MOVE TO NEW CART
Last Updated on: 11/8/2010

East Carolina

pImTTrEed Cart - Draft Requisition

4) Continue Shopping

6 Almost ready to go! The list below needs to be addressed before the cart can be submitted.
» Requisition can only contain one supplier. Remove or Move the items to another draft cart.

ing Cart

Save

Cart was saved successfully

5 Item(s) for a total of 19.18 usD

Proceed to Checkout

2010-11-07 balls 01
all values

1. ected value

erigffty Normal [+ Business Purpose / Note to  add note Backup Required r
A rovers y
ooared by v Brown poprovers Sackup Type
Prepared for Bridget Brown ) Special Instructions [None [v]
Select a different user. State Exempt are )
Cart Name rofile values Notes to Suppliers add note

Supplier f Line Item Details
Show line details

For selected line items

Add To Favorites

ECU Central Supply (Office Supplies) -
Office Supplies
1150 S Greene St, Greenville, NC 27858-4353 US

& The prices of this supplier could change at shipment time based on available inventory

Product Description

catalog No Size / Packaging Unit Price  Quantity Ext. Pri I~
1 FORM, CAMPUS REQUISITION 25/PK [+ mare info 395-10990 1/PK 4.97 |1 us| =2
2 PAPER, WHITE,8.5 X 14, 10/CS HUSKEY RECYCLED #1420RH %  more info 445-12735 1/RM RM 4.07UsSD |
3 PAPER, RECYCLED COPY, 8 1/2X 11 HUSKEY 202 #1120RH £ more info. 445-12732 1/RM 2.41 [y RM 241USD W
Supplier subtotal 11.45 USD
. E
ECU Medical Storeroom i more info
Medical Supplies
600 Moye Blvd, Brod =56, Greenville, NC 27834 US
uct Description Catalog No Size f Packaging Unit Price  Quantity Ext. Price [
2 /— 4 ALCOHOL PREPS LARGE 200/BOX KENDALL 5110 more info 040-21020 1/BX 3.65 |1 BX 3.65UsD [
5 LATEX EXAM,PWDRFREE;MED TEXT 100/BOX TPF-107 more info 120-23340 1/BX 4.08 |4 BX 4.08uUsD [
Supplier subtotal 7.73 USD

1. Due to the PORT restriction of only 1 supplier per requisition, there is now an option for separating items

from different suppliers to another cart.

2. Click the check box beside the Ext Price column to select all the items for the 1* supplier.

East Carolina

FITTTked Cart - Draft Re

active cart

4) Continue Shopping

& Almost ready to go! The list below needs to be addressed before the cart can be submitted.
& Requisition can only contain one supplier. Remove or Move the items to another draft cart.

|| Shopping Cart

Save

&

Cart was saved successfully

5 Item(s) for a total of 19.18 UsD

Proceed to Checkout

4 Eciority Business Purpose / Note to add note Backup Required r
. Approvers )
Prepared for Bridget Brown . Special Instructions [Hone [+l
Select a different user. iz Health Care -
Cart Name 2010-11-07 balls 01 £ ofile values Notes to Suppliers 2dd note
Selec

ormn ST -
Clear selected value

Supplier / Line Item Details

Show line details For selected line items

ECU Central Supply (Office Supplies) [
Office Supplies
1150 5 Greene St, Greenville, NC 27858-4353 US

@ The prices of this supplier could change at shipment time based on available inventory

Praduct Description

Add To Favorites

Add To Favorites

Remove Selected Items

Remove All Items

Move to.Another Cark,

Add to Draft Cart or q@mng PR/PO
Line Item History

Catalag No e/ Packaging  Unit Price Quantity  Ext.Price ¥
1 FORM, CAMPUS REQUISITION 25/PK £%  more info 1/PK 497 |3 P 497USD
2 PAPER, WHITE,B.5 X 14, 10/C5 HUSKEY RECYCLED #1420RH ¥  more info 445-12735 1/RM 4.07 |3 RM  407USD
3 PAPER, RECYCLED COPY, 8 1/2X 11 HUSKEY 20# £1120RH 445-12732 1/RM 2.41 7 A 241USD
Supplicr subtotal 11.45 USD
E,
ECU Me room i mors infe
Megi bplies
- Moye Blvd, Brody Som Gw-56, Greenville, NC 27834 US

3. Product Description Catalag No Size / Packaging  Unit Price Quantity  Ext.Price [
4 ALCOHOL PREPS LARGE 200/BOX KENDALL 5110 mers info 040-21020 1/Bx 3.65 [ Bx  365UsSD [

3. Select Move to Another Cart For selected line items drop down box.
4. Click on the Go button.
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East Carolina

pimrTred Cart - Draft Requisition

MOVE TO NEW CART
Last Updated on: 11/8/2010

carts/req

4) Continue Shopping

@ Almost ready t ‘€ https:/fuser

q

& Requisition can

fapps/Rs IMoveReqLine?Param_Linelte... l._lw

| € | https:f fusertest, sciquest, comfapps(Router/MoveReqline?Param_Lineltems=1541533, 1541534, 15 ¥ 5

Shopping Cart

*» Move Lines ?

5 Item(s) for a total of 19.18 usD

Supplier subtotal

8 Please select the appropriate cart to which the selected line items(s) are to be moved. GigceedioCheckaut
Select a cart:
Priority Normal v [1ove to new cart [ hekup Required r
erepared by Sridget Bro pkup Type
erepared for Bridget Bro 4’ Move | dose | acial Instructions [None [v]
—
tes to Suppliers add note...
art hams 2010-11-07
?
Show line details Done € Inkernet #100% ~ |kelected line items | Move to Anather Cart [
. E
ECU Central Supply (Office Supplies) i o= infe...
Office Supplies
1150 S Greene St, Greenville, NC 27858-4353 US
& The prices of this supplier could change at shipment time based on available inventory
Product Description Catalog No Size f Packaging Unit Price  Quantity Ent. Price W
1 FORM, CAMPUS REQUISITION 25/PK £3  more info... 395-10990 1/PK 497 [3 e 497USD W
2 PAPER, WHITE,8.5 X 14, 10/CS HUSKEY RECYCLED #1420RH €%  more info... 445-12735 1/RM 4.07 |1 RM 407 USD ¥
3 PAPER, RECYCLED COPY, 8 1/2X 11 HUSKEY 20# #1120RH [+ mare infa... 445-12732 1/RM 241 [1 RM 241USD W

11.45 USD

5. A new window pops up to display the Move Lines Form
6. Click on the Move button to move the items to a new shopping cart.

East Carolina

Ela OGN @l draft carts | favorites |

my requi

i Cart - Draft Requisition

cartsfrequisitions

& https:/lusertest

Show line details

For selected line items

pp qLine - Windows Inte... ‘;"E]m 4) Continue Shopping
& | https:/fusertest. sciquest.comfapps/RouteriMoveR eqline hd
= 2 Ttem(s) for a total of 7.73 uso
ﬁ Move Lines L
Shop
8 o The lines(s) has been successfully moved. Proceed to Checkout
Priority — \ tlose_| up Required r
Prepared by Bridget Brown up Type
Prepared for Bridget Brown ial Instructions [one [v]
Select a differe - o
E to Suppliers add note...
Cart Name 2010-11-07 b: -
Dane & Internet H 100% v
Supplier / Line Item Details

Add To Favorites

. E

ECU Medical Storeroom i rore info...

Medical Supplies

600 Moye Blvd, Brody Som Gw-56, Greenville, NC 27834 US
Product Description

Catalog No size / Packaging

Unit Price  Quantity Ext. Price [
1 ALCOHCL PREPS LARGE 200/B0X KEMDALL 5110 mere info... 040-21020 1/BX 3.65 |1 BX 3.65UsD [T
2 LATEX EXAM,PWDRFREE;MED TEXT 100/BOX TPF-107 mare info... 120-23340 1/8X 4.08 [y BX 4.08USD [
Supplier subtotal 7.73 USD

Subtotal 7.73

Shipping 0.00

Handling 0.00
Total 7.73 UsD

7. Click on the Close button.
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MOVE TO NEW CART
Last Updated on: 11/8/2010

I EaSt ‘ :arol 'I a 297 2010-11-07 balls 01 | 2 item(s), 7.73
ITTaEtd Cart - Draft Requisition fi
4) Continue Shopping
- 2 Item(s) for a total of 7.73 usoD
¥4 shopping Cart
Proceed to Checkout
= Save
Priority ] Business Purpose / Note to add note ackup Required [
Prepared by Bridget Brown "fﬂf;zr . Backup Type None [+]
Prepared for Bridget Brown Special Instructions | None M
Select a different user. Health Care
Cart Name 2010-11-07 balls 0. Salect from profils valuss Notes te Suppliers add note
Select from zll values
Clear selected valus
Supplier f Line Item Details 7
e S b line ditails For selected line items | Add To Favorites [x] 6o
. E,
ECU Medical Storeroom & crs infc
Medical Supplies
600 Moye Blvd, Brody Som Gw-56, Greenville, NC 27834 US
Product Description Catalog No Size f Packaging Unit Price  Quantity Ext. Price [
1 ALCOHOL PREPS LARGE 200/B0X KENDALL 5110 mere info 040-21020 1/BX 3.65 [1 BX 3.65UsD [T
2 LATEX EXAM,PWDRFREE;MED TEXT 100/EBCX TPF-107 mere info 120-23340 1/8x 4.08 [y BX 4.08USD [
Supplier subtotal 7.73 USD
Subtotal 7.73
Shipping 0.00
Handling 0.00
Total 7.73 UsD
Proceed to Checkout

8. Click on the Proceed to Checkout button to continue the review process.

East Carolina

TR Summatry - Draft Requ

eturn to shopping cart (4) Continue Shopping

Q All done! The required information has been completed and this request is ready to be sub;

Once you have reviewed the details, you may continue by clicking the by

e top of the page.

Requisition || pr appravals || Po Preview || comments || attachments | sttn;d/
Summary | FOAPAL /Ship Codes | Supplier Info | T = 7| |3
Hide header Hide value descriptions
7 Internal Note Order Info ?
Priority Normal dit || Internal Info Order Info
i AA Teacher Education iuiigssos;ﬁpnse / Note Backup Required X
- Prepared by Bridget Brown B " Backup Type None
4t i Work Order # no backup
Prepared for Bridget Bm"“’: . State Exempt Health Care Pricing Ref #
Cart Name 2010-11-07 balls 01 Internal attachments Special Instructions None
Accounting Date
add attachment Notes to Suppliers
Attachments for all suppliers
Bill To edit add attachment.
East Carolina University PO Clauses
Accounts Payable o
120 Reade St. 100 NCTAC
Fin. Srv. Bldg. b |
200 Fund
Greenvills, NC 27858-4353 unes
United States 300 ECU PC conditions
view all clauses - (4)
FOAPAL / Ship Codes ?
Chart Fund Organization Account Program Activity Location
E 111170 230801 72111 0000

9. See the Edit Cart Header, Edit Cart Items, Review Cart Header, and Review Cart Items procedures
to continue the review process. Since all the FOAP and ship code info is correct, the cart will be
completed by clicking on Submit Requisition button.
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10.

/ G_D Congratulations! You have successfully submitted your request. If you need to view or print a

11.

MOVE TO NEW CART
Last Updated on: 11/8/2010

East Carolina

prerrrned Submitted - Requisition 469008

cartsfrequisitions

draft carts | favorites

my requisitions

Requisition Information ?

copy, click Quick View “} or view its status on the Approvals Tab.

Here is a summary of the requisition. You can also retrieve this requisition at any time via the document history
search page.

Requisition number 469008 view
Requisition status Pending

Cart name 2010-11-07 balls 02
Requisition date 11/8/2010
Requisition total 11.45 USD

Number of line items 3

What would you like to do next? Here are links to some common actions.

Search for another item
View order history

Check the status of an order
Return to your home page
Create new draft cart

10. Click on the draft cart tab to review and submit the moved items.

East Carolina : ] ft Cart or Add Item ta Cart

el Shopping Cart - Drafts

draft carts

Create Cart

an Substitute

My Drafts legend | ?
Active Cart Shopping Cart Name Date Created Cart Description Total Delete

)OID—LI-DT balls 02 11/7/z010 11.45 USD Delate

[—— My Drafts Assigned to Others legend | ?
Yiew Cart Shopping Cart Name Date Created Assigned To Total Unassign
@ >y 2010-10-28 balls 01 10/28/2010 Charles Boulineau 208.99 USD Unassign

11. Click on the draft shopping cart for the items that were moved in steps 2 — 7.
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MOVE TO NEW CART
Last Updated on: 11/8/2010

12.

East Carolin
T ated Cart - Draft Requ
1) Continue Shopping
- 3 Item(s) for a total of 11.45 usD
Save Proceed to Checkout
Cart was saved successfully
Priority ‘» Business Purpose / Note to add note... Backup Required r
A rers y
Prepared by Bridget Brawn i, Backup Type
Prepared for Bridget Brown Special Instructions [Nane [v]
Select 3 different user... State Exemnpt Health Care Notes to Suppliers o
Cart Name 2010-11-07 balls 02 Select frem profils valuss... otes to Suppliers =dd not=...
Select from all values.
Clear selected value...
Supplier f Line Item Details ?
Show line details For selected line items | Add To Favorites M Go
- E,
ECU Central Supply (Office Supplies) ¥ o= info. .
Office Supplies
1150 S Greene 5t, Greenville, NC 27858-4353 US
& The prices of this supplier could change at shipment time based on available inventory
Product Description Catalog No Size f Packaging Unit Price Quantity Ext. Price [
1 FORM, CAMPUS REQUISITION 25/PK £%  more info.. 395-10990 1/PK 4.97 [y PK 4.97UsD [
2 PAPER, WHITE,8.5 X 14, 10/CS HUSKEY RECYCLED #1420RH €%  mors info... 445-12735 1/RM 4.07 |q RM 4.07uUsD [
3 PAPER, RECYCLED COPY, 8 1/2X 11 HUSKEY 20£ #1120RH £%  mors info... 445-12732 1/RM 241 [y RM 2.41UsD [
Supplier subtotal 11.45 USD
Subtotal 11.45
Shipping 0.00
Handling 0.00
Total 11.45 USD
Save

12. This completes the steps for this procedure. See the Edit Cart Header, Edit Cart ltems, Review Cart
Header, and Review Cart Iltems procedures to continue the review process.
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