FOAPAL CODE CHANGING DEFAULTS
Last Updated on: 7/30/2008

East Carolina

A Y Profile

shopping carts/requisitions

Bazic Infarmation || Purchasing Options || Permissions || Supplies/Chernical Mgr || H\stnryl
FOAPAL/Field Yalues Purchasing/Approval Lirmits | Addresses | Product Views | Punchout Access ?

arder info setup || FOAPAL Code Setup
[— N
Custom Field Name Default Value Description Edit ¥alues

Chart E lina University Edit
Fund o Default valus Edit
Organization 230602 AF CGentral Receiving and Warehouse Edit
Account Mo Default Valus Edit
Program Mo Default Value Edit
Activity Ho Default Value Edit
Location Ho Default Value Edit

1. Click on the Edit button that corresponds to the FOAPAL element that requires changing the default
value. In this example, we are changing the default Org value. Note: The steps for change a default
value are the same for each element: Fund, Organization, Account, Program, Activity, and Location.

East Carolina

UNIVERSITY

Basic Inform atian || Purchasing Optians || parmizsions || supplias/ charmical Mar || Histary |
FOAPAL/Field Values | Purchasing/Approvsl Limits | Addresses | Product Wiews | Punchout Access H

Grder info setup || FOAPAL Code Setup

Custom Field Name Default ¥alue Description Edit ¥alues

Qrganization 230802 AF Central Receiving and Warzhouse Edit

 Edit Values Close
Create New Yalue

Value Description
230601 AF Purchasing
/ 230602 AF Central Receiving and Warehouse
591200 Ad Chernistry Admin
3 | 3

* Custorn Field Walues marked with an asterisk are role-bazed values, Users can only madify
the Default status of these Custarn Field values,

2. Select the value that you want to make the default. Note: The default value is in bold print.
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FOAPAL CODE CHANGING DEFAULTS
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My Profile

UNIVERSITY

East Carolina

Bssic Inforrmstion | Purchasing Options ” Permissions ” Supplies/ Chernical Mgr’” Histary |

FOAPAL/Field Values Purchasing/Approval Limits | Addresses | Product Wiews | Punchout Access

2
@rder info setup | FOAPAL Code Setup

7
Custom Field Name Default Value Description
Srganization

Edit ¥alues
230602

AF Central Receiving and Warehouse

JEeie]
3_ —— Edit Values Close
Create Ne

[ e —— Edit Existing Yalue 2
Description
o ——— v
AF Central Receiving and Warehouse — igtion AF Purchasing
4. Chernistry Adrmin et
¢ | 3 tatu: active
‘»Szuz Remove
* Custorn Field Values marked with an asterisk are role-based values, Users can only madify
the Default status of these Custorn Field Walues,

3. Select the Default check box.
4. Click the Save button.

East Carolina

My Profile

UNIVERSITY

/ Basic Infarrnation | Purchasing Options H Petrnissions H supplies/Chermical Mgr || History |

FOAPAL/Field ¥alues PurchasingfApproval Limits | Addresses | Product Wiews | Punchout Access

7
Grder info setup || FOAPAL Code Setup

Custom Field Name

7
Default ¥alue Description Edit Values
Organization 230601 AF Purchasing Edre
/7 Edit Values Close
Create New Yalue
‘ Edit Existing ¥alue ?
valus Description '
. Malue 230601
|y T
230602 AF Central Receiving and Warshouse Deszeription AF Purchasing
591300 A& Chemistry Admin .
. | @ Status active
save| | Remove
* Custorn Fisld Valuss marked with an asterisk are role-basad valuss. Users can anly madify
the Default status of these Custom Field values,

5. Notice the value is now bold and will be the default Org value on your requisitions.

6. This completes the steps for this procedure. Click on the East Carolina University icon to return to the
home page.
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