GRADUATION RECOGNITION CEREMONY
Begun in May of 1985, the School of Music has initiated its own recognition ceremony for graduating students at both the undergraduate and graduate levels.  The pre-commencement program is scheduled on the evening before commencement in May and is sponsored in part by the Student Forum.  The program consists of guest speakers, performances by award winning graduating students, and recognition of each graduate.

GRADUATE SCHOOL
The School of Music offers four master of music degrees; the MM in music education, the MM in music therapy, the MM in performance, and the MM in theory-composition.  The MM in music education has options in music education (licensure required, also offered online) and music therapy.  The MM in performance offers concentrations in accompanying; organ, piano, voice, strings, percussion, wind instruments, sacred music, woodwinds or brass specialist, choral conducting, jazz, instrumental conducting, and pedagogy (piano, Suzuki string, or vocal).  The MM in theory-composition offers concentration in composition (traditional and electronic), theory, and music technology. The Graduate Handbook supplements the Graduate Catalogue and contains specific information for graduate students about admission and graduation procedures, graduate assistantships, majors, and degree plans.

Applications and all admission requirements for graduate programs in music must be completed both for the Graduate School and the School of Music. Admissions information can be found online at the Graduate School and the School of Music websites. The School of Music Admissions Assistant or the Associate Director may be contacted for additional information.
RECITALS

General Recitals.  General Recitals are prestigious concerts designed to give an opportunity for outstanding students to perform in a public recital and for their peers to share in their success. General Recitals will last approximately 1 hour.

The Department Chairs will coordinate this event by soliciting performers from applied instructors at least 4 weeks prior to the scheduled recital. The program will be determined in consultation with the department chairs and will be announced as soon as possible after recommendations have been made.

Requests must include full titles, performers and accurate timings for pieces. It is important that the Department Chairs be notified of any cancellations as early as possible so that substitutions can be made.

Departmental Recitals.  Approximately three keyboard, three instrumental, and three voice departmental recitals are held during each semester. Each department coordinates its own programs. (See calendar)

Studio Recitals.  Studio recitals are held at the discretion of individual applied teachers.  

Junior and Senior Recitals.

1.  Junior and Senior recitals are scheduled on Monday-Friday at 7:00 and 9:00 p.m. and on Saturday or Sunday at 1:00, 3:00, 5:00, 7:00, and 9:00 p.m. (See RECITAL HALL notes for scheduling procedures).

2.  Only full solo and shared recitals are scheduled.

3.  Recitals involving students with regularly scheduled evening rehearsals (for example, orchestral rehearsals on Tuesday nights) may not be scheduled to conflict with the rehearsals.

4.  Various curricula require half and/or full recitals.  The appropriate curriculum in the Undergraduate Catalog must be consulted in determining recital requirements.

5.  The half recital portion of a shared recital must be no longer than 25 minutes, a shared recital must be no longer than 50 minutes, and a full recital must be no longer than 50 minutes.

6.  If one student finds it necessary to withdraw from a shared recital, the remaining student must present only the 25-minute recital as sanctioned by the appropriate faculty committee.

7.  No student is presented in a junior, senior, graduate, or special recital without the recommendation of his major applied instructor and a successful audition with the appropriate committee.  The audition is presented at a time designated by the committee (usually at least 2 weeks) prior to the date of the scheduled recital.

8.  If a student is found unprepared for a recital, re-audition and later recital dates must be scheduled.  No student shall be permitted to audition for admission to the School of Music, for admission to a specific music degree program or major, or for successful completion of a performance requirement (upper divisional examination, candidacy hearing, or recital hearing) more than three times.

9.  When a student or faculty concert or recital is cancelled, the responsible faculty member shall notify the entire School of Music faculty by memo of such cancellation.
10. All successful required recital auditions must be reported by the music office to the Registrar.  It is the responsibility of the faculty auditioning committee chairman to file the appropriate forms in the music office immediately after the audition.

11. Only one ensemble composition may be included in each senior recital program.

12. Students are reminded that fifteen copies of recital programs must be filed with the Receptionist in the Music Office for permanent binding.  This should be done before the day of the recital, if at all possible.

13. See section of this Handbook entitled "Student Recital Checklist", following the “Recital Hall” and “Wright Auditorium” sections.

RECITAL HALL
The official Recital Hall Calendar is maintained by the receptionist /secretary in the music office and can be viewed on the School of Music web site at the following address: http://www.music.edu.edu:8009
Dates for student, faculty, or performance group recitals or concerts are placed on the calendar only at the request of faculty members for the following school year during periods designated by the Director’s office.

Regulations regarding Recital Hall Calendar for the school year:

A.  Student recitals are scheduled on Monday-Friday at 7 and 9 and also on Saturday and Sunday at 1, 3, 5, 7, and 9  (refer to RECITALS D1, D2, and D3).

B.  The Recital Hall is available every day of the week, all day, with exception of General and Departmental Recital times and regularly scheduled class meetings. 

C.  A few hours per week are reserved for tuning of the piano and harpsichord.

D. Rehearsals:

 l.  All performance organizations will be entitled to one rehearsal prior to a performance.  The rehearsals will have first priority, except for scheduled performances or recitals.  Opera Workshop will not be limited to one rehearsal.

 
2.  Before any Faculty, Graduate, Senior, or Performance Degree Recital, one-two hour practice time should be automatically reserved for a dress rehearsal for each participant.  This should be scheduled at the time the recital date is put on the calendar.  Priority of scheduling will be (1) performances, (2) performance organization rehearsals, and finally, (3) faculty/student rehearsals.

3.  All students will be limited to one hour of practice per day for additional rehearsals.  There is a maximum of two one-hour rehearsals before a Performance Degree Recital.  This is in addition to the two-hour dress rehearsal (D. 2).

4.  Persons rehearsing in the Recital Hall should not place drinks or food on the pianos, and are responsible for replacing the piano cover after rehearsals.

E.  The Office of the Director will control the scheduling of all outside activities concerning the School of Music (e.g., contests, festivals, music workshops, camps, concerts, etc.)

F.  The Assistant Director for Administrative Support is in complete charge of the Recital Hall calendar. The school’s receptionist assists him with scheduling details. Faculty members must approve their students’ Recital Hall requests.

G.  All cancellations of calendar reservations should be made at the earliest possible moment.  The Music Office distributes a yearly calendar of School of Music concerts.
WRIGHT AUDITORIUM
Wright Auditorium is reserved for faculty members only through the receptionist/secretary in the Music Office for faculty and ensemble concerts in cooperation with the reservations office at Mendenhall Student Center.

STUDENT RECITAL CHECKLIST
1. Sign up for recital date. If only a half recital, you need to find a partner. Student(s) must have approval from applied teacher(s). If you are student teaching, you must do your recital BEFORE student teaching starts, not during. Work with your applied teacher in selecting a date and choosing your music. 
2. Recitals may not be scheduled when the university is officially closed: for example, no recitals on holidays or vacation breaks. Recitals may be scheduled Monday – Friday: 7:00 p.m. or 9:00 p.m. and 11:00 a.m., 1:00, 3:00, 5:00, 7:00, and 9:00 p.m. on Saturday or Sunday. 

3. You must allow two (2) hours for all recitals. This means that if someone has a 1:00 p.m. recital on Saturday, you may have either the 11:00 a.m. or 3:00 p.m. time slot. 

4. Student recital reservations are tentative pending a successful recital jury. Your reservation may be pre-empted by someone who can present evidence of a successful recital jury.

5. Please understand that the usual one (1) hour preparation time for recitals may begin only after the previous recital has been completed. It is important to remember that when scheduling consecutively, you may only have a few minutes in the hall before your recital.

6. All recitals, including off-campus recitals, must be scheduled through the main office. Recording services for off-campus recitals are at the discretion of the media technician.

7. Arrange for a recital jury. Schedule time with your teacher and have teacher request the attendance of at least two other teachers in your applied area. Recital juries should be completed as early as possible to secure your tentative recital date reservation.  Prepare enough copies of your recital program so that each juror and the main office may have a copy. No student shall be permitted to audition for successful completion of a performance requirement (upper division examination, candidacy hearing, or recital hearing) more than three (3) times. 

8. Sign up for one - 2 hour - practice time in the Recital Hall. The Receptionist with the applied teacher’s approval must do this in the main office.
9. Work out lesson and rehearsal times with your accompanist. Usual schedule is one rehearsal and one lesson per week. Discuss fees, if applicable.

10. If you are doing a piece with an ensemble, arrange rehearsal times and lesson times. Discuss whether they expect to be paid; if not, small gifts are appropriate for their services.

11. Obtain a “Student Recital Packet” on line (www.music.ecu.edu/recital) as soon as the recital jury is completed successfully, but no later than three (3) weeks before your recital. The packet includes: an information form, a request form for recording services and stage technician form, reception guidelines, program printing instructions, a downloadable program template, and the Recital Completion Form (which must be turned in to the main office in order to graduate on time).

12. Arrange a reception, if you wish (consult your partner if sharing a recital time). Only the Music Building lobby may be used – if this is arranged prior to the recital. No alcoholic beverages are allowed for receptions in any School of Music facilities.  
** Receptions may be discontinued due to the building addition construction.

13. Procure the services of a page turner for your accompanist or yourself, if necessary,

14. If you have changes that require moving pianos, stands or other equipment, you must discuss these changes with the stage technician BEFORE the recital starts. **Percussionists: If you have complicated setups, please arrange to have other people help move equipment, too. One stage tech cannot move everything!

15. Have programs printed.  Program Specifications: Paper – white or off-white and approximately 70 lbs. linen or felt texture – NO card stock!; Size – 5 1/2 “ by 81/2”; Ink – black. Most students use Kinko’s or University Printing and Graphics (located in the Harris Building on 10th Street). Allow seven (7) working days to prepare programs. You may use the downloadable program template found in the Student Recital packet. 

16. In order to have a professional program, make a mockup to ensure your program will print as you want it to read. It is important that you follow these steps: have your applied teacher check the typed program mockup for spellings and format (allow ample time for revisions); take the typed sample to the printer; return to the printer in order to approve the final proof (read the proof carefully for typographical errors); and finally, have copies printed for the number of people you expect to attend (15 copies must be filed with the Receptionist in the Music Office for permanent binding). This should be done BEFORE the day of the recital, if at all possible!

17. Use of a poster announcing your recital is permissible. Please use designated bulletin boards around the school.

18. OTHER CONSIDERATIONS: Do your parents or relatives need motel reservations? Have you included them and your applied teacher in your reception invitations? Do you have your attire planned? Would you like to have a corsage for your teacher, a parent, or relative? If percussionists are involved in the recital, have they checked to be certain that all of the necessary equipment will be available for rehearsals and the Recital hall?

      19. WHEW!! That’s a lot, but you are not finished until you have turned in the Recital 

      Completion Form and 15 copies of your recital program to the Receptionist in the    

      Music office. 
20. The form,  “RECITAL REQUIREMENTS FOR GRADUATION”, must be completed after the recital is over. This form will be sent to the Registrar’s Office. Graduation cannot occur without this recital verification.
USE OF BUILDING
During the fall and spring semesters, The A. J. Fletcher Music Center is open from 7:00 a.m. until 11:00 p.m. Building hours are modified during holiday periods and summer sessions.  Students are encouraged to verify changes prior to these periods.  Please respect closing times.  It is the duty of the night custodians and security officers locking the building to report any problems or lack of student cooperation.

The security of valuable instruments and equipment is an important responsibility of the campus security office.  Unauthorized persons found in the building other than scheduled open times will be subject to indictment at the discretion of the campus security office.  It is a serious offense for a student to obtain an unauthorized key to a door in the music building.

PRACTICE ROOMS
To get a maximum amount of service from practice rooms, all students are requested to observe the following rules:

A.  Practice rooms are designed and are to be utilized for practice purposes only.

B.  A practice room is not the place to leave books, music or instruments.  Lockers and storage facilities are provided for this purpose.  Custodians have been instructed to remove all materials left in practice rooms.

C.  Smoking is prohibited throughout the building including practice rooms!!  NO SPOT ON A PIANO IS A RESTING PLACE FOR CIGARETTES, FOOD, OR DRINKS!
D.  Report mechanical problems with pianos to the Music Office or the piano technician.

LOCKERS
The School of Music provides lockers.  To obtain a locker, select one on either the second or third floor, purchase a lock and put it on the locker. If there is no lock placed on the locker, the contents of the locker and the locker itself possibly may be taken over by other students. Locks should be removed at the end of each spring semester.  Lockers are cleaned out at the close of spring semester. Remaining locks are cut off and locker contents are removed to lost and found.

For those students owning their own instruments, instrument lockers in room A129 are provided on a first come, first served basis. Please see the Assistant Director for Administrative Support (A119).

INSTRUMENTS (state-owned)

The School of Music provides instruments for use in Instrumental Methods classes and School of Music Ensembles.

If an instrument is needed for a Methods Class, the instructor will be in charge of handling all of the check out/in procedure.

Otherwise please adhere to the following procedure:

· Obtain an instrument request form from your instructor or the Music Office.

· Fill out and return the request form to the Music Office with the appropriate instrument assignment and approval.

· The Assistant Director for Administrative Support will issue instrument, locker, and key or combination.

At termination of use please return the instrument and locker key to the Music Office.

If the instrument is in need of repair, please let your instructor, the Assistant Director for Administrative Support, or the Music Office know as soon as possible.  Do not try to repair the instrument yourself or take it to a repairman unless authorized by the Assistant Director for Administrative Support.

All school-owned instruments are to be returned to their designated lockers when not in use.  Do not leave the locker unlocked or the instrument unattended.  Students are responsible for loss or damage to instruments assigned to them.

EAST CAROLINA UNIVERSITY MUSIC LIBRARY
The Music Library is the resource facility for music information and materials at East Carolina University.  The collection contains some 80,000 books, scores, periodicals, software, and sound and video recordings representative of all types and periods of music.  A branch of Joyner Library, the Music Library offers the same services as the main library: reference assistance, bibliographic instruction, wireless access, card-operated photocopier and printer, and a microform reader-printer.  The Music Library also offers a 13-work station technology lab with PCs and playback equipment for CDs, DVDs, DAT, LPs, videocassettes, minidiscs, CD-ROMs, laser discs, and audiocassettes.

HOURS:  The Music Library observes the following general operating schedule during the fall and spring semesters:


Sunday:



 1:00 PM - 10:00 PM


Monday - Thursday:

 8:00 AM - 10:00 PM


Friday:



 8:00 AM -  5:00 PM


Saturday: 


12:00 PM -  5:00 PM

Hours are as follows during Summer Sessions I and II:


Monday - Thursday:

8:00 AM - 8:00 PM


Friday:



8:00 AM - 5:00 PM


Saturday



Closed


Sunday



4:00- 8:00 PM (Session I only – closed on Sunday Session II)

Hours for exam periods and schedules for holidays and semester breaks are posted in the library and on the Music Library’s web page at http://www.ecu.edu/cs-lib/music/index.cfm.

CIRCULATION:  Undergraduate students may borrow library materials according to the following loan schedule:


Books and Scores: 

28 days / 3 renewals


Media Materials:


7 days / 3 renewals


Reserve Materials:

2 hrs. (In-house use only)

Graduate students have the following privileges:


Books and Scores:

1 semester / 3 renewals


Media Materials:


7 days / 3 renewals


Reserve Materials:

2 hrs. (In-house use only)

Certain materials within the library, i.e. The Reference Collection, bound periodicals, and the Collected Works, do not circulate to undergraduate or graduate students without special permission.

Graduate assistants with teaching responsibilities will be allowed additional media circulation privileges upon receipt of a note from their unit.

Faculty library privileges allow an extended circulation period for most materials; faculty loans may, however, be recalled at any time for Reserve Collection needs and may be recalled for another library user after the shortest loan period for that item.

All patrons must have an active ECU 1-card to be eligible for registration and checkout within the library’s on-line system. We will not allow patrons to charge materials out with another patron’s One-card.

Materials on Reserve for course assignments are housed at the circulation desk.  Listings of reserve materials by course number and faculty name are kept at the circulation desk and on the library’s online catalog. 
FINES for overdue items are assessed at the following rates:


Books and Scores:


$.25/day


Media Materials:



$1.00/day


Reserve Materials:


$1.00/hour


The maximum fine per item is $10.00.

Interlibrary Loan is available through the Music Library home page.  This service provides access to materials from off-campus libraries and a variety of document delivery sources.

THE CENTER FOR MUSIC TECHNOLOGY

The Center for Music Technology has three components: the Music Midi Lab located in Room 269, the Center for Composition with Electronic Media (CCEM) located above the Recital Hall lobby, and the Korg Learning Center Lab, also in Room 269. The labs are funded cooperatively through the university Student Computer Technology Fee program, the School of Music, and Academic Computing. They are support centers for students who need the resources of advanced computer music technology

The Music Midi Lab and the Korg Learning Center use Korg C-46 Class Pianos, and Korg 01/WFD music workstations along with Apple Macintosh G5 computers and Wenger Music Workstations. This lab is used for classes Monday through Thursday. Open hours for general student use are determined each semester. The Music Midi Lab opened in 1992.

The Composition with Electronic Media (CCEM) student center was the first technology facility at East Carolina University and dates from the early 1970’s. It is located above the Recital Hall lobby and is open at times scheduled by Dr. Edward Jacobs, who supervises its use.

SCHOOL OF MUSIC CURRICULUM RESOURCE LABORATORY
Students are allowed to use the Curriculum Resource Laboratory, Room 264, only when it is attended by a librarian or by a member of the music education faculty.  The hours that the Lab is open varies from semester to semester.  (Depending upon the number of librarians that are available).  A schedule of the hours that the Lab is open is placed on the door.

Students are held responsible for books, instruments, and other materials that are borrowed from the Lab.  Students must leave their student I.D.’s with the librarian when checking out materials.  When materials are returned, their I.D.’s will be given back.

None of the phonograph or CD recordings in the Curriculum Lab may be checked out for home use.  These recordings may be used only in the Curriculum Lab, in the two adjacent classrooms (when not in use), or in the School of Music Library (when taken there by a member of the music education faculty).

Unless other arrangements have been made with a member of the music education faculty, the phonograph is used only for the school-owned recordings that are housed in the Lab.

Students may use the phonograph, synthesizers, and tape recorders located in the Lab any time the Lab is open.

Students in music education classes who are given assignments to teach classes in the public schools and students who are student teaching often may arrange to check out Lab materials (with the exception of phonograph records) for use in their classes.  Arrangements are to be made with the faculty member in charge of the course or with the student teaching supervisor.

Unless other arrangements have been made with the music education faculty, guitars, autoharps, and other Lab instruments may not be taken from the building.  Students must sign checkout sheets for any instrument that is taken from the Lab.

LOST AND FOUND
Articles found should be brought to the music office.  Articles may also be reclaimed at the music office upon proper identification.

NOTICES ON BULLETIN BOARDS AND CLEANING UP AFTER SPECIAL EVENTS
Please place notices only on bulletin boards in the School of Music.  Do not tape items to the walls, glass or windows.

Faculty, students, or groups responsible for various meetings, conferences, sales in the lobby, etc. are requested to please make certain the A.J. Fletcher Music Center lobby is cleaned up following your respective activities.

After utilizing any School of Music facilities, especially the Recital Hall, please return all equipment to its appropriate place.  Clear the stage area; move all tables, chairs or stands to their original locations; replace instrument/piano covers; lock necessary equipment.  Thank you for your assistance and cooperation in maintaining our facilities. 

STUDENT ACTIVITIES / ORGANIZATIONS
CONCERTO COMPETITION

Approved by School of Music Faculty, 4/30/03

The annual ECU Concerto Competition shall be open to ECU undergraduate and graduate instrumentalists, vocalists, and keyboardists currently studying with an applied music professor in the ECU School of Music.


A.  Preparation


1.    Students shall prepare a concerto, song cycle or comparable work for the preliminary

round.  The work must be approved by the applied instructor and appropriate ensemble director prior to the audition.  The ensemble director may proscribe works that are prohibitively expensive, unobtainable, or otherwise unfeasible for 

programming.



2.    Former Concerto Competition winners may not enter the competition in subsequent 




       years.

3. Students must perform with an accompanist in each round of the audition. 

4. Students should plan to perform in each round from memory.

5. Students advancing to the Final Round should be prepared to perform the entire

concerto with their accompanist.


B.  Preliminary Round



1.  Entrants will be judged in separate departmental auditions according to the following



      area designations.

a. Keyboard


d.  Brass and Percussion

b. Strings


e.  Vocal Studies

c. Woodwinds

1. Entrants must perform from memory.

2. Faculty in each respective area shall serve as judges for the Preliminary Round.

Faculty from non-applied areas may judge in their area of expertise.  Only one student from each area may proceed to the final round.  Finalists will be determined by secret ballot.

3. Preliminary area auditions will be held in early November, but no later than one

week before the scheduled final round of auditions.

4. The scheduling and organization of each area’s preliminary round audition will be

coordinated by a designated faculty member from each area.  The date for the

final round will be scheduled annually by the Dean’s Office as an evening event.


C.  Final Round


1.   The Final Round of the competition will be judged by a committee comprised of the



       following faculty:

a. Director of the Symphony Orchestra

b. Director of the Symphonic Wind Ensemble

c. One representative from each of the five areas (see above, item b.1.)  Each

area will determine which of its members will serve in a given year.  Applied teachers of finalists are ineligible to serve.

d. One at large representative each from the TCM Department and Music

Education/Music Therapy Department (to be invited by the assistant dean)

2.   Finalists must play the entire concerto by memory for this final round of competition.           

3.  Judges may vote for no more than one winner by secret ballot.  The winner will be 

     determined by simple majority.

4.  The panel of judges must remain for deliberation after the vote to finalize the decision.

STUDENT FORUM
The School of Music Student Forum was founded for the purpose of providing a means of communication between the students and faculty of the School of Music.  The Forum is a representative body elected by the undergraduate and graduate students in the School of Music.  Nominations and elections are held in the fall by the School of Music students, at which time four members-at-large and one member from each class are selected.  Regular meetings are held, determined each semester by members' class schedules.

The forum seeks to promote a closer harmony between students and faculty in matters concerning student welfare and interests, and to assist in the continuing development of the School of Music.

STUDENT FORUM CONSTITUTION
Article I.  NAME

The name of this organization shall be the STUDENT FORUM FOR MUSICAL ORGANIZATIONS, hereafter in this document referred to as the Student Forum.

Article II.  PURPOSE

The Student Forum shall be a non-profit organization, the purpose of which shall be to provide a means of communication between the students and faculty of the School of Music, to handle all money allocated to it by the SGA, and to organize and run the annual Young Artist's Competition.

Article III.  ORGANIZATION

Section 1.  There shall be one representative from each classification and one from the graduate students.

Section 2.  There shall be four members-at-large.

Section 3.  The Director and the Associate Director of the School of Music or their representatives shall serve as faculty 
advisors and ex-officio members of the Student Forum.

Section 4.  Membership shall be open to any School of Music student.

Article IV.  NOMINATION AND ELECTION PROCEDURES

Section 1.  There shall be a poster with a nomination sign-up sheet. 


a.  The poster and sign-up sheet will be placed in the lobby of the School of Music one week (Friday to Friday) 

prior to elections. 


b.  The sign-up sheet will be broken down by classification.


1.  Freshmen


2.  Sophomores


3.  Juniors


4.  Seniors


5.  Graduate Students


c.  Nominations will be written in under the classification of the nominee.  Each person will be nominated only 

once. 

Section 2.  A ballot box will be located in the lobby of the School of Music on the Monday following the Friday 
marking the end of the nomination period from 9:00 a.m. until 2:00 p.m.  The ballot box will be supervised by:


a   Student Forum Member, or 


b.  other authorized personnel

Section 3.  Separate ballots for each classification will list nominations within that classification only.

Section 4.  The ballot supervisor will have a list of all School of Music students divided by classification and will 
cross off each student's name as he/she votes. 

Section 5.  Ballots will be counted and totaled Monday evening and the results will be posted no later than noon on 
Tuesday.  (Any alterations in this schedule will be made at the discretion of the Student Forum Chairperson or 
Advisor.)

Section 6.  Each class representative will be determined by the highest number of votes within that classification 
(includes Graduate).

Section 7.  Each member at large will be determined by the second highest number of votes within each 
undergraduate classification.

Article V.  TERM OF OFFICE:  OFFICERS' DUTIES

Section 1.  Officers of the Student Forum will be elected by the Student Forum at the first meeting of the school 
year. The former chairperson or the advisor will preside at these elections.  The offices of the Student Forum shall 
be:


a.  Chairperson


b.  Vice-chairperson


c.  Secretary


d.  Treasurer

Section 2.  The term of office shall extend from the fourth full week of the academic school year to the end of the 
third full week of the next academic school year.

Section 3.  The members of the year’s previous Student Forum will run the elections.

Section 4.  The members of the Student Forum shall be responsible for providing a smooth change of membership 
and business, and an understanding of the Student Forum, its job, its purpose, and its work in the past.

Article VI.  DUTIES OF OFFICERS

Section 1.  The chairperson shall preside at all meetings and shall call special meetings when necessary.  He/She 
shall keep on file an organized record of all the Student Forum's activities during his/her term in office and shall 
give it to the next chairperson at the end of his/her term and at the beginning of the new chairperson's term.  The 
chairperson shall be in charge of initiating the beginnings of the Young Artist's Competition and insure its 
smooth running.  The chairperson also has the power to appoint people to ad hoc committees.

Section 2.  The chairperson of the Student Forum shall be authorized to fill unexpired vacancies of the Student 
Forum with the approval of a majority of the members of the Student Forum present and voting.  The 
chairperson shall appoint people to serve on Faculty committees either from the Student Forum or from the 
student body of the School of Music.  They shall keep the chairperson informed of the activities and decisions of 
their committee by submitting a copy of the minutes of their committee meetings to the chairperson of the 
Student Forum.

Section 3.  Should the chairperson ever resign or be replaced by the Student Forum, the vice-chairperson shall 
assume all the duties of the chairperson and also assume the new title of chairperson.

Section 4.  The vice-chairperson shall preside at meetings in the absence of the chairperson and shall perform other 
such duties as may be directed.

Section 5.  The secretary shall keep accurate minutes and make copies of the minutes for the chairperson's and the 
dean's records as well as making them available to the members of the Student Forum and the students of the 
School of Music.  The secretary shall conduct necessary correspondences and shall keep a record of all minutes 
and correspondences on file and give them to the next secretary at the end of his/her term.

Section 6.  The treasurer shall be in charge of keeping within the budget allocations from the SGA and any other 
matters that involve the handling of money.

Article VII.  MEETINGS

Section 1.  The Student Forum shall meet approximately once every two weeks or as deemed necessary at a time 
convenient and agreed upon by the Student Forum as a majority.

Section 2.  Quorum shall be two-thirds (six members) of the Student Forum.

Article VIII.  FUNCTIONS

Section 1.  To discuss all matters concerning student welfare.

Section 2.  To make recommendations to the Director concerning matters of policy involving and/or affecting the 
students of the School of Music.

Section 3.  To discuss and suggest modifications of the academic and musical standards of the School of Music.

Section 4.  The Student Forum shall be free to establish its own agenda.

Section 5.  To allocate the money from the SGA to the groups it feels deserve it in the best interest of the university 
community.  It will be the responsibility of the Student Forum to plan a budget in the spring of each year, which 
will be sent to the SGA for approval in the spring with representatives from the Student


Forum sent to the SGA to help in its justification.  The budget will be used beginning the following fall 
semester.

Section 6.  To offer a constructive evaluation of courses and their teachers.

Section 7.  To offer to the students of the School of Music a Young Artist's Competition annually and to be in 
charge of all rules and regulations governing such a competition.

Article IX.  RULES OF ORDER

Robert's Rules of Order: revised shall govern all meetings unless such rules hamper the smooth running of the Student Forum. 

Article X.  PROCEDURE FOR AMENDING

Section 1.  All proposed amendments to this constitution must be submitted in writing and presented to the Student 
Forum who will in turn present the amendment(s) to the student body of the School of Music. These 
amendments shall be presented at least five days before the vote is to be taken.

Section 2.  Amendments may be presented for ratification to the student body of the School of Music by


the Student Forum or by petition from students signed by a minimum of one-third of the full-time student body 
of the School of Music.

Section 3.  Amendments to this constitution must be ratified by three-quarters of a quorum of students.  A quorum 
consists of two-thirds of the full-time students of the School of Music present and voting.

Section 4.  All meetings are open unless otherwise designated, but only Student Forum members will have the right 
to vote.

Article XI.  ABSENCES

Section 1.  After the occurrence of the first unexcused absence, a written warning shall be sent to the member 
informing him or her of his or her status.  After the second unexcused absence, the member


shall be sent in writing, a second warning informing him/her once again of his/her status and what will be done if 
he/she is not present at the next meeting with an appeal of the Student Forum's decision, which shall be as 
follows.

Section 2.  At the next regularly scheduled meeting of the Student Forum following the second unexcused absence of 
a member, the member will be replaced by a new representative from that same classi-


fication.  This new representative will be appointed by the chairperson with the approval of a majority of those 
members of the Student Forum present and voting.  If the replaced member was an officer, elections shall be held 
at that meeting to fill the vacancy.

Section 3.  Excused absences will be those deemed such by a majority of those members of the Student Forum 
present and voting.

Section 4.  Excuses shall be submitted to the Student Forum within five school days of the missed meeting.  
Excuses shall be recorded as such by the secretary.
STUDENT FRATERNITIES

SIGMA ALPHA IOTA, PHI MU ALPHA SINFONIA AND KAPPA KAPPA PSI

Students who meet the required grade point average, demonstrate a required level of musicianship, and show healthy and constructive attitudes are invited to become members.  Full membership is based on successfully completing a period of probation.

All three organizations have high standards and are valuable assets to the School of Music.  It is considered an honor to attain full membership.  These organizations provide many important services to the School of Music, the University and the community.

PI KAPPA LAMBDA

A Music Honor Society, Comparable to Phi Beta Kappa, for men and women

Membership is limited to students with Junior or Senior standing.  Graduate students are also eligible.  Membership is based on quality point average, musicianship, and service to the art and to the School of Music.  Music faculty who are members of the society make recommendations for membership. 

Certificates of Honor are presented to one or two freshman, and one or two sophomores who demonstrate outstanding academic achievement and musical talent and potential.

THE STUDENT CHAPTER OF THE MUSIC EDUCATORS NATIONAL CONFERENCE (MENC)

MENC is the professional organization for music educators. As a Collegiate member of MENC, you will have many opportunities to network with full-time music educators, attend workshops and clinics, and participate in activities that will help to prepare you for your future career. After completing the online membership application and paying the national and chapter dues, collegiate members receive three publications: North Carolina Music Educator, the Music Educators Journal, and Teaching Music. Register online at: http://www.menc.org/information/members/memform.html (VISA, MC, AE, Discover).

The music education department requires all music education majors to join and participate in this organization and encourages all music majors to join this group. 
AMERICAN CHORAL DIRECTOR'S ASSOCIATION (ACDA)
The ECU Student Chapter of the American Choral Directors' Association meets weekly.  Chapter activities include the hosting of the annual High School Choral Festival, seminars on church choir directing and repertoire, children's choirs, changing voice, etc.  The chapter has presented choral programs conducted by students in area schools.

Annual membership dues qualify chapter members to the monthly association magazine, The Choral Journal, as well as the opportunity to attend regional and national conventions.  The ECU student chapter was the 1981, 1983 and 1986 winner of the National "Best Chapter Award" for their numerous and varied choral activities. 

AMERICAN GUILD OF ORGANISTS (AGO)

The purpose of the American Guild of Organists is to promote the organ in its historic and evolving roles, to encourage excellence in the performance of organ and choral music, and to provide a forum for mutual support, inspiration, education, and certification of Guild members.  

ECU students may join this national organization for a greatly reduced student fee and experience many educational, artistic and social activities through the Eastern Carolina chapter of the AGO.  See student representative Catherine Elliott or Dr. Janette Fishell for more information.
AMERICAN MUSIC THERAPY ASSOCIATION OF STUDENTS
 - ECU
The Mission of the ECU Chapter of The American Music Therapy Association of Students is to promote Music Therapy in the university, local, and regional community through Education (speaker’s list, workshops, seminars, ad conference attendance), Advocacy (public relations through articles in AMTA publications, newspaper, radio, television, web sites, and service projects), and Outreach through Music Therapy to individuals and groups in community and institutional settings.

AMTAS – ECU is a constituent association of the Southeastern Chapter of the American Music Therapy Association, Inc. - Meetings are held monthly, and membership is open to all students, alumni, faculty, and staff who have an interest in music therapy. Music Therapy majors are encouraged to join campus, state, regional, and national professional AMTA organizations. The annual membership fee provides many benefits including: quarterly issues of The Journal of Music Therapy, Music Therapy Perspectives, Music Therapy Matters, The Quodlibet, the state newsletter, conference information, membership directory, job hot-line, a job-listing service, and access to the members-only section of the AMTA website: www.musictherapy.org.
Advisors for Student Organizations

Student Forum – Chris Buddo

School of Music Graduate Student Organization – Tom Huener

CMENC – Jeff Ward

Music Therapy Club – Barbara Memory, Michelle Hairston

ACDA – Dan Bara

ASTA – Greg Hurley

IAJE – Carroll Dashiell

Sigma Alpha Iota – Louise Toppin, Susan Beck-Frazier, Beth Fuller

Phi Mu Alpha Sinfonia – Chris Ulffers

Kappa Kappa Psi – Scott Carter/Chris Knighten

Pi Kappa Lambda – Mark Richardson

Absences: Procedure for Excusing Students

Below are the steps that faculty members need to take in order to assure that their students will be allowed to miss classes without penalty.

1. Send an email to your department chairperson stating the dates and reason for the absence at least two weeks before the activity is to occur.

2.  List the full names of the students in the group in the email or reference the CRN number for the entire class.

4.  The departmental chairman will forward the email request to the Assistant Director for Student Services.

5.  The Assistant Director for Student Services will complete the official form and fax immediately to the Dean of Students’ Office.  The original form will be kept on file in the School of Music office.

6.  Excuses are not automatically issued.  Students should talk to faculty members as soon as it is known that the absence will occur.  In many instances, these conversations may be sufficient.

7.  Excuses will be issued by the Dean of Students’ office after the "Request for Student Absence form" is received in that office.

8.  The above procedures must be completed before the students miss class. 

9.  The "Request for Student Absence form" may be used to excuse students from not only off-campus trips and performances, but on-campus activities as well, such as master classes and concerts.

10.  The Director or Assistant Director for Student Services will provide the entire School of Music faculty with a listing of students names involved in activities requiring an excused absence from classes approximately one week in advance of the date.

PLEASE NOTE: "Ensemble directors should avoid scheduling any off-campus tours for their groups during the last two weeks of classes in each semester." 

ALSO NOTE:   The final day of classes is the official date for administering final exams in one s.h. courses.
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