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PROTECTIVE FOOTWEAR

Policy

To ensure the safety of employees, appropriate safety footwear must be worn by all persons when working in areas where there is a danger of foot injuries due to falling or rolling objects weighing 15 lb. or greater, or objects piercing the sole, and where such employee's feet are exposed to electrical hazards. 

Responsibility

1. The department is responsible for maintaining an updated hazard assessment outlining required personal protective equipment.  Refer to the Personal Protective Equipment Policy for additional information.

2. The department must provide and enforce the use of safety shoes and all other required personal protective equipment.

3. The Office of Environmental Health and Safety is available to assist departments their hazard assessment and selection of appropriate personal protective equipment.

4. The Office of Environmental Health and Safety serves as the safety shoe program administrator and will be responsible for coordinating on-site safety shoe vendors, issuing vouchers to eligible employees, maintaining a safety shoe database and coordinating reimbursement for shoes not purchased from the on-site vendors.

Procedure

1. A written hazard assessment is required of the employee’s workplace to determine required personal protective equipment.  The department must maintain a copy of the hazard assessment and forward it to the Office of Environmental Health and Safety for inclusion in the safety shoe database.  A list of specific employees should be included so that vouchers for safety shoes can be issued.

2. Employees must have department or University approval prior to the purchase of safety footwear.

3. Shoes shall comply with ANSI Z41-1991, "American National Standard for Personal Protection-Protective Footwear."

4. When safety shoes are a requirement of the job, the University will reimburse the employee for purchase.  No more than one pair of safety shoes can be reimbursed in a twelve (12) month period at the current rate of $80.00 per pair (established by the Office of State Budget and Management).  The employee is responsible for any additional expense associated with the purchase of safety shoes.

5. On-site vendors will be scheduled quarterly by EH&S to provide an opportunity for employees to purchase shoes of an approved quality and to receive professional assistance with the shoe fit.

6. To obtain safety shoes, employees must present a valid voucher to the on-site vendor.  The vouchers are distributed to eligible employees through their supervisor.  The Office of Environmental Health and Safety will distribute vouchers to supervisors prior to each quarterly visit.  Costs in excess of  $80.00 are the responsibility of the employee and must be paid at the time of purchase.

7. Employees who are unable to purchase shoes from the on-site vendors may purchase shoes from a vendor of their choice and be reimbursed up to the current rate of $80.00.  The employee must bring the shoes and the original receipt to the Office of Environmental Health and Safety.  EH&S will verify that the shoe meets the criteria for reimbursement.  A treasurer’s voucher will be issued to the employee for reimbursement at the University’s Cashier’s Office.
8. The shoes are the responsibility of the employee.  Shoes that are lost, stolen or damaged unrelated to the employee’s job would be replaced at the employee’s expense.
9. Employees who cannot wear safety shoes for medical reasons will be provided alternative foot protection.  The employee must bring a written statement from a physician indicating this prohibition and any reasonable accommodations.




