
 
CLINICAL EXPERIENCES 

 

APPEARANCE 

 

There may be a difference between the accepted patterns of professional dress in the 
public schools and the prevailing pattern on the university campus.  Your appearance as 
a participant in any of the clinical experiences (including the internship) should not 
interfere with student learning.  The first impression that you make is important in 
reflecting a professional image. 
 
With regards to personal appearance, keep in mind, you must reflect cleanliness, the 
appropriate choice of clothes, a role model for the students, and you shall be required to 
follow the dress code of the school system in which you are placed. 

ATTENDANCE 

 

Participation in any clinical experience requires a commitment on your part to the 
program, the clinical teacher, and most importantly, the students.  Lessons are often 
planned in advance and schedules made on the assumption of your attendance. 
 
Pre-internship clinical experience assignments are made by the Office of Clinical 
Experiences in cooperation with the public schools.  Students will work out observation 
schedules for specific times and dates with the assigned teacher during the first visit.  If 
there is an emergency that requires an absence, notify the classroom teacher in advance 
according to a prearranged method. 
 

SENIOR YEAR EXPERIENCE 
 
The internship for all teacher education majors is a two-semester experience in a public 
school classroom with a specially trained clinical teacher.  The first semester (Senior I) is 
to acclimate the intern to the public school environment - i.e., to understand policies and 
procedures, to understand the multiple roles of the classroom teacher, to begin to 
understand the diverse needs of students, and to begin the process of long-range 
curricular planning and delivery of instruction.  Senior I interns are expected to be in their 
clinical school one day per week (or the equivalent).  During Senior I, the department 
chair/program coordinator should serve in the place of the university supervisor for the 
purpose of polices and procedures.  The second semester (Senior II) is a full semester of 
teaching, with the clinical teacher providing constant feedback to the intern about the 
teaching and learning process.  In addition, the interns, with support from the clinical 
teacher and the university supervisor, develop a portfolio to document their growth and 
development as a classroom teacher.   
 
NOTE:   INTERNS  ARE  STRONGLY  ADVISED  NOT  TO  WORK  DURING  THE  
SENIOR  II  EXPERIENCE  OF  THE  INTERNSHIP.  
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INTERNSHIP PROCEDURES 

 
The following procedures for the internship have been established by the University: 
 
1.  The purpose of the internship is to afford the prospective teacher an opportunity to 
gain experience and attain a reasonable degree of competency in his/her major area of 
specialization.  The internship is a 15-week experience in a public school. 
 
2.  All internship assignments must be approved by the Office of Clinical Experiences.  
Interns should not be assigned to schools they have attended, they have been employed, 
they have relatives employed, or they have children enrolled.  See Appendix 4 for 
clarification. 
 
3.  If there are emergencies (personal illness, death in immediate family) during your 
Internship, requiring an absence, responsibilities include: 
 1.  Telephoning the clinical teacher as soon as possible. 
 2.  Sending plans to the school, if you are actively teaching. 
 3.  Telephoning the university supervisor. 
           4.  Telephoning the Office of Clinical Experiences ---(252) 328-6051. 
 
After two days of absence for personal illness, a doctor’s note shall be submitted 
to the university supervisor. 
 
Excused absences:  Interns will be permitted up to two (2) excused absences for the 
purposes of job interviews, professional meetings, court appearances or others approved 
by the Office of Clinical Experiences without required make-up time, provided the 
university supervisor and clinical teacher are properly notified and are in agreement.  If 
additional absences from the internship are necessary, the make-up time needed should 
be arranged with the clinical teacher, the university supervisor and approved by the 
Office of Clinical Experiences.  In the event that extended absences are necessary, the 
Office of Clinical Experiences should be notified promptly.   
 
The clinical teacher, the university supervisor, principal, and the Office of Clinical 
Experiences, prior to the date of the requested absence, must approve requests for 
absences for job interviews, professional meetings, or court appearances.  Any excused 
absence must be approved two weeks in advance.  Documentation is required.  Forms 
are available in the Office of Clinical Experiences (See Appendix 7). 
 
4.  As a general policy, interns will not be permitted to take courses on campus 
concurrently with the internship.  Exceptions may be made in hardship cases, but only 
with the approval of the appropriate departmental chairperson.  Provisions can be made 
for continuing certain AFROTC/AROTC leadership class sequences and applied music 
lessons with appropriate authorization.   
 
5.  The university supervisor and clinical teacher will jointly plan the observation and 
teaching schedule for the intern, leading to assuming total responsibility for instruction 
and for other tasks normally performed by the clinical teacher.  When feasible and 
appropriate, interns should have experiences teaching a variety of subjects (within their 
licensure area), different grade levels, and students of differing achievement levels.  
Middle Grade and Secondary students, when appropriate, are expected to have teaching 
experiences in each area of concentration.  Interns must complete a minimum of 
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fifteen (15) consecutive days of full-time teaching responsibilities and a minimum 
of 10 weeks in the same intern placement. 
 
6.  Regularly scheduled professional conferences between the clinical teacher and the 
intern are required.  After the university supervisor observes, three-way conferences are 
encouraged. 
 
7. A.  Interns may not substitute in their internship placement during Senior I.  When the 
clinical teacher is absent, a regular substitute teacher should assume responsibility for 
the instruction and well being of the students.  The substitute teacher may need the 
intern's assistance in the administration of the day's instructional program and keeping of 
records.  If the teacher is to be absent for an extended period of time, the Office of 
Clinical Experiences should be notified.  Decisions about continuing the internship 
assignment will be made on an individual basis.  In the absence of the regular clinical 
teacher, the intern is expected to continue his/her planned periods of instruction. 
 
 B.  Senior II Interns may serve as substitute teachers under the following conditions: 

1.  The intern may substitute after the first formal observation by the university 
supervisor, provided the progress report reflects satisfactory performance. 

  2.  The intern is authorized to substitute only for his/her clinical teacher. 
  3.  The intern may substitute no more than two consecutive days and no more  
   than a total of five days during the entire internship period. 

4. When employed as substitute teachers, interns should be paid at the regular  
 substitute teacher rate. 

 
NOTE:  Interns in North Carolina are recognized as professional educators under the 
state's written statutes and are given full legal status similar to that of regular teachers 
with the exception of salary, tenure, retirement, workmen's compensation and other 
fringe benefit guarantees.  This status legalizes the assignment of interns to public 
schools, authorizes schools to delegate to them instructional and related responsibilities 
and provides legal protection for the schools involved and for interns as long as there is 
no evidence of negligence by interns in the performance of their duties within the policies 
of the school or of failure to comply with the appropriate guidelines of North Carolina 
Public School Laws.  These legal provisions for professional status also provide a legal 
basis for the utilization of interns as substitute teachers. 
 
8.  The following Internship Standards have been adopted for the Teacher Education 
Program at East Carolina University: 
 
 A.  Interns must conduct themselves in a professional manner in all activities that 

affect their relationship and that of the University with the public school to which they 
have been assigned. 

 
B.  The intern must abide by the same policies of the local school as those required of 
regular teachers, plus those created by the local school system specifically for interns. 

 
C.  The intern is expected to present an acceptable professional appearance while on 
duty.  He/she must also abide by any written code established by the local school or 
major department for professional personnel.  Defiance of specific requests made by 
public school or university officials will be considered grounds for dismissal. 
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D.  The intern will maintain acceptable teaching proficiency.  At any point in the 
internship experience that, in the judgment of the supervisors, the intern demonstrates 
such ineffectiveness that the progress of the student is seriously impaired, he/she will 
be withdrawn from the program. 

 
E.  The intern must be punctual, prepared in advance, and ready to remain long 
enough after the close of the school day to participate in appropriate planning, 
preparation, and other professional activities. 

 
F.  Interns must possess good health and have a current physical examination form 
on file in the Office of Clinical Experiences before beginning the Senior II internship 
experience.  Any changes in the medical status of the intern prior to the internship 
should be reported to the Office of Clinical Experiences.  The intern will be permitted 
to continue in the internship as long as changes in health do not reduce his/her 
effectiveness as a teacher. 

 
G.  Interns who are arrested for violation of local, state, or federal drug laws, or for 
serious offenses involving moral turpitude will be withdrawn immediately.  Other 
offenses or conduct that cause the intern's character or fitness for admission to the 
teaching profession to be questioned may result in an investigation initiated by public 
school officials, the chairman of the student's major department, the departmental 
coordinator of the internship, the clinical teacher, the university supervisor, the Office 
of Clinical Experiences, or other university officials. 

 
H.  Termination of an intern’s experience and separation from the program can be 
accomplished by the Director of Teacher Education after receiving recommendations 
from the Department Chair/ Program Coordinator.  Such critical decisions will be 
made only after careful consideration by the student, university supervisor, clinical 
teacher, departmental coordinator and/or chairperson, and the Office of Clinical 
Experiences. 

 
I.  Interns may not accept gifts having monetary value from pupils at any time. 

 
J.  Students must earn a "C" or better in the internship to meet licensure  
 requirements. 
 

9.  If, for any reason the internship needs to be canceled, either the candidate,  the 
Program Area Coordinator, or the Director of Teacher Education must complete the 
Cancellation of Internship Procedures Forms (See Appendix 8 & 9).  Submit the forms to 
the Office of Clinical Experiences, Speight 109. 

 

INTERNSHIP GRADING PROCEDURES 

 
Continuous guidance and evaluation of the intern is the joint responsibility of the 
university supervisor and the clinical teacher.  The clinical teacher provides continuous, 
on-the-spot evaluations and assistance.  The university supervisor must formally evaluate 
the intern a minimum of four times, with additional visits as needed.  The intern should 
participate in the discussion of the evaluations so that he/she is aware of his/her progress 
as perceived by the clinical teacher and university supervisor. 
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A progress report (Appendix 13) is prepared by the university supervisor with input from 
the clinical teacher after each observation by the university supervisor.  Student 
performance is rated Above Satisfactory (AS), Satisfactory (S), Needs Improvement (N), 
or Unsatisfactory (U).  The report is signed by the university supervisor, the clinical 
teacher, and the intern. 
 
A final evaluation (Appendix 14) is jointly prepared by the university supervisor and the 
clinical teacher.  Interns are assigned letter grades (A,B,C,D,F) on the final evaluation.  
Although the grading of the intern involves the combined judgment of the university 
supervisor and the clinical teacher, the university supervisor is responsible for assigning 
the grade.  See grading criteria Appendix 15.  Note:  In the event that the teacher and the 
university supervisor do not basically agree on the intern’s performance, sign the 
progress/final reports and indicate disagreement.  A statement may be attached. 
 
The final grade will not be revealed to the intern by the clinical teacher or university 
supervisor before the end of the semester.  The intern may view his/her final evaluation in 
the program area office on the last day of the semester. 
 

FINAL INTERNSHIP REPORTS 

 
 (1)  University supervisors have the responsibility for submitting word-processed final 
evaluations to the Office of Clinical Experiences and a copy to the program area at the 
end of the internship semester.   
 
(2) University supervisors have the responsibility for submitting Portfolio Verification Form 
and Dispositions Form C.  
 

POLICY FOR EARLY RELEASE 

 
Early release occurs only in exceptional circumstances and is seen as a privilege to 
outstanding students. Requests for early release should originate from the employing 
principal/school system and must go to the Office of Clinical Experiences at ECU and 
copied to the Latham Clinical Schools Network Liaison for the employing system. 

  
Before requests can be approved, the Office of Clinical Experiences will get approval 
from the University Supervisor. Approval must be given by the Department Chair or 
Program Area Coordinator, in cases where the university supervisor is a fixed term 
faculty member. Interns must agree to be released and always retain the right to refuse 
the release in order to complete the internship and shall do so without repercussion from 
the University or school system. If approved, no early release will be implemented until 
three weeks prior to the last day of internship for the semester in which the release is 
requested. 
 
Prior to approval the student must have: 

(1) At least three satisfactory or better observations on file. 
(2) One observation must have occurred during the 15 consecutive days 

of full-time teaching responsibility. 
(3) 15 consecutive days of full-time teaching completed. 
(4) a mentor assigned from the employing school and the name of the 

mentor shall be forwarded to the Office of Clinical Experiences prior 
to the release date for the student.  
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After the release date: 

(1) A formal observation of the intern must be made by the principal  
 of the employing school or his/her designee.  This formal observation  
 shall be forwarded to and filed with the Office of Clinical Experiences. 

 
Released Interns are not considered licensed personnel until after the official date of 
graduation for the semester in which they graduate. Interns should be informed that they 
will only receive substitute pay for the early release period. ECU will not send any letters 
to confirm a student’s status as graduated until after all grades have cleared the 
registrar’s office. This may take as much as three weeks after a semester ends. Interns 
are released from the internship placement only. They are still required to complete all 
other course requirements, portfolio requirements, mandatory seminars, and other 
requirements from the department, program area or university. Interns shall be allowed to 
attend the Graduate Recognition Ceremony for their program area. A substitute shall be 
provided for them to attend on the day of the ceremony in the semester in which they 
graduate, either May or December. 
 

DISMISSAL POLICY FOR SENIOR I AND SENIOR II 
 
During Senior I, the Department Chair/Program Coordinator shall serve in the place 
of the university supervisor for these polices. 
 
A.  Policies 

1.  Interns in Senior I or Senior II may be dismissed for failure to meet any of the 
established intern standards. 

 
2.  Only the Director of Teacher Education may terminate an internship 
assignment after receiving recommendations from the Department Chair/Program 
Coordinator.  
 
3.  Appropriate officials of the University or Local Education Agency (LEA) may 
initiate a recommendation for dismissal. 

 
4.  The intern may withdraw upon written request to the Office of Clinical 
Experiences (See Appendix 8).  The Office of Clinical Experiences may also 
require the intern to complete a conference with the office and/or the university 
supervisor. 

 
5.  Copies of the cancellation letter submitted to the intern by the Office of Clinical 
Experiences will be provided for the designated LEA representative, the clinical 
teacher, the university supervisor, Department Chair/Program Coordinator and 
Director of Teacher Education. 

 
6.  The intern will be informed of his/her right to appeal the dismissal to the 
Director of Teacher Education. 

 
B.  Procedures 

1.  Written recommendations for dismissal may be initiated by the clinical teacher 
and/or other appropriate LEA officials, or by the university supervisor and/or other 
appropriate university officials, such as the Department Chair/Program 
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Coordinator.  This recommendation, stating reasons, will be submitted to the 
Office of Clinical Experiences.  For expediency, recommendations may be made 
orally and followed by the required written recommendations. 

 
2.  Dismissal for failure to maintain acceptable levels of teaching proficiency. 
a.  The clinical teacher should notify the university supervisor at the earliest 
possible moment following the development of a serious concern about the 
intern's competence.  The university supervisor will respond with an immediate site 
visit.  An evaluation and a conference with the clinical teacher and intern should 
follow. 

 
b.  If the university supervisor develops a serious concern about the intern’s 
competence, he/she should state these concerns in a conference with the clinical 
teacher and with the intern, as outlined on the Improvement Plan (see Appendix 6).  
Specific deficiencies should be identified with written suggestions and a time-line for 
improvement provided for the intern.  The intern will be given an opportunity to 
respond to the statement of deficiencies or to offer documented extenuating 
circumstances.  Anecdotal records may be necessary to supplement progress 
reports. 
       
c.  If the intern fails to improve during the specified period, or as soon as the 
deficiencies are deemed sufficiently acute to inhibit continued progress by pupils, 
termination of the intern's assignment should be recommended. 
   
d.  Supervisors may request an evaluation by the Office of Clinical Experiences or 
other program area faculty.  The Coordinator may also choose to complete an 
evaluation on his/her own initiative. 

 
3.  Upon a decision for dismissal, the Office of Clinical Experiences will notify the 
intern and the above policies will rule to assure provisions for due process. 

 
              POLICY FOR READMISSION TO THE INTERNSHIP 

 
Students who withdraw or are removed involuntarily from the internship or those who 
receive a grade of "F" will not be allowed to repeat an internship except for unusual 
circumstances.  A written Petition for Exception must be made to the Council for Teacher 
Education Admissions and Retention Committee prior to the internship application 
deadline.  Interns will be placed in a county different from their original internship, except 
under documented extenuating circumstances. 

 
COMPETENCIES AND INDICATORS FOR INTERNS 

 
The following specific competencies and indicators have been established for East 
Carolina University. 
 
l.0  The intern demonstrates an open and flexible teaching personality by: 
       1.1  Consistently maintaining a fair and friendly attitude. 

1.2 Displaying ability to accept each pupil "as is" and helping him/her from that point. 
1.3 Accepting pupils' responses and responding to students' questions in a non- 

defensive manner. 
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       1.4  Exhibiting a positive self-image. 
1.5 Individualizing instruction to the extent possible in a classroom situation. 

 
2.0  The intern demonstrates an appropriate understanding of teaching-learning  
 situations by: 
       2.1  Adapting the material to the level of the learners. 
       2.2  Setting attainable goals for all students and for the teacher. 
       2.3  Presenting materials at proper level of concreteness-abstraction. 
       2.4  Diagnosing pupil achievement and prescribing appropriate 
              learning activities and materials based upon the diagnosis. 
       2.5  Setting reasonable, measurable objectives and evaluating outcomes. 
 
3.0  The intern demonstrates suitable concern for personal health and vitality by: 
        3.1  Arriving at school punctually, alert, and "ready to go" each day. 
               3.1.1  Arriving at the school at the time the regular teachers report.     
        3.2  Being consistently prompt and in attendance. 

3.3  Discharging teaching and related responsibilities promptly and efficiently. 
 
4.0  The intern demonstrates effective speaking and listening skills by: 
       4.1  Pronouncing words clearly and distinctly. 
       4.2  Using an adequate and appropriate vocabulary. 
       4.3  Using the voice to set a variety of moods. 
       4.4  Using standard English. 
       4.5  Speaking on the grammatical level appropriate to the situation. 
 
5.0  The intern demonstrates the ability to work cooperatively with  
       other staff members by: 
       5.1  Listening rather than talking at appropriate times. 
       5.2  Assuming shared responsibilities. 
       5.3  Responding positively toward supervision by principal and supervisors. 
       5.4  Accepting criticism and suggestions from peers. 
       5.5  Sharing materials, techniques and space with staff. 
       5.6  Showing appreciation to those assisting with professional development. 
 
6.0  The intern demonstrates the ability to profit from feedback by: 
       6.1  Taking criticism in a positive manner. 
       6.2  Utilizing self-evaluation. 
       6.3  Being available and willing to discuss criticism. 
       6.4  Properly reading student responses for understanding of material. 
 
7.0  The intern demonstrates maturity of judgment and ability to make realistic decisions  
 by: 
        7.1  Weighing alternatives and choosing wisely. 
        7.2  Basing decisions on adequate information. 
        7.3  Behaving calmly and rationally during a crisis. 
        7.4  Designing achievable objectives. 
        7.5  Making decisions which support clearly expressed goals. 
 
 8.0  The intern demonstrates command of subject matter by: 
         8.1  Identifying major concepts of the subject area. 
         8.2  Selecting content appropriate for level of class. 
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         8.3  Identifying skills basic to content area. 
         8.4  Integrating knowledge from various fields. 

8.5   Using questioning techniques incorporating various levels of questioning. 
8.6   Helping pupils recognize the purpose and importance of topics or activities. 

 
 9.0  The intern demonstrates effective lesson preparation by: 
         9.1  Specifying or selecting learner objectives for lessons. 
         9.2  Specifying or selecting teaching procedures for lessons. 
 
10.0  The intern demonstrates effective classroom management by: 
         10.1  Providing feedback to learners about their behavior. 
         10.2  Promoting comfortable interpersonal relationships. 
         10.3  Maintaining appropriate classroom behavior. 
         10.4  Managing disruptive behavior among learners. 
         10.5  Demonstrating consistency in the conduct of classroom management procedures. 
         10.6  Reinforcing pupils in a positive manner. 
         10.7  Developing a sense of self-management on the part of students. 
 
11.0  The intern demonstrates ability to perform a variety of critical tasks by:  
         11.1  Reinforcing pupils' positive self-concepts. 
         11.2  Diagnosing class and individual problems. 
         11.3  Planning for the individual needs of pupils. 
         11.4  Handling confidential information appropriately. 
         11.5  Asking thought-provoking questions. 
         11.6  Diagnosing pupil achievement and prescribing appropriate learning activities. 
 
12.0  The intern demonstrates competence in evaluating students by: 

12.1 Using teacher-made or teacher-selected evaluation materials or procedures 
which are valid and reliable to obtain information about learner progress. 

12.2  Communicating with individual learners about their needs and progress. 
12.3  Using a variety of procedures, techniques and instruments in evaluation. 

         12.4  Applying results of evaluation for diagnostic purposes. 
         12.5  Using evaluations as a basis for re-teaching. 
         12.6  Establishing clearly stated standards of achievement for pupils. 
 
13.0  The intern demonstrates ability to motivate learners by: 
         13.1  Showing enthusiasm through voice, actions and preparation. 
         13.2  Setting realistic expectations. 
         13.3  Relating subject matter content to daily problems and occupational  
 experiences. 
         13.4  Taking advantage of existing student interest as a vehicle to more effective  
 motivation. 
 
14.0  The intern demonstrates a fair and just attitude in dealing with students by: 
         14.1  Setting realistic standards of behavior. 
         14.2  Practicing courtesy with students. 
         14.3  Exhibiting honesty and high morals as a model for students. 
         14.4  Showing no bias towards students. 
         14.5  Refraining from derogatory statements about students to colleagues. 
  



 10 

15.0  The intern demonstrates a commitment to teaching by: 
         15.1  Spending adequate time in preparation. 
                15.1.1  Developing long-range units of instruction. 
                15.1.2  Preparing appropriate daily lesson plans in advance for approval by the  
                            clinical teacher. 
   

NOTE:   Lesson plans are required. 
Lesson plans must be approved by the clinical teacher (a) according to a 
schedule agreed upon by the university supervisor and the clinical teacher, (b) 
prior to being taught.  Although any format approved by the university 
supervisor and clinical teacher is acceptable, interns are encouraged to 
become familiar with the State Department of Public Instruction's 6-Step 
Lesson Plan. 
 

15.1.3   Maintaining a calendar of activities to be reviewed weekly by the clinical 
      teacher and by the university supervisor at the time of each evaluation.  

               15.1.4  Assisting with extra-curricular activities. 
15.2   Participating actively in the internship seminars or seminars for regular  

teachers where appropriate. 
15.3   Centering attention on students' needs rather than on personal concerns. 

         15.4  Continuing attempts to correct weaknesses and enhance strengths. 
         15.5  Giving the internship first priority in thinking and  planning. 
 
16.0  The intern engages in continuing professional growth by: 
         16.1  Participating in professional growth activities. 
         16.2  Sharing and seeking professional materials and ideas. 

16.3  Participating in pre-professional organization(s). 
 

RESPONSIBILITIES FOR THE CLINICAL TEACHER:  SENIOR I and II 
 

The internship is a cooperative endeavor involving the intern, the clinical teacher, and the 
university supervisor, as well as the principal of the clinical school and the Office of 
Clinical Experiences.  In order for the internship experience to be meaningful, it is 
necessary that each person involved be aware of his/her responsibilities. 
 
l.  Plan and prepare for the arrival of the intern within the school and classroom as a co-
worker. 
 
2.  Introduce the intern to the proper administrative officials, fellow teachers, building 
personnel, etc. 
 
3.  Become familiar with the intern's personal and educational background. 
 
4.  Supply the intern with essential data concerning the student groups with whom he/she 
will be working. 
 
5.  Provide the intern with information about school routine; policies and regulations; 
location of pupil records; co-curricular activities; classroom policies on discipline; making 
assignments; reports to be made; the physical facilities; available teaching materials and 
sources of school supplies. 
 



 11 

6.  Develop a plan, in conjunction with the university supervisor, to gradually guide the 
intern into teaching responsibilities. 
 
7.  Make certain that the intern makes good preparation for class instruction.  Interns 
should be told when their lesson plans must be in to allow time for checking and 
providing feedback.  CLINICAL TEACHERS SHOULD REFUSE TO ALLOW INTERNS 
TO TEACH UNLESS PLANS ARE APPROVED IN ADVANCE. 
 
8.  Establish regular times for conferences with the intern to provide feedback and 
assistance. 
 
 9.  Complete Disposition Form B near the end of Senior I semester and provide 
feedback to the intern. 
 
10.  Be in the classroom the optimal amount of time necessary to assure the most 
successful supervised educational experiences for the intern.  Lead up to leaving the 
intern alone in the classroom with periodic absences at different times.  This will help 
ease the intern into "soloing" and will allow the teacher to come and go without the class 
reacting each time.  Observations and feedback are crucial during the time the intern is in 
charge of half/whole day instruction. 
 
11.  Discuss intern progress with the university supervisor on a regular basis.  
Conferences after each observation are essential.  Preparation of progress and final 
reports are prepared jointly with the university supervisor.  Feel free to call the supervisor 
or the Office of Clinical Experiences regarding any concerns.  Note:  In the event that the 
teacher and the university supervisor do not basically agree on the intern’s performance, 
sign the progress/final reports and indicate disagreement.  A statement may be attached. 
 
12.  Help the intern develop skills in evaluating his/her own progress. 
 
13.  Encourage the intern to develop his/her own unique teaching style and abilities in 
keeping with school/system policies. 
 
14.  Assist the intern in planning observation and participation activities, if appropriate, in 
other subject areas, at other grade levels and in related extracurricular activities. 
 
15.  Provide feedback to the University on the teacher education program.  
 

RESPONSIBILITIES FOR THE UNIVERSITY SUPERVISOR:  SENIOR II 
 

 1.  Serve as a liaison between the university and (a) the clinical teacher (b) the public 
school.  Interpret the internship program to the clinical teacher and communicate 
concerns of the clinical teacher to the university.  Maintain an open and cooperative 
relationship with the clinical teacher, the building administrator and staff of the public 
school. 

 
 2.  Conduct seminars for interns.  An orientation meeting should be held prior to the 
internship experience.  Additional seminars should be conducted.  The 
department/university supervisor is responsible for providing a minimum of six hours 
of seminars. 
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 3.  Plan, with clinical teachers, schedules for phasing interns into all day responsibilities.  
This should be completed at the initial visit made prior to or as near the beginning of the 
internship experience as possible. 

 
 4.  Observe intern.  Formally evaluate the intern a minimum of four times for at least a 
class period or presentation of at least one subject.  Elementary observations may vary 
due to the length of the lesson or subject area taught. 
 
 5.  Confer with the clinical teacher and intern following each observation.  Provide 
written specific strategies for improvement.  Develop the Improvement Plan in 
conjunction with the clinical teacher if needed.  (See Appendix 6.) 
 
 6.  Prepare and submit all required forms to the Office of Clinical Experiences, including 
initial visit, progress reports, Disposition Form C and a word-processed final intern 
evaluation report.  After each observation and conference with intern and clinical 
teacher, complete the progress report.  The final evaluation should reflect the thinking of 
the clinical teacher and the university supervisor. 
 
 7.  Assess candidate portfolio using teacher education rubrics.  Submit portfolio 
verification forms and evaluation forms to the Office of Clinical Experiences 
 
 8.  Evaluate the intern's overall performance.  While the final grade should reflect the 
opinions of the clinical teacher and the university supervisor, the university supervisor 
has the authority for assigning the grade. 
 

  9.  Model professionalism in dress, attitude, and communication. 
 
10.  Clarify expectations for the intern and the clinical teacher during the full-time 
teaching semester. 
 
11.  Observe and confer with the intern frequently to assist in improving instructional 
practices, planning, evaluating, and managing the classroom. 
 
12.  Work closely with the intern and the clinical teacher to provide a positive learning 
experience. 
 
13.  Be a trouble-shooter in handling the problems that occur during the full-time teaching 
semester.  
 
14.  Assist the intern and the clinical teacher in communicating openly about scheduling 
and improvement in teaching skills.  
 
15.  Consult extensively and reach consensus with the clinical teacher on progress 
reports, final evaluation, and grade for the second semester.  

 


