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1. Click on the Proceed to Checkout button.  Note:  Amount of Price splits at the header will prevent 
ANY line level splits. 

 

 
 

2. Click the first edit button under the FOAPAL/Ship Codes section. 
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3. Click add split link for each FOAP string needed for the header split.  In this example, we will have 4 
splits.   
 

  
 

4. Select Amount of Price from the add split drop down box.  
5. Make the appropriate changes to each FOAP string for the Amount of Price Split. 
6. Enter the amount for each line FOAP split.  Note:  This must equal the total amount of the order. 

5. 

3. 

4. 

6. 
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7. Click Save button to return to your Summary – Draft Cart. 

 

 
 

8. Note the message that you cannot complete line item splits.  This completes Header Split by Amount 
of Price.  See the Review Cart Items procedure to continue the review process. 

7. 

8. 


