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Policy

The purpose of this policy is to ensure the safety of personnel in modular units threatened by tornadoes or high winds.  

Responsibilities

1. Department

a. Modular unit occupants should stay alert to potential severe weather.

b. Maintain radios “on” and in good working condition.

c. Train and review annually with modular unit staff appropriate evacuation procedures and evacuation location.

d. Evacuate to assigned shelters.

2. ECU Police

a. Notify the Dean of Allied Health and the V.C. for Health Sciences when a tornado warning is issued.

b. Physically check modular units to insure all occupants have evacuated.

c. Notify the Dean of Allied Health and the V.C. for Health Sciences when evacuation checks are complete.

d. Notify evacuees after the severe weather warning has expired.

3. Environmental Health and Safety

a. Provide weather radios in modular units.

b. Review this policy every two years or as needed.

Procedure

Modular units will be evacuated due to a weather event when:

· A tornado warning is issued for Pitt County; or

· Wind gusts reach 30 mph and are expected to increase.

· EH&S and ECU Police will continuously monitor for severe weather and communicate emergency information to the campus community as appropriate.

· Once a tornado warning is announced for the Pitt County area or wind gusts reach 30 mph (and increasing), ECU Police will coordinate the development of a University-wide email ANNOUNCE message and an ALERT message and broadcast the warnings to the ECU campus.  This message will provide the specific severe weather warning and provide instructions regarding the evacuation of modular units.  The message will also ask that the ANNOUNCE and ALERT messages be shared with other staff in the department.  ECU police will also send patrol units to insure the occupants of the modular units at Carol Belk and at the Brody School of Medicine have evacuated to a safe location.

· ECU Police will contact Office of the Associate Vice Chancellor for Health Sciences 744-2077) and the office of the Dean of Allied Health (328-4400 or 328-2742 or 328-4412) to inform them of the weather warning and the measures taken and planned for their areas.

· EH&S has equipped each current modular unit with a weather radio with Specific Area Message Encoder (SAME) alert technology and programmed the radios for Pitt County alerts only.  When the weather radio alarms for a tornado warning, the first employee hearing and/or reading the warning shall notify all co-workers in their modular unit to evacuate to the designated shelter.  The designated shelters are listed at the bottom of this policy.  Specific evacuation instructions will be affixed to each weather radio for occupant reference.

· When the weather radio in the Grounds office alarms for a tornado warning, the first employee hearing and/or reading the warning shall notify all Grounds workers via radio of the tornado warning and to seek appropriate shelter.  Grounds supervisors will ensure all grounds workers are notified and accounted for.

· Upon receiving the severe weather warning, ECU Police will send a patrol unit to the Carol Belk complex and the BSOM ECU Police will send a Patrol unit to BSOM Campus modular units to ensure the modular units are evacuating appropriately.    Due to the intermittent use of the Allied Health & BSOM modular units, ECU Police & BSOM Police will, when this check can be performed safely, personally check the trailers. This should not be attempted if it puts the Police Officer in danger.  When the evacuation check has been completed, ECU Police will then call the Dean of Allied Health and the V.C. for ealth SciencesHealth Sciences and inform them the at the modular unit evacuation checks have been completed.

· When ordered to evacuate, the occupants of modular units will evacuate to their designated shelters.  The Physical Therapy modular units will evacuate to room 109 Carol Belk. The Irons modular unit will evacuate to the Irons Building and the CSDI/Biostatistics modular unit will evacuate to the northeast stairwell of the Carol Belk building.  All other Allied Health modular unit occupants shall immediately report to the Speech-Language and Hearing Clinic. 

· All BSOM modular unit occupants will report to their designated areas in the Brody Building, as listed in Appendix A of this policy.  All evacuees will remain in the designated shelter until given the "all clear" is received through ECU Police or their Department representative.

· For high wind events:  As wind gusts reach 30 mph and are expected to increase, there will be an orderly shutdown of activities and evacuation of the modular units.  All occupants should be safely relocated before wind gusts reach 40 mph as this is the wind speed at which all outdoor University activities shall begin to shutdown.  It is the responsibility of the employee to determine if they can safely travel home or not.  Only emergency response and ECU patrols will be allowed to operate at this point. At wind gusts of 65 mph, all outdoor activities (i.e. ECU Police patrols) shall shutdown, except in the case of a response to a life-threatening event.

· Once the tornado warning is lifted or wind gusts decrease to 30 mph (and dropping), ECU Police will coordinate an email ALERT and phone message to be distributed to campus announcing the expiration of the tornado/severe weather warning.  This message will provide specific instructions regarding the return to the modular units.  ECU Police will contact the recall phone numbers listed in Appendix A to communicate the "all clear" message to the evacuees. When notified by the ALERT/ANNOUNCE messages Departments may initiate this recall on their own but should advise ECU Police of their recall action.

· Once weather radios are issued it is the responsibility of each department to maintain these radios in working order with legible instructions affixed and inform the occupants of the warning procedures. Weather radios must be kept turned on and set to alert.  The National Weather Service will conduct a weekly test and this test should be used to verify the operation of the weather radio alarm.  

· Each department utilizing modular units should conduct tornado warning procedures and information sessions annually (recommended February/March) and upon an employee’s initial assignment to a modular unit.  Topics to address include:

1. Weather radios with SAME technology and their significance;

2. Operation of the radios and the weekly NOAA test alarm;

3. Modular unit specific procedures for severe weather;

4. Need to warn all modular unit occupants;

5. Designated area to evacuate to;

6. Recall procedures.

· Each unit should notify EH&S if phone numbers or evacuation locations change.

Due to the rapid scaling of responsibilities for ECU & BSOM Police during severe weather events, it is strongly advised that each Division/department develop their own severe weather notification and recall phone trees to insure vulnerable staff are notified in a timely manner. 

APPENDIX A

Contact Information: 

Carol Belk Modular Units
     Unit Contacts*                      Recall #*

1. Annex 3, Physical Therapy 


328-4450


328-2896

Evacuate to: Carol Belk, Room 109

2. Belk Annex 6, Biostatistics


328-2741



Evacuate to: Carol Belk, N.W. Stairwell

3. Belk Annex 2, Communication

328-4404/2298

328-4404/2298

Evacuate to: Speech-Language & Hearing Clinic

4. Belk Annex 5, Communication

328-4405/2298

328-4404/2298

Evacuate to: Speech-Language & Hearing Clinic

5. Belk Annex 4, Scottish Rite 


328-4405/2298

328-4404/2298

Evacuate to: Speech-Language & Hearing Clinic

6. Irons Modular unit



328-4480


328-4480

Evacuate to: Irons Building

7. Grounds




328-6608


328-6608

Health Sciences Modular Units

1. Unit 1, (MOAT) Group Practice

744-2557


744-2322

Evacuate to: Brody 1K-20

2. Unit 2, Medical Records


744-2030

Evacuate to: Brody 2N-78

3. Unit 3, Prospective Health Counseling
744-1408


744-2201

Evacuate to: Brody 2W-40

4. Unit 4, Diabetes Center


744-2735
 

744-2567

Evacuate to: Brody 3E-59

5. Unit 5, Family Practice 


744-2607


744-2600

Evacuate to: Brody 4N-86

6. Unit 6, Clinical Skills



744-1290


744-2600

Evacuate to: Brody 4N-85

7. Health Sciences Communication

744-1870


744-2496

Evacuate to: Brody 1S-10

* This information is provided for reference and information purposes in the event the Departments or ECU Police need to make contact with the modular units.



