for the query

Column 1 Operator Column 2 Display After Column New Column
Description
F¥10/PD12 Accounted Budget | | minus ¥ FY10/PD12 Temporary Budget » F¥10,/PD12 Accounted Budget ~ PERM BUDGET

I Perform f!atinn ] I I

I'TAA OEA AAOA EO OAI AAOAA AT A therdsaigBhadil #1711 POO
show. Below is a sample.
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Chart of Accounts E East Carolina University Commitment Type all
Fund 111170 AA General Institutional Support Program All
arganization 241001 AF Budget Office Activity All
Account All Location All
Query Reswits
Account Account Title FY10/PD1Z2 FY10/PD12 FY10/PD12 FY10/PD12Z PERM FY10/PD12 FY10/PD12 F¥10/P
Adopted Budget Temporary Accounted BUDGET Year to Encumbrances Availabl
Budget Adjustment Budget Budget Date Balance
72000 Supplies 2,000.00 100,00 100.00 2,100.00 2,000.00 0.00 0.00 (12
Budget Pool
72110 Office Supplies 0.00 0.00 0.00 0.00 0.00 0.00
72334  Other IT 0.00 0.00 0.00 0.00 0,00 0.00
Supplies
72400 Property Flant 1,268.00 9B2.00 982.00 2,250.00 1,268.00 0.00 0.00 >
Equip Budget
Fool
72420 Office Equip 0.00 0.00 0.00 0.00 0.00 Q.00 1,078.20
Furn 500 to
.L(_II_I'_I
72480 Printer 500 to 0.00 0.00 0.00 0.00 0.00 771.82 Q.00
4aq¢
73200 Trawvel Budget 591.00 0,00 0.00 591.00 591.00 Q.00 0.00 E
Pool
73400 Current 1,250,00 { 582.00) ( S82.00) &EB.00 1,250.00 0.00 Q.00 4
Services Pool
73401 Communications 0.00 0.00 0.00 0.00 0.00 35.82 Q.00
Telephone
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Grant / Contract Reassigned Time Form
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Forms and Instructions:

« Banner Budget Transfer Form

« Banner Budget Transfer Instructions

« Grant / Contract Reassigned Time Form

« Grants / Contract Reassigned Time Form Instructions

« Approved Benefit Rates

« Benefit Calculator
(For SPA Positions or EPA Positions Choosing State Retirement)

Grant / Contract Reassigned Time ForflGCRT)is located on the Budget Office website
along with instructions. If an employee is permanently funded by State fundsd a Grant is
awarded that will supplement the permanently state funded positionthe state portion
saved can be transferred from salary to operating fundemporarily . The funds are put ira
specialorgn containing the acronym GCRT.

The GCRT form giveshe necessary information that is needed to transfer the funds
correctly. It also helpsdetermine how much state salary savings there will be when an
employee is partially or fully paid from a grant.

The Budget Office checks BanndfiR toensure the employes has been added to the Grant
as well as the completion of any payroll redistributiors if needed.
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The Budget Office approves these forms and prepareseanporary budget transfer to move
the salaryand benefitdollars from the FOAP where the state posin is budgeted to the
specialorgn. The reason "special ongs" are used is so thaat the end of the fiscal year, BBA
can beeasily determinedfor these orgrs. In the new fiscal yeara temporary budget

transfer is created for the amount of the BBA lefinithe GCRT orgn
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