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Multidisciplinary Studies-Neuroscience and Department of Psychology
Letter of Recommendation Request Information Form

I prefer that you request letters of recommendation several weeks before the earliest deadline to give me adequate time to prepare.  Do provide as much information as possible. The fields are fill-able; save the document and email it to me. 

– Dr. Tran
1. Initial information:
	Name:
	     

	E-mail Address
	     

	Overall GPA:
	     

	Major 1:       
	GPA for Major 1:      

	Major 2:       
	GPA for Major 2:      

	Major 3:       
	GPA for Major 3:      

	Year Graduated:        Degree(s) Earned:         / Expected Graduation Sem/Yr:      


2. GRE scores (if applicable):
	Date or Sem/Yr
	Total
Score
	Verbal
	Math
	Writing
	Advanced Subject

(if applicable)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


3. List all courses you have taken with recommender:
	Course Number
	Course Name
	Semester
	Final Grade

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


4. List up to 10 relevant science courses (Biology, Chemistry, Neuroscience, etc.) you have taken: 
	Course Number
	Course Name
	Semester
	Final Grade

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


5. List any scholarships, awards, grants, fellowships, and/or research stipends that you have received:
	Date/Year
	Title
	Brief Description and Amount

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


6. Describe any non-research work or volunteer experience relevant to your major(s):
	     


7. List any research experience that you acquired:
	Date/Year
	Mentor
	Project Description
	Skills Acquired

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


8. Did you do a Senior Thesis? Enter the information below:
	Date/Year
	Mentor/Chair
	Thesis Title

	     
	     
	     


Brief description of thesis:

	     


9. List all conference presentations:
	Date/Year
	Specify: Author(s), Title, Name of Conference/Symposium, Poster or Oral Presentation

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


10. List all research publications (APA style):

	1.      

	2.      

	3.      


11. Other extracurricular activities, particularly if you took a leadership role:
	Date/Year
	Activity
	Description

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


12. Recommendation forms often ask the recommender to list a candidate’s strengths and weaknesses. Describe your major strengths and weaknesses below. For weaknesses, you might describe efforts that you have made to overcome them. Please note that you should not describe highly personal or confidential things about yourself. The focus should be on skills that relate to doing well in a graduate program or as a professional in the field. Look at the categories on the recommendation forms. Can you give specific examples that illustrate your motivation, initiative, independence, leadership, maturity, academic ability, oral and written communication skills, ability to accept constructive feedback, ability to work with others, etc? 

	Strengths:

     

	Weaknesses:

     


13. For each graduate program or medical school, specify the following: 
	University and Address
	Degree/Program
	Due
Date
	Form?
Y or N
	Return address for letter if different from university address

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


For each recommendation:

· Provide a fully addressed envelope.  
· If a letter is to be sent directly to the university, provide postage and be sure to put the recommender’s return address on the envelope.  
· My return address is: 
        Tuan Tran, Ph.D. 
        Department of Psychology, Rawl 104
        East Carolina University

 Greenville, NC 27858
12. Include the materials listed below: 
· Unofficial copy of transcripts (ECU Banner printout is fine)
· Resume (if available)
· Copy of personal statement (if available)
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