To access the Banner ODS double click on the Excel icon and open a blank workbook.

From the top menu bar select “Data” then “Import External Data” then “New Database Query”.
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A window will appear with “Choose Data Source”.  Scroll down and select “REPT” then click “OK”. [image: image2.png]3 Microsoft Excel - Book1
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The “Oracle ODBC Driver Connect” window will appear. Enter your User Name and Password then click “OK”.  [image: image3.png]3 Microsoft Excel - Book1
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On this screen if you will click on “Options” a window will pop-up where you can select the data “Owner”.
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Query Wizard - Choose Columns
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On this pop-up select “Owner:”  of  “ECU” as shown below.  Then click “OK”.
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This will cause only the ECU ODS tables and views to be in the list so you do not have to search for the table names.  The list will appear something like this:

.   
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Query Wizard - Choose Columns
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The Query Wizard will then lead you through the development of a query.

