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1. Click on the Color Theme tab. 
 

 
 

2. Click the drop down for the 3rd tab and change it to receiving.  Note: In this example of changing your 
Navigation tabs, we will make receiving the 3rd tab and forms the 7th tab. 

 

 
 

3. Click the drop down for the 7rd tab and change it to forms.   
4. Click on the Update button. 
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5. Note that the tabs have now switched positions on the navigation bar. 
6. This completes the steps for this procedure.  Click on the East Carolina University icon to return to the 

home page. 
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