June 24,2009  ITCS QUICK REFERENCE GUIDE: USE MEETING PLACE EXPRESS

SCHEDULE A CONFERENCE CALL

Open a Web browser and navigate to http://mplace.ecu.edu. Click the login link in the upper right-hand corner
of the screen.

Enter your PiratelD and Cisco IP phone password (not your voice mail password). If you need assistance with your
password, contact the IT Help Desk at 328-9866.
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You should now see the options, Attend | Schedule | Find at the top left of the screen. Click the Schedule button.
Complete the form. If you create a password for this conference, it must be six or more characters of non-sequential
numbers.

Press the Schedule button.
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You should see the page below. To join the meeting, press the Join Meeting button.
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You can also dial in using the 328-9100 phone number. Type in the Meeting ID number using your phone’s number pad,
and then follow further instructions from the automatic system.
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