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Market Day Policies

I. General Policies

1. All business entities and all natural and legal persons (hereinafter referred to as “Vendor(s)”) wishing to solicit business or otherwise engage in any form of commerce on the campus of East Carolina University must coordinate such activities through ECU’s Executive Director of Student Involvement and Leadership or designee. The conduct of all such activities shall be confined to the Mendenhall Student Center Brickyard space.

2. Market Day will be held on dates to be determined by the Department of Student Involvement and Leadership from 11:00am-2:00pm. Student Involvement and Leadership reserves the right to change the event time and location as needed. 

3. Participation in Market Day is not intended to provide an alternative to the Free Speech Zone on campus. Individuals wishing to utilize the free speech area must secure permission through the Event Planning Office (see Assemblies and Public Addresses in Designated Public Forum)
II. Procedure

1. Vendors who wish to participate in Market Day should Contact ECU’s Student Activities and Organizations Office, Mendenhall 114, 737-1808. Requests will be granted on a first-come, first-served basis. ECU reserves the right to require any Vendor to submit proof of insurance coverage for comprehensive and general liability insurance in amounts deemed acceptable by ECU.
2. Registration for Market Days will be held on a monthly basis. “Block booking” will not be permitted (i.e. registering for all events at one time). Registration will begin two weeks before the date of each event. 

3. Participation in Market Day is open to vendors that do not conflict with a contracted service already on campus. Examples of items that cannot be distributed at Market Day include:
a. Books

b. Computers

c. Food that conflicts with Campus Dining Services
d. Gym Membership

e. Merchandise with any type of ECU logo

f. Credit Cards
Soft Drink distribution will be limited to Coca-Cola products only. Grills will not be permitted.
4. Each Market Day vendor will be required to pay a $150.00 registration fee, due at the time of reservation. This fee will be waived for participating student organizations. 

5. Placement of vendors will be limited to the Mendenhall Brickyard, and will be assigned at the sole discretion of Student Involvement and Leadership Staff.

6. Participating vendors will receive a table and two chairs, and will be limited to a 10ft by 12ft space. Vendors may provide their own tent or additional supplies, but should not extend beyond their allocated space.
7. Upon arriving, each vendor will be given a parking pass by SIL staff. Parking is available in the lot on the corner of Ninth Street and Evans Street, as well as the lot at the corner of Ninth Street and Cotanche Street.
8. Check in and set-up will begin at 10:00am. Market day will begin promptly at 11:00am.

9. Vendors may load in and out using the Mendenhall Student Center loading zones, located between Mendenhall Student Center and the Student Recreation Center, as well as between MSC and Joyner Library. Vendors should not park in the loading dock for more than five minutes.

10. If a vendor is not set up by 11:00am, ECU may, but is not obligated to, remove the Vendor’s equipment, if any, and will consider such Vendor a No Show. This information will be noted and could impact future reservations.

11. The market will end promptly at 2:00pm. ECU’s Brickyard will be open to load merchandise and equipment from 2:00pm-3:00pm. Vendors must completely vacate ECU’s Brickyard space by 3:00pm.  

12. In case of inclement weather, the market may be canceled at the sole discretion of SIL staff. If the market is canceled, reservation fees will be refunded to participating vendors. 

13. ECU is not responsible for any loss, theft or damage to Vendors’ equipment or goods. Vendors are responsible for the security of their property.

14. Vendors must adhere to the requirements established by ECU’s Department of Student Involvement and Leadership for the safety of the event and any rules as may be mandated by ECU’s Department of Environmental Health and Safety. 

15. ECU will not tolerate the unauthorized placement of tables, displays, tents, or other activities for solicitation purposes outside of the Mendenhall Brickyard. ECU Police will be responsible for monitoring all such activities outside Mendenhall Brickyard. Those violating this policy will be instructed to leave immediately and may be issued a no-trespass warning by ECU Police. 
