
  
 
 
 
 
 
 

Student Professional  
Development 

 

Location 
701 E. Fifth Street 
328-6050 
www.ecu.edu/e3careers/ 
 

Hours  
M-F, 8:00 am – 5:00 pm 
 

Appointments may be made 
for Career Advising, Resume 
Critiques, Mock Interviews, 
and various other services 
offered by SPD 
 

With whom do I make  
an appointment? 

 

The Quest 
   Career Directions for Students Today  

Volume 2, Issue II 
April 2005 

How Do You Eat 
an Elephant? 

Find the answer on page 4 

Table of Contents 
From Backpack to Briefcase 1 
Did you know? 1 
Seniors/Graduates               2,3 
Juniors                                 2,3 
Sophomores/Freshmen        3,4 
Career Coach 4 
Career Quotes 4 

From Backpack  
to Briefcase 

 
By Sue Martin 

Associate Vice-Chancellor 
Student Professional Development 

 

    
  Making a successful transition from backpack to briefcase takes some thought and 
preparation.  As a student, you learned to present your point of view, think outside 
the box and always question the evidence.  As a new employee, the learning 
continues.  Your first new job responsibility is to discover all you can about your 
new employer. A former student of mine proposed a company-wide reorganization to 
a regional accounting firm after he had been on the job for three months!  At the end 
of his first year he was back on the job market, and he didn’t understand what had 
happened.  He’d overstepped his boundaries, failed to sufficiently research his 
proposal and behaved like a “know-it-all.” In other words, the young man was not in 
a “learning mode!” 
  Once you have a job, it is important to understand the culture of the organization.  It 
is essential to be very observant and actively listen.  Wendi, a recent graduate, 
accepted a position with a computer company as a programmer.  She taught aerobics 
twice per week and would leave the office at 5:45 to attend her 6 p.m. class.  After 
two weeks, her boss approached her and asked, “Have you noticed that when you 
leave the office, all the others are still at their desks”?  Her answer was no, as she had 
not noticed.  He explained that all employees worked until 8:00 PM even though the 
stated hours were 8:00 AM to 5:00 PM; it was part of the “organizational culture.”  
Within three months, Wendi found new employment that suited her lifestyle. 
Employers usually look for candidates who are talented multi-taskers with strong 
communication skills, flexible and able to shift gears quickly if a project moves in a 
new direction. They also seek people who are results-oriented and self-motivated. 
They need employees who will contribute to a team but also are strong independent 
workers.  They want candidates who are willing to go the extra mile and put in extra 
hours and weekends when necessary. 
  I wish you success in the job search process. Let the experts at Student Professional 
Development office assist you.  Contact us at (328)-6050 or view our website at 
http://www.ecu.edu/e3careers/. 

 
 

Did you know? 
 

The most effective way to 
get job interviews is the 
old adage, “See a guy who 
knows a guy.” A technique 
known as “Networking.” 

Did you know? 
 

Only about two percent of job 
seekers are successful in 
obtaining an interview when 
responding to a blind ad.  Try 
sending contact letters to 
decision-makers in the company. 

Did you know? 
 

If you’ve taken a full-time job, 
part-time job, internship or co-
op, you should tell us about it! 
http://www.ecu.edu/e3careers/
tookajob.asp 

http://www.ecu.edu/e3careers
http://www.ecu.edu/e3careers
http://www.ecu.edu/e3careers/contactus.asp
http://www.ecu.edu/e3careers/contactus.asp
http://www.ecu.ecu/e3careers/tookajob.asp
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Seniors / Graduates Juniors 

Taken a full-time job, part-time job, 
co-op, or internship?    

Tell us about it!  http://www.ecu.edu/
e3careers/tookajob.asp 

Considering Relocating?   
Check out these relocation resources: 

 

Cost of Living Calculator 
http://www.bestplaces.net/col 
 
Relocation Articles 
http://www.realestatejournal.com/relocation 
 
Relocation Center 
http://www.careeronestop.com/relocation/
relocationcenterhome.asp 

 

Salary Resources —  
 

How Much Money  
Should You Be Making? 
 
The following websites offer answers: 
 

http://www.careeronestop.org/ 
A federal government website that offers up-to-
date salary information for most locations. 
 

http://net-temps.salary.com/ 
Offers a free salary analysis and basic report. 
 

http://www.odu.edu/ao/cmc/pdffiles/
nacesalarysurvey.pdf 
Lists national average starting salaries for some 
majors. 
 

Full resources are available at:   
http://www.ecu.edu/e3careers/

forstudents.salaryinformation.asp 

 

Top 100 NC  
Companies 
 
 

The top 100 companies in North Carolina 
according to the News & Observer are: 
 

     1 Delhaize Group  
     2 Lowe's Cos. Inc. 
     3 Laboratory Corp.  
           of  America Hldgs.  
     4 Goodrich Corp.  
     5 SPX Corp. 

 

The full list is available at http://
www.ecu.edu/e3careers/pdf/NCTop_100%

20_2004.pdf 

Fortune 500 Companies 
 

Who are the fortune 500 
according to Fortune magazine?  
Find out below at: 

 http://www.ecu.edu/e3careers/pdf/
Fortune_500_2004.pdf 

 

Top 3:   1.  Walmart 
 2.  Exxon 
 3.  General Motors Corporation 

Checklist 
 

◊ Power Greeting 
◊ Resume 
◊ References 
◊ Cover Letter 
◊ Contact Letters 
◊ Company Research 
◊ Salary Research 
◊ Geographic Research 
◊ Relocation Research 
◊ Schedule Interviews 
◊ Practice Interviewing 
 
SPD’s Virtual Handout Cart 
has resources on resumes, 
reference letters, cover letters, 
contact letters, company 
research, and much more.  Go 
to the link below to find out 
more about each: 
http://www.ecu.edu/e3careers/
forstudents.virtualhandoutcart.

asp  
 

Remember you can also call 
for an appointment for 
individual help with everything 
from power greetings to 
resumes to interviewing.  Call 
328-6050 to schedule an 
appointment. 

Just for Juniors 
 

• Attend all Career Fairs  
http://www.ecu.edu/e3careers/
aboutus.careerfairs.asp 

• Meet with your academic advisor 
to  ensure all your requirements 
are met 

• Find a mentor through eRecruiting 
http://ecu.erecruiting.com/er/security/
login.jsp 

• Be actively involved in clubs/
organizations 

• Secure an Internship 
• Check out on-campus interviews 
• Plan job interviews for the fall 
• Get references from current 

employers or professors 
• Find mentors within your field 
• Build your professional wardrobe 

Limitless 
Don’t limit yourself — consider 
what you enjoy — look at your 
capabilities and transferable skills 
and think outside the box — what 
careers besides the most obvious 
would you be good at? 

http://www.careeronestop.org/
http://net-temps.salary.com/
http://www.odu.edu/ao/cmc/pdffiles/nacesalarysurvey.pdf
http://www.ecu.edu/e3careers/forstudents.virtualhandoutcart.asp
http://www.ecu.edu/e3careers/forstudents.salaryinformation.asp
http://www.ecu.edu/e3careers/aboutus.careerfairs.asp
http://ecu.erecruiting.com/er/secruity/login.jsp
http://www.ecu.edu/e3careers/forstudents.virtualhandoutcart.asp
http://www.bestplaces.net/col
http://www.realestatejournal.com/relocation
http://www.careeronestop.com/relocation/relocationcenterhome.asp
http://www.ecu.edu/e3careers/pdf/NCTop_100%20_2004.pdf
http://www.ecu.edu/e3careers/tookajob.asp
http://www.ecu.edu/e3careers/pdf/Fortune_500_2004.pdf
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Freshmen / Sophomores 

 
What do you want do before graduation? 
 
 
 
 
 

 
What do you want to do when you graduate? 

DEVELOP YOUR GOALS: 

Internship 
Part-time Job 

Academic 
Major 

Leadership 
Clubs/Organizations 

Volunteer Work 

 

ASSESS YOURSELF: 
 
 

Check out some of SPD’s Assessment Resources at  
http://www.ecu.edu/e3careers/forstudents.assessmentresources.asp 

What can I do 
with a major 

in…?   
Click to find out 

 
What do I 

want to do for a 
living? 

 
 

Where do I  
want to live? 

How much money  
do I want to make? 

What am I good at?  What do I enjoy most?  
What type of personality do I have?  

Seniors / Graduates (continued) Juniors (continued) 

 

Be persistent 
 

The job search is hard work and can be discouraging at times.  You 
may get only a 5-10% response rate, so you will need to knock on a lot 
of doors to land your job.  Persistence and passion will most often win 

 

Powerful Job Search Tips for Today’s Job Market 
Here are eight tips to help jump start your job search.  

What’s your passion? 
 

Determine what career track you want to go after; what’s your 
passion?   Think  about positive  experiences  in  school,  work  and 

personal life.  When were you at your best?  Can you 
turn that into a career? 

Know yourself – well 
 

What are your likes, dislikes, priorities, skills, and what have you 
gained from your overall experiences? Evaluate here: http://
www.ecu.edu/e3careers/forstudents.assessmentresources.asp 

Understand your options 
 

Ask yourself if you really understand where the jobs are 
today?  What are the growing industries (e.g. banking/ financial 
services, health care services, etc.)?  Who is hiring, large or small 
companies?  Geographically, where are the hot job 
markets?  Research current market conditions and job trends.  
http://www.ecu.edu/e3careers/
forstudents.lookingforwork.internetlinks.asp 

Narrow your focus 
 

Narrow your search by (1.) focusing on an industry, (2.) then a 
geographic region(s), (3.) then growing employers in that industry 
and in that geographic region.  Identify industries and employers 
that “match” well with what you have learned about yourself. 

Use the very best tools     
 

Develop a high quality resume(s), application letters, and a “power 
greeting” to introduce yourself to potential employers.  Visit the 
Virtual Handout Cart:  http://www.ecu.edu/e3careers/
forstudents.virtualhandoutcart.asp 

 

Devote time to proven successful strategies 
 

Get serious about your job search. Establish a goal.  Block time out on 
your calendar to devote to your job search each week.  Focus on 
gathering job leads from people you know, from referrals, and from 
direct contact with leaders within targeted employers.  Ideally, you 
want to meet one-on-one with decision makers to sell yourself. 

 

Follow-up 
 

Send thank you letters to thank individuals for their time and 
help.  Stay in touch with decision makers, communicating 
your interest in the employer and your added value. 

http://www.ecu.edu/e3careers/forstudents.virtualhandoutcart.asp
http://www.ecu.edu/e3careers/forstudents.assessmentresources.asp
http://www.ecu.edu/e3careers/forstudents.lookingforwork.internetlinks.asp
http://www.ecu.edu/e3careers/forstudents.majorinformation.asp
http://www.ecu.edu/e3careers/forstudents.assessmentresources.asp
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Career Quotes to Live By 

East Carolina University is committed to equality of educational opportunity and does not discriminate against applicants, students, or employers based on race, color, 
national origin, religion, gender, age, sexual orientation, or disability.  An equal opportunity/affirmative action employer, which accommodates the needs of 
individuals with disabilities. 
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How Do You Eat  
an Elephant? 

One Bite at a Time. 

 

Freshmen / Sophomores continued 

Why the riddle?  Because you can tackle any obstacle one 
“bite” at a time.  Get started on your career preparations early.  
Learn how to communicate effectively both orally and in 
writing.  Start researching companies now.  Go to career fairs.  
Research relocation possibilities.  Look up salary information.  
Consider minors.  Join clubs and organizations. Volunteer. Get 
a leadership position. If you try and swallow the elephant 
whole your senior year, you may choke.  But if you approach 
your career early—one bite at a time—you’ll find you’re 
prepared to begin your future—and job—when you graduate. 

 
Your future depends on many things, but 
mostly on you.  —Frank Tyger  
 
Choose a job you love, and you will never have 
to work a day in your life.  —Confucius 

SPD 
• Register with SPD 
• Find mentors in your profession 
• Practice your interview skills 
• Learn Job Search Correspondence 
• Shadow Professionals in your field 
• Attend career fairs to get info on companies 

Academics 
• Get to know your professors; participate in class 
• Meet with your academic advisor every semester 
• Select your major — plan to balance your 

curriculum 
• Select electives to expand your opportunities 

Resume 
• Write your first resume 
• Have your resume critiqued at SPD 
• Expand your resume through additional 

responsibilities and activities 
• Keep it updated throughout your college 

career 

Experience 
• Get a summer internship 
• Get a part-time job or internship 

during school 
• Volunteer 

Organizations 
• Join on-campus organizations 
• Become actively involved 
• Become an officer 

Click here for:  
The Most Lucrative 
College Degrees 

    
Make the most of additional 

responsibilities — what did you 
learn from your experiences?   

 
Example of possibilities:  

Flexibility, Organization Skills, 
Customer Service, Time 
Management Skills, etc.   

 
Develop stories from your summer 

jobs, part-time employment, 
volunteer work, or involvement in 

organizations.   
 

Show your transferable skills in a 
capabilities profile on your resume 

 
Sharpen your communication skills 

 
Sharpen your interpersonal skills 

 
Network 

 
Read books to help guide your 

choices 

Taken a full-time job, part-time 
job, co-op, or internship?    
Tell us about it!  http://
www.ecu.edu/e3careers/

tookajob.asp 

Yo Coach, 
I’m about to graduate this May.  I’ve been looking for a job for 
over 3 months now with no success.  I’ve sent out applications to 
every job posting I’ve seen, had my resume critiqued, practiced 
interviewing, and did everything I can think of to better my 
chances for getting a  job.  What’s the deal? 
 Jobless in Greenville 
 
It sounds like you’re on the right track to success.   
Remember that finding a job takes time.  It can take up to six 
months to get the job you want.  Be persistent and don’t give up.  
Think about who you know — what contacts do they have?  
Have you exhausted your network of people?  Many jobs aquired 
through networking.  Eighty percent of jobs available are never 
posted.  Another method you may try is to contact decision 
makers in the companies you’re interested in directly.  Try 
sending a contact letter and then following up with a phone call.  
Go to http://www.ecu.edu/e3careers/pdf/Correspondence.pdf for 
help with preparing contact letters or call 328-6050 to schedule 
an appointment. 

http://www.ecu.edu/e3careers/pdf/Correspondence.pdf
http://www.ecu.edu/e3careers/
http://www.ecu.edu/e3careers/
http://www.ecu.edu/e3careers/pdf/Correspondence.pdf
http://www.ecu.edu/e3careers/pdf/CollegeDegrees.pdf
http://www.ecu.edu/e3careers/tookajob.asp
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