Delegation of Authority
DO NOT SUBMIT A DELEGATION OF AUTHORITY REQUEST UNLESS DIRECTED TO DO SO BY YOUR DIVISION.  

Administration and Finance is pleased to introduce a new OneStop application called Delegation of Authority.  This application provides a method for electronically documenting signature authority for all divisions on campus for the following types of transactions:  direct payments, journal entries, budget forms, position change forms, pre-travel forms and post-travel forms.  The Delegation of Authority will be based on the organization structure in BANNER.

Implementation will be performed one division at a time. Systems Coordination, within Financial Services, will oversee the implementation and work directly with division staff providing one-on-one training.  Detailed instructions and implementation assistance will be provided once a division comes up in the rotation.  Once authorities for all divisions are completed, the stored data can be queried by Accounts Payable and other areas within Administration and Finance to identify users with signature authority.     

Any questions can be directed to Angela Wilson, Systems Coordination, at 328-2475 or wilsona@ecu.edu.  

