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1. Click on User Settings. 
 

 
 

2. Click on the Purchasing Options tab. 
 

 
 
 
 
 
 
 
 
 
 

1. 

2. 



SHIP CODE EDITS 
Last Updated on: 7/22/2009 

PORT_ShipCodeEdits_ver_9.2.1  Page 2 of 2 

 
 
 

 
 

3. Click on the Addresses tab. 
 

 
 
4. Once you are at the address tab, you can perform the following tasks related to your ship codes: 

updating your contact information on your ship codes, adding ship codes to your profile, deleting ship 
codes from your profile, and changing your default ship code.  Note: If you need to change your 
address information on your ship code or request a new ship code, please email boulineauc@ecu.edu 
with details of the request. 
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