ECU School of Communication

Internship-for-Credit Application

[Note: All blanks must be filled in before your internship can be approved!]

Student Information

Student’s Name: ___________________________ Date: ____________________

Banner ID # _______________________________ In-Major GPA: ________

Concentration _____________________________ Cumulative GPA: ________

Phone or Email during Internship: _________________________________________

Supervisor Information

Agency Contact: ____________________________ Phone: ________________________

Job Title: __________________________________ FAX: __________________________

Business or Agency: _________________________ E-mail: ________________________

Address: __________________________________ Best time to reach: _______________

Please attach a business card
School of Communication Internship Specifics

· Internships-for-credit, once successfully completed, earn 3 semester hours.

· Internship work must equal a minimum of 140 hours at the worksite.

· Student learning goals should be established with input from mentor and supervisor.

Responsibilities for the Internship

The School of Communication will:

Provide the student with a pre-internship orientation

Participate in developing learning goals and methods of evaluation for the internship.

Provide a supervised internship experience with personal contact with other Internship

Students and the Internship Coordinator throughout the semester.

Provide the participating agency with instruments to evaluate the student.

Assist student in identifying ways to use the internship experience in their future plans.

The Participating Agency/Business will:

Assign a supervisor to work directly with the student to achieve educational goals and to assign

appropriate work duties.

Provide the student with an orientation to work-site duties, hours, and agency expectations.

Schedule regular meetings with the student and provide an evaluation of the student’s  performance.

Promote a safe, secure workplace at which the student can meet his/her educational objectives.

The student will:

Complete SOC requirements for the internship program.

Meet agency requirements for the internship in consultation with the Internship Coordinator.

Abide by the personnel policies of the agency; maintain regular and prompt attendance; contact the

appropriate supervisor when questions arise.

Perform duties and responsibilities in a professional and ethical manner.

Maintain confidentiality concerning any sensitive information encountered in the workplace.

Participate fully and honestly in the evaluation process.

Complete all the documentation for the internship before the last day of classes for the semester.

Participate in weekly online course discussions and complete other course assignments.
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Learning Contract

This section is designed to help the student, the faculty mentor, and supervisor talk through

learning goals, the tasks to achieve those goals, and the best ways to document learning.

3 general learning goals are emphasized in the Internship Course:

- Practice related to the chosen career field

- Knowledge about ethics and professionalism as demonstrated in the work setting

- Understanding about policies and culture of an organization in the field.

Interns are encouraged to start with those goals and develop situation-specific ones.

Student’s Learning Goals

Learning Goal #1:

_________________________________________________________________________

To be met through the following tasks/responsibilities:

a)_______________________________________________________________________

b)_______________________________________________________________________

Learning Goal #2:

_________________________________________________________________________

To be met through the following tasks/responsibilities:

a)_______________________________________________________________________

b)_______________________________________________________________________

Learning Goal #3:

_________________________________________________________________________

To be met through the following tasks/responsibilities:

a)_______________________________________________________________________

b)_______________________________________________________________________

Documentation

The student must somehow document meeting the Learning Goals. (Possibilities: journal,

photos, portfolio, small assignments, written reports, letters of recommendation, presentation

of work, etc.) ______________________________________________________________

_________________________________________________________________________

Signatures

My signature below indicates my agreement to the learning goals, responsibilities, and

evaluation methods specified in this document. This agreement may be terminated by any party with two weeks notice, but once registered for class the student will receive a grade. The University or the Agency can terminate a student’s experience if either party feels the student is not performing satisfactorily.

Student:__________________________________________ Date: ___________________

Agency Supervisor: _________________________________ Date: ___________________

Return completed forms to: Dr. Todd Fraley

Internship Coordinator, School of Communication:

East Carolina University

106B Joyner East, Greenville, NC 27858 


Internship Coordinator’s Use ONLY

Phone: (252)328-2859 FAX: 252-328-1509 


Approved _________________

E-mail: fraleyt@ecu.edu
 



Registration Date: _____________
