








I. POLICY:

If flu shots are made available to University employees at no cost, the policy outlined in this FSSP is not applicable.

If flu shots are not made available to University employees at no cost, the policy outlined in this FSSP is applicable. 

The Center for Disease Control (CDC) and the Joint Commission of Accreditation of Healthcare Organizations (JCAHO) specify that flu shots should be made available for workers in a healthcare environment who share air space with patients.  The Occupational Safety and Health Administration (OSHA) also specify that flu shots should be administered to employees working in the medical clinics.  The Department of Prospective Health does not view these shots as an employee benefit.  The Department of Prospective Health views the shots as preventative measures that should be adhered to due to the increased exposure of individuals working in the clinics.  Thus, flu shots shall be provided at no charge to designated employees in Facilities Services who work in the clinical areas, who have significant contact with patients, or share the air space with patients.  They shall also be given free of charge to employees who have responsibilities in the clinics for sustained periods of time.  The entire issue is one of compliance with health care guidelines for employees who are reasonably at risk due to their jobs.  The guidelines for dispensing flu vaccines under this policy are subject to revision based on the availability of flu vaccine and advisories from the Center for Disease Control. 

II. GENERAL:

Based on exposure in the clinics at the Health Sciences campus and the Student Health Service Center on the Main Campus, Facilities Services shall develop lists of employees who meet these criteria.  

A. Health Sciences Campus:

The list for the Health Sciences Campus shall include:

1. Housekeeping Services personnel including Supervisors assigned to the clinical areas;

2. Facilities Services-Health Sciences Campus administration;

3. Facilities Services personnel including Supervisors in Building Trades (Carpentry, Masonry, Locksmith, Paint), HVAC Shop, Electrical Shop, Plumbing Shop, and Steam Shop (not including boiler operators).

B. Main Campus:
The list for the Main Campus shall include:   

1. Facilities Services personnel including Supervisors in 

2. Building Trades (Carpentry, Masonry, Locksmith, Paint), 

3. Steam Shop (mechanics), 

4. HVAC Shop, 

5. Electrical Shop, 

6. Plumbing Shop, and 

7. Moving Services/Recycling.  

C. Exclusions:
1. The list for the Health Sciences Campus shall NOT include:  

a. Boiler Operators;  

b. Grounds Department personnel. 

2. The list for the Main Campus shall NOT include:  

a. Facilities Services-Main Campus administration; 

b. Boiler Operators; 

c. Grounds Department personnel;

d. Automotive Services personnel;

e. Housekeeping Services personnel;

f. Housekeeping Services personnel assigned to the Student Health Service Center and the appropriate Supervisor. 

Based on exposure in the Student Health Service Center on the Main Campus, Student Health Services shall provide flu shots at no charge to Housekeeping Services personnel assigned to the Student Health Service Center and the appropriate Supervisor. Student Health Services is responsible for the cost associated with flu shots for Housekeeping Services personnel assigned to the Student Health Service Center and the appropriate Supervisor. These individuals are considered part of Student Health Services staff.  Therefore, the list for Main Campus shall not include the Housekeeping Services personnel assigned to the Student Health Service Center and the appropriate Supervisor because Student Health Services shall cover the cost not Facilities Services.  Housekeeping Services personnel assigned to the Student Health Service Center and the appropriate Supervisor shall not be required to have the flu shot.  

3. The following individuals have reason to enter the clinic areas; however, they do not meet the sustained period criteria of the policy.  Therefore, the following individuals shall NOT be included on either the list for Health Sciences Campus or the list for the Main Campus:  

a. Facilities Engineering and Architectural Services personnel; 

b. Service Center personnel including estimators; 

c. Risk Manager;

d. Campus Operations personnel -4th Street.  

4. Temporary employees shall NOT be included on either the list for Health Sciences Campus or the list for the Main Campus.  

III. Procedure:

A. Health Sciences Campus:

1. Director, Facilities Maintenance, Health Sciences Campus shall develop a list as described above for Facilities Services personnel on the Health Sciences Campus and forward it to the Department of Prospective Health by September 15th.  A copy of the list shall also be forwarded to the Director, Resource Management – Campus Operations.  This list shall be updated annually. 

2. Director, Housekeeping Services and the Housekeeping Services School of Medicine Manager shall develop a list as described above for the Housekeeping Services staff on the Health Sciences Campus and forward it to the Department of Prospective Health by September 15th.  A copy of the list shall also be forwarded to the Director, Resource Management – Campus Operations. This list shall be updated annually or whenever a change in regularly assigned staff occurs.
3. A work order regarding the lists shall be generated annually through the Preventive Maintenance system before September 15th.  

4. The lists shall include the campus address of the Department, Shop, etc. for Prospective Health to notify the employees. 

5. The lists shall include a contact for each Department, Shop in the event a Facilities Services employee requests a flu shot at no charge and their name is not on the submitted list. 

6. The Facilities Services personnel on the submitted lists shall not be required to have the flu shot. 

7. Facilities Services personnel on the submitted lists for the Health Sciences Campus shall be able to obtain flu shots through the Department of Prospective Health at no cost to the employee. 

8. The list shall include account number for each employee to be charged by the Department of Prospective Health for the cost of the employee’s shot.  Flu shots for state funded positions should be charged to account number 2-57121-2322 (Safety Glasses/Shots).  Flu shots for auxiliary funded positions should be charged to the appropriate auxiliary account number funding the salary of the employee.  

9. The Department of Prospective Health shall charge back the cost of each shot to the indicated Facilities Services or auxiliary account number and forward a copy of the ID charge to the Director, Resource Management – Campus Operations.
B. Main Campus:

1. Executive Director, Facilities Services, Main Campus shall develop a list as described above for the other Facilities Services personnel on the Main Campus and forward it to Student Health Services by September 15th.  A copy of the list shall also be forwarded to the Director, Resource Management – Campus Operations. This list shall be updated annually. 

2. A work order regarding the lists shall be generated annually through the Preventive Maintenance system before September 15th.  

3. The lists shall include the campus address of the Department, Shop, etc for Student Health Services to notify the employees. 

4. The lists shall include a contact for each Department, Shop in the event a Facilities Services employee requests a flu shot at no charge and their name is not on the submitted list.  

5. The Facilities Services personnel on the submitted lists shall not be required to have the flu shot.

6. The Facilities Services personnel on the submitted lists for the Main Campus shall be able to obtain flu shots through Student Health Services at no cost to the employee.

7. The list shall include the account number for each employee to be charged by Student Health Services for the cost of the employee’s shot.  Flu shots for state funded positions should be charged to account number 2-57121-2322 (Safety Glasses/Shots).  Flu shots for auxiliary funded positions should be charged to the appropriate auxiliary account number funding the salary of the employee.  

8. Student Health Services shall charge back the cost of each shot to the indicated Facilities Services or auxiliary account number and forward a copy of the ID charge to the Director, Resource Management – Campus Operations.
C. Availability of Flu Shots to Facilities Services Personnel not on the Lists:

Student Health Services shall provide the flu shots to staff not on the lists at a nominal charge. Facilities Services personnel shall not be required to have a flu shot.  
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