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1. To delete an item from a cart, select the check box that corresponds with that item 
2. Click the For Selected line items drop down box and select Remove Selected Items. 

 

 
 

3. Click the Go button to remove the item. 
 

 
 
 
 
 
 
 
 
 
 

2. 

1. 

3. 
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4. Note: The line item has been removed from the cart. 
5. To edit the line item description, price, quantity, or unit of measure, click on the Product Description.  

Note:  You can ONLY change the product description and pricing for Non-Catalog orders. 
 

 
 

6. Make the appropriate changes to the Product Description, Additional Description, Quantity, UOM, 
or Estimated Price. 

7. Click on the Go button to save the changes to the shopping cart. 
 
 

5. 

7. 

6. 

4. 
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8. Click the Close button to return the cart. 
 

 
 

9. Note that any changes to Product Description, Additional Description, Quantity, UOM, or 
Estimated Price have been updated in the shopping cart.   

10. Click on the Review step in the shopping cart workflow. 
 
 
 
 

8. 

10. 

9. 
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11. See the Review procedures to continue the review process. 
 
 


