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USE UNIVERSITY FAVORITE ITEMS
Last Updated on: 7/24/2009

East Carolina

UNIVERSITY

Home /Shop

home/shop

[ Shop [Everything ~|l | advanced search

Go to: Favorites | Forms | NON-CATALOG FORM | Quick Order  Browse: Suppliers | Categories | Chemicals

My Resources
System Messages email: port@ecu.edu phone: +1 (252) 328-6434

1. Click on favorites.

East Carolina T

UNIVERSITY [RERIHEIEE

favorites

Egrovercopy [ My Favorites

axpand all

collapse all

= Personal
ECU Maintenance Supplies

ECU Madical Supplies There are no favorites items in this folder yet.
Add items from product search, carts, or your history to save them as favorites.
ECU Office Supplies

= Shared
Chemistry
University Favorites

University Forms

2. Click on + beside University Favorites. In this example, we will use items form 1 Medical Supplies
from University Favorites.
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USE UNIVERSITY FAVORITE ITEMS
Last Updated on: 7/24/2009

East Carolina

UNIVERSITY

favorites

3 “I My Favorites
(+] expand all (-] collapse all

= Personal
ECU Maintenance Supplies
ECU Medical Supplies There are no faverites items in this folder yet.

Add items from product search, carts, or your history to save them as favorites.
\ ECU Office Supplies

Shared

Chemistry

(= rsity Favarites
1 Medical Supplies
2 Maintenance Supplies
3 Office Supplies
Best Buy Office Supplies
Bridgets
ECU Forms |
Intarnal Orders (for training)

University Forms

3. Select 1 Medical Supplies folder.

E rolina

(+) expand all () collapse all Results per page Total Products : 9 4 page of1 b
= Personal Y | addtocart [
ECU Maintenance Supplies
ECU Medical Supplies ALCOHOL PREPS LARGE 200/BOX KENDALL 5110 from ECU Medical Storercom
Part Number 040-21020
ECU Office Supplies 0
My Favorites In stock
= Shared - -
w2 'CU Medical Storerool
Chemistry BU}K GAUZE N/S 2"X2 4PLY“2-UI-J:"‘PK NW2 CU Medical Storeroom
Part Number 020 -
[=} University Favorites ¥ Add to Cart
2 Maintenance Supplies - o
Office Supplies FDC2000 DISP CONNECT GE CS/100/ 41508 L o Medical Storerool
- Ffice Supplies :_at Number 180-26660 =
T cridzats Add bo;at:m[k
i ECU Forms - ooy
- Intarnzl Orders (F -
nearnal orasre 22 M ECU Madical Storeroom 110uso [
1 Part Number Generic hand soap 1/8C
¥ Add to Cart
Out of stock
LATEX EXAM,PWDRFREE;MED TEXT 100/BOX TPF-107 from ECU Medical Storeroom 4.08 usc O
Part Number 120-23340 1/BX
F Add to Cart
In stock
PACKING STRIP, PLAIN; .25"X5YD BTL ST. DERMASCIENCE 59121 from ECU Medical Storeroom 2.98us0 ] —
Part Number 020-20540 1/80
Santiziing Wipes 1 Add to Cart
Fad In stock

4. Selecting the check box at the top of list will select all items within 1 Medical Supplies folder.

5. In this example, we will select just the 3 check boxes that correspond with the desired items. Note:
You can also adjust quantity needed for each item. If pricing has changed for one of your favorite
ECU storeroom / hosted catalog items, pricing will update once item is added to shopping cart.

6. Click on add to cart link in the column to add multiple items. Note: Clicking on Add to Cart button will
only add the item that corresponds with the button.
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|t rsonal copy | add tocart  []

Cart Name Notes to Suppliers
Supplier / Line Item Details 2
Show i For select=d line items | Add To Favorites v/ 6o
" g
L medlcal Storeroom i more infe..,
Medical Supplies
500 Moye Blvd, Brody Som Gw-56, Graenville, NC 27834 US
Product Description Catalog No size / Packaging UnitPrice  Quantity Ext. Price [
1 ALCOHOL PREPS LARGE 200/BOX KENDALL 5110 mor= info.. 040-21020 1/ExX 3.63 365USD [
2 BULK GAUZE N/S 2'X2" 4PLY 200/PK NW2204  mor infe.. 020-20440 1/PK 176 L76usD [
3 FDC2000 DISP CONNECTO SYRINGE CS/100/ 415081  mors i 180-26650 /s 71.92 287.68 S0 []
Supplier subtotal 203.09 USD
Subtotal 203.00
Shipping 0.00
Handling 0.00
Total 293.09 USD

USE UNIVERSITY FAVORITE ITEMS
Last Updated on: 7/24/2009

G 2009-07-24 brownb 01 | 6 item(s), 203.09 UISD

East Carolina

UNIVERSITY JRCITOylit]

favorites

Beein BRoeeie

(+) expand all cll=gs

2 ~
=tical Supplies Folder Admin ~ —

Total Praducts : 3 4 page o1 b

Results per page | 2

ECU Maintenancs Supplies

added, view cart

""" ECU Medical Supplies ALCOHOL PREPS LARGE 200/BOX KENDALL 5110 from ECU Medical Storeroom 3.65 uso
ECU Office Supplies Part Number 040-21020 1/BX
..... Wy Favorites ¥ Adi o Gark
In stock
= Shared copy
BULK GAUZE N/S 2"X2" 4PLY 200/PK NW2204 from ECU Medical Storeroom 1.76 uso
[} University Favorites Part Number 020-20440 1/PK
In stock
2 Maintenance Supplies copy
3 Office Supplies
FDC2000 DISP CONNECTO SYRINGE CS/100/ 415081 from ECU Medical Storeroom 71.92 usp

Best Buy Office Supplies

Part Number 180-26660 1/cs
Bridgets Ead Add to Cart
ECU Forms I In stock
Internal Orders (for training) eny
University Forms Generic hand soap from ECU Medical Storeroom L10us0
Part Number Generic hand soap 1/80
ki

Add to Cart

Out of stock

copy
LATEX EXAM,PWDRFREE;MED TEXT 100/BOX TPF-107 from ECU Medical Storercom 4.08us0
Part Number 120-23340 1/BX
£ Add to Cart
In stock
copy

7. Notice the items were added to the shopping cart. Click on the shopping cart.

East CarOIi_na l 7-24 brownb 01 | 6 item (=),

IITTINSA Cart - Draft Requisition

sitions

Create Cart Edit Cart ubmit i

s o8 gpravaiz] > [0 preven] —

& Required field: State Exempt

Priority Busine #B0sz [ Note to Backup Required O
Prepared by Bridget Brown ‘State Exampt Backup Type
Prepared for Bridget Brown .
Selece = di Special Instructions | none ~|

Save

8. This completes the steps for using university favorites and brings you to the New Shopping Cart edit
section. See the Edit Cart Header procedure to continue the review process.
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