Occupational Therapy in Health Care:

2009:  Instructions for Authors

New:  Electronic Submission Process
Manuscripts submitted to Occupational Therapy in Health Care (OTHC) should address topics relevant to occupational therapy practitioners and should address the latest clinical findings, evaluation and treatment implementation strategies, educational practices, literature reviews and practical information for occupational therapists. All editorial inquiries should be directed to the Editor.  Submissions can be made in the form of Original Research, Case Reports, Systematic Reviews, Theoretical perspective and Special Communications.

OTHC considers all manuscripts on condition they are the property (copyright) of the submitting author(s) and that copyright will be transferred to the Publisher if the paper is accepted. OTHC considers all manuscripts on the strict condition that they have been submitted only to OTHC, that they have not been published already, nor are they under consideration for publication, nor in press elsewhere. Authors who fail to adhere to this condition will be charged all costs which the Publisher incurs, and their papers will not be published.

Copyright
It is a condition of publication that authors vest or license copyright in their articles, including abstracts, in Informa Healthcare USA or the named Society, Association, body or person that holds the copyright. This enables us to ensure full copyright protection and to disseminate the article, and the journal, to the widest possible readership in print and electronic formats as appropriate. Authors may, of course, use the material elsewhere after publication providing that prior permission is obtained from Informa Healthcare USA. Authors are themselves responsible for obtaining permission to reproduce copyright material from other sources. For further details and FAQs on Informa Healthcare USA's policy on copyright and authors' rights click here.

Please note that Informa Healthcare USA are signatories of, and respect the spirit of, the STM Agreement regarding the free sharing and dissemination of scholarly information.

A copyright agreement form can be downloaded by corresponding authors of accepted manuscripts with proofs. This should be signed and returned to Informa Healthcare USA.

Review Process
Manuscripts submitted to OTHC undergo an anonymous review by two or three members of the Editorial Board. Authors receive the reviews by email and will receive a letter from the Editor summarizing the reviews and the status of the manuscript (accept, revise, not accepted). Every effort is made to complete the review process in 10-15 weeks. When the recommendation is to revise, authors should resubmit the manuscript within 90 days after the revisions are requested. If the revised manuscript is not received within 90 days, the manuscript file will be closed. An extension of the deadline may be requested.

Manuscript Submission 

· Manuscripts should be submitted electronically via the journal’s online  submission and peer-review website, ScholarOne's Manuscript Central; http://mc.manuscriptcentral.com/wohc. One Microsoft Word file (.doc) should include the title page with identifying information. A second Microsoft Word file should include the manuscript (cover page, abstract, text, references). Tables or figures should also be uploaded as separate documents. Authors should not include their names, telephone numbers, fax numbers or e-mail addresses inside the body of the manuscript or on any figures or tables. Any acknowledgements should not be included on the initially submitted document.  All identifying information will be asked for during the submission process and will be kept confidential by the journal office. Submissions will be acknowledged via e-mail. Please allow 10-15 weeks for the review process.

Manuscript Preparation
Spacing: Double-spaced, including endnotes and references.
Font: Times New Roman, 12 point.
Margins: Leave at least one inch margin on all four sides: set all notes as endnotes.
Header: A header on each page with abbreviated title and page number of total (e.g. pg 2 of 7).
Spelling, Grammar and Punctuation: Authors are responsible for preparing manuscript copy which is clearly written in acceptable, scholarly English and which contains no errors of spelling, grammar, or punctuation.

Please be sure to be consistent in the use of abbreviations, terminology, and in citing references, from one part of your paper to another. Check the accuracy of all arithmetic calculations, statistics, numerical data, text citations and references.

Title Page (uploaded as a separate MS Word file) should include:

 - A title that is concise and reflects the content of the manuscript
 - The full name(s) of each author
 - Footnote with authors' academic degrees, professional titles and affiliations
 - Mailing and email address of corresponding author (i.e., “Address correspondence to:”)
 - Acknowledgement of research support or other credit

Manuscript: Include the cover page, abstract, text and references as a separate Microsoft Word file.
Cover Page: Important - Submit a cover page with the manuscript, indicating only the title (this is used for anonymous refereeing).
Abstract: Approximately 100 words. Do not include authors' names and affiliations on the Abstract page.
Keywords: Below the Abstrac, provide 3-6 keywords for index purposes.

Human Subjects/Ethics Approval: Research manuscripts should include a statement in the Subjects/Participants subsection of the text verifying that the study was approved by a named human subjects/ethics committee and that all subjects/participants provided informed consent.

Manuscript Length
Manuscripts should be approximately 5-20 typed pages double-spaced (excluding tables, figures and/or references).

Manuscript Style and References
References, citations, and general style of manuscripts for this journal should follow the APA Style (as outlined in the latest edition of the Publication Manual of the American Psychological Association).

Reference citations in text:
Clifford O'Brien and Sandmire (2008) or (Clifford O'Brien & Sandmire, 2008)
When there are three, four or five authors, cite all authors the first time the reference occurs. In subsequent citations include the last name of the first author, followed by et al.
When there are six or more authors, cite the first author followed by et al.

Reference list:
Clifford O'Brien, J. & Sandmire, D.A. (2008) Cardiovascular and Electroencephalographic Response to Purposeful vs. Nonpurposeful Activity in Adults. Occupational Therapy in Health Care, 22(4), 19-35.

When there are seven or more authors, abbreviate the seventh and subsequent authors to et al. The references should be double-spaced and in alphabetical order.

Reference linking:
Informa Healthcare is participating in reference linking for journal articles. (To obtain information on reference linking initiatives, please consult the CrossRef Web site at www.crossref.org). When citing a journal article include the article's Digital Object Identifier (DOI), when available, as the last item in the reference. A Digital Object Identifier is a persistent, authoritative, and unique identifier that a publisher assigns to each article. Because of its persistence, DOIs will enable Informa Healthcare, and other publishers to link to the article referenced, and the link will not break over time. This will be a great resource in scholarly research.

Clifford O'Brien, J. & Sandmire, D.A. (2008) Cardiovascular and Electroencephalographic Response to Purposeful vs. Nonpurposeful Activity in Adults. Occupational Therapy in Health Care, 22(4), 19-35 doi: 10.1080/07380570802244340

If an author wishes to submit a paper that has been already prepared in another style, he or she seek permission from the editor. However, if the paper is accepted (with or without reviewer's alterations), the author is responsible for retyping the manuscript in the correct style as indicated above.

Tables and Figures
Tables and figures (including legend, notes, and sources) should be no larger than 4 1/2 x 6 1/2 inches. Type within tables or figures should be no smaller than 8 point.

Tables and figures should be uploaded electronically as separate text files. Use only those illustrations that clarify and augment the text.

Tables and figures must be referred to in the text and numbered in order of their appearance. Each table and figure should have a complete, descriptive title; and each table column an appropriate heading.

Each table and/or figure must have a title that explains its purpose without reference to the text.

Please format graphs, figures etc. mindful that these will be reproduced in black and white. The use of differing line types and symbols are more clearly distinguished by readers than subtle differences in colour and identical line and symbol types. Please see below for further details on colour figures.

Captions must be saved separately, as part of the file containing the complete text of the paper, and numbered correspondingly.

Digital files are recommended for highest quality reproduction and should follow these guidelines:
 - 300 dpi or higher
 - Sized to fit on journal page
 - EPS, TIF or PSD format only

Specific permission for facial photographs of patients is required. A letter of consent must accompany the photographs of patients in which a possibility of identification exists. It is not sufficient to cover the eyes to mask identity.

Please note that it is in the author's interest to provide the highest quality figure format possible. Please do not hesitate to contact our Production Department if you have any queries.

Color figures
Any figure submitted as a color original will appear in colour in the journal's online edition free of charge and can be downloaded. Paper copy color reproduction will only be considered on condition that authors contribute to the associated costs. Charges are: £500/US$1030 for the first color page and £250/US$515 for each color page after per article. Color costs will be waived for invited Review Articles.
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It is the policy of all Informa Healthcare journals to adhere in principle to the Conflict of Interest policy recommended by the International Committee of Medical Journal Editors (ICMJE).
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All submissions to the journal must include full disclosure of all relationships that could be viewed as presenting a potential conflict of interest. If there are no conflicts of interest, authors should state that there are none. This must be stated at the point of submission (within the manuscript after the main text under a subheading "Declaration of interest" and, where available, within the appropriate field on the journal's Manuscript Central site). This may be made available to reviewers and will appear in the published article at the discretion of the Editor or Publisher.

If no conflict is declared, the following statement will be attached to all articles:

Declaration of interest: The authors report no conflicts of interest. The authors alone are responsible for the content and writing of the paper.

The intent of this policy is not to prevent authors with these relationships from publishing work, but rather to adopt transparency such that readers can make objective judgments on conclusions drawn.

Proofs
The designated author for correspondence will receive an email that instructs them to respond to the proofs of the manuscript. This should be read carefully for errors and be completed within the time frame allocated. Authors will be asked to defray the expense of any major alterations to the proofs which are departures from the original manuscript.

Offprints and Reprints
Each corresponding author will receive one copy of the issue in which the article appears. Additional copies of the Journal can be purchased separately at the author's preferential rate of £15.00/US$25.00 per copy. Reprints of individual articles are available to order at the time authors review page proofs. A discount on reprints is available to authors who order before print publication.

NIH Public Access Policy
In consideration of the National Institutes of Health (NIH) Public Access Policy, Informa Healthcare acknowledges that the broad and open dissemination of NIH-funded-research results may benefit future scientific and medical research. Because we value the current and future contributions our journals make to the scientific body of knowledge, we have made certain that our policies accommodate those authors who wish to submit to PubMed Central. 

Informa Healthcare's position with respect to public access to NIH-funded work published in Informa Healthcare journals is as follows: 

· Informa Healthcare authors may voluntarily submit their funded work to PubMed Central after a 12-month embargo period; 

· “funded work” shall be defined as the final, peer-reviewed manuscript that is accepted by the Editor in Chief of the journal. This manuscript must not be altered by Publisher's copyediting and typesetting services; and 

· this embargo period begins the day the work is published online at www.informaworld.com. 

