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East Carolina University
DISCLOSURE STATEMENTS REQUIRED FOR COLLECTING SSN INFORMATION
You must include one of the following statements on any form or electronic template that requests social security number (“SSN”) information:
1.
Include this statement if SSNs are collected only for the purpose of complying with Federal and/or State law and no additional use of the SSN will be made:

You are required to disclose your social security number pursuant to [insert citation to or general description of federal and/or State law that requires the University to obtain SSNs].

2.
Include this statement if SSNs are collected for the purpose of complying with federal and/or State law AND additional use of the SSN may be made (e.g., internal record keeping and information management operations):
You are required to disclose your social security number pursuant to [insert citation to or general description of federal and/or State law that requires the University to obtain SSNs].  Additionally, unless you strike through this sentence, you authorize the University to further use your social security number for [insert description of additional uses to be made of SSNs (e.g., internal record keeping and information management operations)].
3.
Include this statement if SSNs are collected only for internal use (e.g., internal record keeping and information management operations), but the collection is NOT required for compliance with Federal or State law:
You are not required to disclose your social security number.  Your social security number is requested for [insert description of all uses to be made of SSNs (e.g., internal record keeping and information management operations)].
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