Fire Safety and Evacuation Plan



E A S T   C A R O L I N A   U N I V E R S I T Y    


Building Specific Information – Residence Halls


**It is ECU Policy to immediately evacuate the building during a fire alarm.
Do not re-enter the building until given the “All Clear” by emergency personnel.

	Building
	

	Coordinator 

(name/room #/phone #)
	

	Total Number of Residents in Building
	


	Does building have a sprinkler system?
	Yes
	No


	Alternate notification method (all buildings must have an alternate notification

method, including those with fire alarm systems):



Building Specific Hazards (stoves, gas dryers, etc.)

	Hazard
	Location (room #)

	
	

	
	

	
	

	
	

	
	

	
	


Evacuation Assembly Points:

When the alarm sounds, all occupants within the building must evacuate and report to an assigned evacuation assembly point.  Assembly points should be away from traffic and parking lots and at least 100 feet from the building.

	Primary Assembly Point:
	

	Secondary Assembly Point:
	


Areas of Rescue Assistance

The following areas are identified as “Areas of Rescue Assistance.” Lists of individuals who may require assistance during a building evacuation and their room number are located in the fire department Knox Box as well as the main fire alarm panel.

	Floor
 #
	Area of Rescue Assistance


	

	

	
	

	
	

	
	

	
	

	
	


RA Responsibilities & Procedures

All Campus Living Staff are expected to assist with and encourage complete building evacuation each time the fire alarm is activated. At no time however, is any member of the University community required or expected to place themselves in a position that will compromise his or her safety. If fire or smoke conditions are encountered, you MUST leave the building immediately. 

	RA Responsibilities & Procedures (Describe):

	


RAs/Floor Monitors

RAs will serve as Floor Monitors and will carry out their duties as described in this plan.  

	Floor #
	RAs Assigned to Floor

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Plan Completed By (Name & Date):



Additional Evacuation Information

RACE Method of Evacuation:

R Remove all persons in danger.  

A Always dial 911 and pull the alarm.  

C Contain the fire by closing windows and doors.  

E Evacuate.  

If fire alarm system is activated or you detect fire or smoke:

· Immediately evacuate the building using the nearest available exit.  Do not attempt to fight a fire unless you have received the appropriate training.
· Know an alternate exit route in case the primary exit is blocked.  Do not use elevators.  Feel doors before opening them.  If they are hot, do not open them.  Close doors as you exit.  If you get caught in smoke, get down and crawl, as cleaner, cooler air will be near the floor.

· Sound the alarm as you leave the building by activating a pull station.

· Call 911 from a safe location outside the building.  Provide emergency personnel with specific information including your name, location of the incident, and nature of the emergency.

· Assemble at designated location and account for all personnel.  No one should leave area unless they are accounted for and the Coordinator knows that they are leaving.

· Provide information to the Coordinator regarding missing and/or disabled persons.  They will in turn provide information to the emergency personnel.

Evacuation Procedure for Disabled Occupants:

· An area of refuge is an area adequately separated from the rest of the building by fire resisting construction, i.e. stairwell.  

· Persons with mobility impairments should go to the nearest approved stairwell or area of refuge and wait for emergency personnel; this area will receive attention first.  Fire doors must remain closed to protect from smoke and fire.  Be sure to wait in an area that will not impede the egress of other occupants.

If unable to go to the stairwell due to smoke, fire, or otherwise, occupants should stay in their room/office and follow the steps below.  
If unable to exit:
· Keep doors closed.

· Seal cracks and vents with towels or sheets (wet if possible) to prevent smoke from entering the room.

· Signal for help by hanging an object out of the window, such as a towel or jacket, to attract attention.

If possible, call 911 to report the emergency, being sure to give your name, building, and specific location inside the building.
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