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2. Click on my purchase orders tab.
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MY POs
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. s 297 2010-11-07 balls 01 | 1 item({s), 0.00 U
East Carolina o

UNIVERSITY

history

Newr Search ‘ 5 Query Save Query Create Qty Receipt Go

Results pegpefe (10 |[w Number of POs Matching § - .57 4 page of6 b legend 2
flow Status Creation Date/Time PD Total ¥ Requisition No. Requisitioner Supplier Settlement select
// o ~ o o Status Status r
3 ) PendingApproval003263-Test QIAGEN Inc 10/25/2010 11:46 AM 105.00 USD 433706 Ball, Susan Mo Matches r
) Ee
Dell Marketing ~ 10/25/2010 11:02 AM 55.00 USD 460527 Ball, Susan sent Mo Matches r
LP
P1089109 USA Sci Plastics  10/21/2010 2:56 PM  1,755.00 USD 459307 gall, Susan Sent No Matches r
-
4 v P1092346 [ USA Sci Plastics  8/30/2010 4:42 PM  31,590.00 USD 435841 Ball, Susan Sent Ho Matches r
v P1092347 [y USA Sci Plastics  8/30/2010 3:45 PM 8,775.00 USD 435748 Ball, Susan sent Mo Matches r
v P1092348 [B USA Sci Plastics ~ 8/30/2010 3:43 PM  7,020.00 USD 435735 Ball, Susan Sent Mo Matches r
L v P1092345 [} USA Sci Plastics  8/30/2010 342 PM  7,020.00 USD 435734 Ball, Susan Sent Mo Matches r
5 " v P1086344 [ USA Sci Plastics ~ 8/26/2010 10:47 PM  43,875.00 USD 435123 Ball, Susan Sent Mo Matches r
v P1086343 [} USA Sci Flastics  8/26/2010 10:38 FM 351.00 USD 435103 Ball, Susan Sent Mo Matches r
v P1086342 3} USA Sci Plastics  8/26/2010 10:34 FM 614.25 USD 435075 gall, Susan Sent No Matches r
Results per page |1 4 Page

3. This tab will display a listing of all your POs with the number of POs listed at top.
4. Note that you can click on the Quick View icon for summary information on the PO.
5. To view a PO, click on the desired PO number.

East Carolina

MTITTIELA Status - PO P1092347

history

PR History | receipt history

| my requisitions |

my purchase orders

/ PO/Reference No. P1092347 Revision 0

Supplier USA Sci Plastics Available Actions | Add Comment [v] &e

Status H Purchase Order” Revisions H PO Approvals H Receipts ” Comments H Histary |

? Document Status ?
Workflow v’ Completed
(11/7/2010 6:40 PM)
Distribution The system distributed the purchase order using the method(s) view
indicated below the last time it was distributed:
Manual
Distribution Date/Time 11/7/2010 6:39 PM
Supplier Sent To Supplier
Happy@ecu.edu
+1 (252) 328-1008
Line Item Status 7
Product Description Catalog No Size f Packaging Unit Price Quantity Ext. Price Receiving Invoicing Matching
1 0.5mL Positive Displacement Tip, 10-50pL Pipetting Volume, Bag of 100 Tips 4770-0050 un 87.75 100UN 8,775.00 USD  none none No
more info Matches

Subtotal 8,775.00
Shipping 0.00
Handling 0.00
Total 8,775.00 USD

6. From here you can review the Status, Purchase Order, Revisions, PO Approvals, Receipts,
Comments and History.
7. This completes the steps for this procedure. Click on the East Carolina University icon to return to the

home page.
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