CHANGE SUPPLIER ACTION
Last Updated on: 11/8/2010

* 2%F 2010-11-05 boulineauc 01 | 4 item(s), 46,385.00
East Carolina =

PITTYReA Cart - Draft Requisition

active cart

4) Continue Shopping

|| Shopping Cart

4 Item(s) for a total of 46,385.00 UsD

Proceed to Checkout
Priority Mormal |+ Business Purpose / Note to Backup Required r

Approvers v
Prepared by Bridget Brown . Fp Backup Type

Work Order #

Prepared for Charles Boulineau Special Instructions |NDHE M
Select a different user. State Exempt Maint of Campus Operations Nates ta Supnliers —
Cart Name 2010-11-05 boulineauc 01 Select from profil= values otes to Suppliers =dd note
all values
ted value
Supplier / Line Item Details ?
Show line details For selected line items | Add To Favorites || Go
- Add To Favorites
Phelps Chevrolet & Scion InC  more info remove Selected Items

Remowve All Items
Move to Another Cart

Po Box 2306, Greenville, NC 27836 US

Product Description catalog No size f Packaging uj

Add to D
42,985.00

1 2011 Heavy Duty 2 1/2 ton trucku more info truck EA v
2 6 year / 100,000 drivetrain warrenty 5|  more info warranty EA 1,800.00USD [
3 Sprayed bed liner 5|  more info bedliner 700.00 1EA 700.00 USD ¥
4 Aluminum Lid truck tool box |5|  mere info EA 900.00 1EA 900.00 US v
13 r subtotal 46,365.00 USD
Subtotal 46,385.00
Shipping 0.00
Handling 0.00
Total 46,385.00 USD

Save

Proceed to Checkout

Important Note: This feature will allow requisitioners and approvers to change the supplier on multiple
line items for draft carts and requisitions in one step. This option cannot be used on hosted, punch-out,
or contract non-catalog items.

1. Select the check box in the column header to select all line items.

2. Click the For Selected line items drop down box and select Change Supplier.

2010-11-05 boulineauc 01 | 4 item(s), 46,385.00 L

East Carolina

Tkl Cart - Draft Re

4) Continue Shopping

4 Item(s) for a total of 46,385.00 UsD

Proceed to Checkout
Save

| Shopping Cart
a

Priority Business Purpose / Note Backup Required r
Approvers \ 1
Prepared for Charles Boulineau Special Instructions [None I~
Select a different user State Exempt Maint of Campus Operations suppliers P
Cart Name 2010-11-05 boulineauc 01 Select from profile values Suppliers add note

Sele zll values
Clear acted value
Supplier # Line Item Details 7
showline detais For selected line items [[EHBRAS SUBBIBE DL

Phelps Chevrolet & Scion Inc rore info

PO 1
Po Box 2306, Greenville, NC 27836 US

Product Description Catalog No Size / Packaging Unit Price  Quantity Ext. Price [
1 2011 Heavy Duty 2 1/2ton truck (5] more info truck EA 42,985.00 1EA 42,985.00 USD @
2 6year/ 100,000 drivetrain warrenty (5] more info warranty EA 1,800.00 1EA 1,800.00 USD &
3 Sprayed bed liner [ more info bedliner EA 700.00 1EA 700.00 USD |
4 aluminum Lid truck tool box 5] mers info tool box EA 900.00 1EA 500.00 USD |
Supplier subtotal 46,385.00 USD

Subtotal 46,385.00

Shipping 0.00

Handling 0.00
Total 46,385.00 USD

Save

Proceed to Checkout

3. Click the Go button to change supplier for all items.
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CHANGE SUPPLIER ACTION
Last Updated on: 11/8/2010

Change Supplier

Enter Supplier

Hastings Ford Inc [

4. Note: The Change Supplier pop-window is now displayed.
5. Begin typing the name of the new supplier until you see the desired supplier displayed.
6. Select the desired supplier name.

Change Supplier

Hastings Ford Inc E
select different supplier

Po Box 1886, Greenville, NC 27835-1886 US

agw distribution methods

7. Click the Save button.
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CHANGE SUPPLIER ACTION
Last Updated on: 11/8/2010

East Carolin
PITTIed Cart - Draft Requis
active cart
4) Continue Shopping
- 4 Ttem(s) for a total of 46,385.00 Uso
i .
ey Shopping Cart
Proceed to Checkout
= save
Priority Normal [+ Business Purpose / Note to add note... Backup Required r
Appravers ) ]
Prepared by Bridget Brown "\Fuprk Order Backup Type
Prepared for Charles Boulineau ! Special Instructions |NDHE M
Select a different user... State Exempt Maint of Campus Operations Nates to Supplisrs o
Cart Name 2010-11-05 boulineauc 01 Select from profile values... otes to Supplisrs add note..
Select from all values
Clear selected value...
Supplier / Line Item Details ?
o line details For selected line items | Add To Favorites [+] _se
Hastings Ford IncE mere infa...
PO 1
Po Box 1886, Greenville, NC 27835-1886 US
Product Description Catalog No Size f Packaging Unit Price Quantity Ext. Price [
1 2011 Heavy Duty 2 1/2 ton truckEI more infa... truck EA 42,985.00 1EA 42,985.00UsD [~
2 & year / 100,000 drivetrain warrenty [Z]  mors info... warranty EA 1,800.00 1EA 1,800.00USD [~
3 sprayed bed liner [5]  mors info... bedliner EA 700.00 1EA 700.00 USD [~
4 Aluminum Lid truck tool bm(El more info... tool box EA 900.00 1EA 900.00 USD [T
Supplier subtotal 46,385.00 USD
Subtotal 46,385.00
Shipping 0.00
Handling 0.00
Total 46,385.00 USD
Save
Proceed to Checkout

8. The new supplier name is now displayed on the cart / requisition.
9. This completes the steps for the Change Supplier Action. See the Review procedures to continue the
review process.
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