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APPROVALS - QUICK VIEW
Last Updated on: 11/8/2010

East Carolina

el Home /Shop

home/fshop

1

Iy
Click on the approvals tab or Requisitions under Unassigned Approvals in your Action Items board.

/

East Carolina

UNIVERSITY

approvals

+ Click to fil

Hide requisition details

Assign Substituta

- My PR Approvals

Apply Action to Selectsd PR(s) | Approve/Complete [v] L&
2

Results per pags itions Found: 1

4 Page |of 1 B
Requisition No. ¥ Priority £ PR Date /Time < Requisitioner < Amount 2 Action Select

434188 [}

8/25/2010 1:40 PM Bridget Brown 52,500.00 USD Zpprove [

Cart Name: 2010-08-25 balls 02 uppliers: QIAGEN Inc
Cart Description:
Mo. of line items: 1
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=

Refults per page

4 Page of 15 P
Requisition No. ™ Approver & State =  Priority & PR Date /Time = Requt er & Amount =  Action Select
Not Normal 11/8/2010 6:08 AM Charles Boulinedu  7,560,00USD Aszsign [
Assigned
2010-11-08 boulineauc 01 Suppliers: Dell Marksting LP
/ Mo, of line items: 2 & This PR has notes
160008 [T} Not Normal 11/8/2010 12:41 AM Bridget Brown 11.45USD Azsign [
Assigned
Cart Hame: 2010-11-07 balls 02 Suppliers: ECU Central Supply (Office Supplias)
Cart Description:
No. of line items: 3
asasen [IY Not Normal 11/5/2010 2:07 PM Bridget Brown 627.79USD Aszign [
Assigned

Organization: 230601 {AF Purchasing): (All ¥alues)

Requisitions Found: 145

¥

2.

3.

Notice the # of Pending requisitions for this Organization. In reviewing the requisitions in the folder, you
can determine Requisition No., Approver, State, Priority, PR Date/Time, Requisitioner, & Amount.

To complete a Quick View approval of a requisition within your approval queue, click on the Quick
View icon.
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APPROVALS - QUICK VIEW
Last Updated on: 11/8/2010

Requisition Quick Yiew - 469051 2

Sy G

Requisition Summary - 469051 / Approve

General Internal Not, / Brder Info
Priarity Harmal rder Info

Departmant AF Materials 2 Backup Required X
Manzg=ment Backup Type  None

waBackup

Prepered by Bk Order =

e e - i Pricing Mathod  Routine

: State Exempt  None of the Above | i p e
Interna| sttachmants ;
Special None

Instructions

Buyer Contact  252-328-6434

Info

ITCS Approval 4

East Carolina University
Accounts Payable
120 Reade St.

NC Preference X
Fin. Srv. Bldg.
Greenville, NC 27858-4353 Nn'tsl_tu
United States Supplie:
=chments for all suppliers

/ PO Clauses
/ 100 HC TEC
200 Funds

300 ECU PO conditions

Assigned Buyer

FOAPAL / Ship Codes
Fund Organization Account Program

111170 230801 72110 oooo

Ship To

Contact Name Chuck Boulinesu
Phone +1 (919) 328-1524
Email boulineauc@ecu.adu
East Carolina University
Materisls Mgmt

4. The Quick View overlay is now displayed, allowing you to determine if you can complete a quick
approval.

5. From here, you can complete the following actions: Assign, Approve, Print, and Close.

6. Scroll down the Quick View to see item information for the requisition.

Requisition Quick Yiew - 469051
Contact Name Chuck Boulineau
Phone +1 (919) 328-1924
Email boulinealc@acu.edu
East Carolins University
Materials Mgmt
200 E First Straet
Greenville, NC 27858-4353
United States

ProCard Number
No cradit card has been sssignsd.

Supplier / Line Item Details

eting LP PO Number To Be Assignad
PO 1
One Dell Way, Bldg RR8, Round Rock, TX T oo 0 au

Catalog  Size /
No Packaging
1  pell Latitude 6500 -| laptop EA  1,650.00USD 2EA  3,200.00 USD

Product Description Unit Price Quan)

Commodity
Code

2  pell Optiplex 785 | desktop EA  1,065.00USD 4EA  4,260.00 USD

—'@ FOAPAL Codes values have been overridden for this line

Commaodity
Code

Supplier subtotal 7,560.00
Shipping 0.00

Handling 0.00
Supplier total 7,560.00 USD

Subtotal 7,560.00
Shipping 0.00
Handling 0.00
Total 7,560.00 USD

7. Note that there is a FOAPAL split on the 2" line item for this requisition.
8. After reviewing all the items, scroll back to the top of the Quick View.

PORT_Approvals_ver _10.3.1 Page 2 of 3



APPROVALS - QUICK VIEW
Last Updated on: 11/8/2010

Requisition Quick Yiew - 469051

Requisition Summary - 469051

General

Internal Note

Priarity Hormal Internal Info

Departmant AF Materials Busindes Replacing staff
Honsgasisit Purpose / Nota computers

i o : to Approvers e bk

Prepared by Charles Boulinesu | - "0 T

e e Shithia e Pricing Methed  Routine
boulinesuc 01 State Excernpt of theAbave (o g Raf e

Accounting Date Internal Spedial None

Instructions

adire Buyer Contact  252-328-6434

Info

East Carolina Univarsity

Accounts Payabla 1CE Approval -

NC Prafersnce X

f. NC 27858-4353

MNotes to
lted States

Suppliers

Attachments for all suppliers
PO Clausaes

100 NC T&C
200 Funds

300 ECU PO conditions

Assigned Buyer

FOAPAL / Ship Codes

Fund Organization Account Program Location

111170 230801 72110 oooo

Ship To

Contact Name Chuck Boulinesu
Phone +1 (919) 328-1524
Email boulineauc@ecu.adu
East Carolina University
Materisls Mgmt

9. Click the Approve button to complete the Quick View approval for the requisition. Note that if you
determine that you need to spend more time reviewing the order, you can click on the Assign button.

approvals

order outbox

AClick to filter requisitions
Hide requisition details

4
/ Assign Substitute

Aoy Action to Selected PR(=) &
11. - My PR Approvals ?

Results per page | 1! Requisitions Found: 1

4 Page of 1 |
Requisition No. ¥ State & Priority & PR Date /Tima & Requisitioner & Amount & Action  Select
434188 [ Active Normal 8/25/2010 1:40 PM Bridget Brown 52,500.00 USD Approve [
Cart Nama: 2010-08-25 balls 02 Suppliers: QIAGEN Inc
Cart Description:
Ne. of line itams: i

10 Fesn SilisHs Apply Action to Selacted PR(s) Go
\ - Drganization: 230601 (AF Purchasing): (All Values) 7

\Resu\ls per page | 1 Requisitions Found: 144

4 Page of 15 P
Requisition No. ¥ Approver & State & Prority & PR Date/Time & Requisitioner < Amount & Action Select
469008 [[1 Not Normal 11/8/2010 12:41 AM Bridget Brown 11.45USD Assion [
Assigned
Cart Name: 2010-11-07 balls 02 Suppliers: ECU Central Supply (Office Supplies)
Cart Description:
No. of line items: 3
468599 [b. Not Normal 11/5/2010 2:07 PM Bridget Brown 627.70 USD ~szign [
Assigned
Cart Name: 2010-11-05 balls 01 Suppliers: Henry Schein Inc
Cart Description:
No. of line itams: 2
468481 El Not Normal 11/5/2010 11:28 AM Bridget Brown 51.80 USD Assion [
Assigned

10. Note that the requisition is removed from the approval queue.

11. This completes the steps for this procedure. Click on the East Carolina University icon to return to the
home page.

PORT_Approvals_ver _10.3.1 Page 3 of 3



