STUDENT ORGANIZATION FUNDRAISING APPROVAL FORM





□





By affixing your signature to this document you agree that you have read and understand all policies, rules, and procedures as they relate to fundraising events at East Carolina University.
Required Signatures (acquire signatures 1-3 in order that they appear, then return to SAO for the remaining):
(1)



             (2)




     (3)





Student Organization Officer        
Date
   Student Organization Advisor  
     Date         Volunteer and Service Learning Center    Date








       

       *Only for charitable organizations
(4)



              (5)




  

Assistant Director,

Date
  Associate Director,

         Date

Student Activities and Organizations
 
 Student Activities and Organizations   

Food: All food sales must be ordered through Aramark Catering unless otherwise approved.


□ Will not be offered				□ Catering, with Aramark


□ Bake Sale					□ Catering, with another vendor


□ Other (Please specify) _________________________________________________________________


Please list vendors, food, and quantities: ___________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________








Merchandise: Any merchandise sold that includes an ECU logo must be submitted to � HYPERLINK "mailto:logoreview@ecu.edu" �logoreview@ecu.edu� for approval. Additionally, all printed merchandise must be created with an ECU licensed vendor. 


□ Will not be offered


□ T-shirts


□ Other (please specify): ________________________________________________________________


Name of vendor: _____________________________________________________________________________


Price of Merchandise: _________________________     	Estimated Revenue: _____________________________





Primary Sponsoring Organization: _________________________________________________________________


Contact Person: ________________________________________________________________________________


Phone: _____________________________	E-mail: _______________________________________________


Secondary Sponsoring Organizations: ______________________________________________________________





* Complete only if raising money for an organization other than your own


Charitable Organization: ______________________________________________________________


Contact Person: _____________________________________________________________________


Address/Phone: _____________________________________________________________________





Date of Event: _______________________________     	Time of Event: _________________________________


□ On-Campus Location Confirmed: ________________________________________________________


		(To reserve an outdoor space on campus, please visit www.at.ecu.edu.)


□ Off-Campus Location Confirmed: _______________________________________________________


		(Events off-campus may require a Solicitation Permit from the Greenville Police Department. Please attach 


a copy of this permit prior to submitting this form.)


Event Description (Continue on back as needed) : _______________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________











SUBMIT THIS FORM TO STUDENT ACTIVITIES AND ORGANIZATIONS, 114 MENDENHALL STUDENT CENTER TWO WEEKS PRIOR TO YOUR EVENT DATE








***PLEASE MAKE SURE THE REVERSE SIDE OF THIS FORM IS COMPLETED***








Please specify how revenue will be collected:  _______________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________











Reminders: 


□ Receipts should be kept on all donations. Receipt books are available in the Student Activities and 


Organizations Office.


□ Only Hand-made items may be sold


□ Student Fees may not be used to fund an organization fund raiser


□ Raffles may not be conducted by Student Organizations


□ The following disclaimer should be displayed at all fundraising events:





Disclaimer: This organization does not represent East Carolina University, its interests, or its opinions. East Carolina University has provided no financial assistance for this endeavor nor will East Carolina University receive any funds from this endeavor. Monies donated are collected and distributed solely at the discretion of the fund raising organization to the charitable organization for which this fundraiser is intended. East Carolina University is not responsible for receiving or distribution of funds. This event is not representative of support of the charitable organization by east Carolina University.


	     


Copies of this disclaimer are available in the Student Activities and Organizations Office.











Additional notes: _____________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________


____________________________________________________________________________________________














