
SAMPLE OUTLINE FOR A CALL TO A TARGETED DECISION-MAKER

I. Introductory Approach (Write what you will say as the foundation for a relationship.)

II. Power Greeting (write in any necessary modifications): 

Your education and credentials (What you have studied)

Your experience in the field (Employment, Internship/COOP, volunteer positions)

Your strengths (What you do best)

Which you will follow with your first open-ended probing question about the industry.

III. Develop a Discussion

1. List two questions that probe into the needs, problems, and challenges of the industry:

 

2. List two questions that probe into the needs, problems, and challenges of the company:

3. List two questions that probe into the needs, problems, and challenges of the department:

4.  List two questions that probe into specific needs, problems and challenges of the tasks of this job:

The Career Center at ECU Page 1



IV. SAC Preparation

List the names of ten SAC stories that are likely to be relevant to the questions you plan to ask:

1. ______________________________ 6.  _______________________________

2. ______________________________ 7.  _______________________________

3. ______________________________ 8.  _______________________________

4. ______________________________ 9.  _______________________________

5. ______________________________ 10.  _______________________________

V. Asking For A Meeting

Put in your own words exactly what you will say to ask for a meeting.
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