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1. Click on User Settings. 
 

 
 

2. Click on the Purchasing Options tab. 
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3. Click on the FOAPAL Code Setup tab. 
 

 

 
 
4. Once you are at the FOAPAL Code Setup tab, you can perform the following task related to your 

FOAPAL codes: adding FOAPAL codes to your profile, deleting FOAPAL codes from your profile, and 
changing your default FOAPAL codes.  Note:  For a complete understanding of FOAPAL codes, budget 
queries, and budget transfer; you should attend Banner 101 & 102 training sessions.   
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