








I. PURPOSE

The purpose of this FSSP is to provide information regarding the Hazardous Energy Control Program (Lockout/Tagout) Policy and Program and outline specific procedures associated with access to electrical panels (also known as breaker boxes) on the Main and Health Sciences Campuses and gas and water outages on the Health Sciences Campus.
II. GENERAL

A. The purpose of a lockout/tagout program is to reduce the risk of injury/fatalities when dealing with hazardous energy sources.
B. The University’s lockout/tagout program is documented by the Office of Environmental Health & Safety (EH&S) in the Control of Hazardous Energy (Lockout / Tagout) Policy (Lockout/Tagout Policy) and Program (Control of Hazardous Energy Program (Lockout/Tagout) ) included in the Environmental Health & Safety Policies available from the EH&S webpage http://www.ecu.edu/oehs/ under Policies and Procedures.  

C. A similar practice shall be used when natural gas is shut off on the Main Campus.

D. A similar practice should be considered when water lines (or similar) are shut off on the Main Campus.  Although there is little risk of injury/fatality, there is risk of damage.

III. PROCEDURES

A. Electrical Panels (also known as breaker boxes)

1. Main Campus

a. Electrical panels will not routinely be locked other than in residence halls.  Locking is not required by code.  Limiting access to such panels only to Facilities Services increases the risk to building occupants to electrical shock and fire.  This also sometimes allows knowledgeable building occupants to mitigate the inconvenience of a tripped breaker.

b. Panels will be locked in residence halls or in a secured room.  Resident staff have keys.

c. Special attention shall be given to ensuring that panel covers are in place and will latch closed securely and that the breaker cover plate is in place and has no openings.

2. Health Sciences Campus

a. All panels on the Health Sciences Campus are locked or are located in areas accessible only to maintenance personnel (mechanical rooms, electrical chases, etc.).  The exception to this is the Thomas Building, which is leased, and has Square D “QO” panels (a residential type which is not lockable). 

B. Scheduled gas outages on the Health Sciences Campus 
1. Gas outages are scheduled only during regular business hours. 

2. The following announcement of the scheduled outage is sent by email to ALL SOM two days before the scheduled outage, and again on the day before the outage. 

“The gas service will be shut off in the Brody Building (or other if applicable) for repairs on (DATE) at (TIME), and will be restored to service at (TIME).  Please be sure that all gas appliances are shut off and secured at that time.”
3. The following announcement is made on the Life Safety PA system 10 minutes before gas is turned off, again at 5 minutes, again at 1 minute. 

“The gas service will be interrupted in 10 (5) (1) minute(s) and will be off for (minutes, hours, until TIME).  Please secure all gas appliances at this time.” (Repeat)
4. The following announcement is made on the Life Safety PA system 10 minutes before gas service is restored, again at 5 minutes and again at 1 minute. 

“The gas service will be restored in 10 (5) (1) minute(s).  Please secure all gas appliances at this time.” (Repeat)
5. The following announcement to be alert to the smell of gas is made after the service is restored. 

“The gas service has been restored.  Please be alert for any odor of leaking natural gas.” (Repeat)
6. As soon as the gas service is restored, the plumbers go to each gas service point to check for escaping gas. 

7. In the event of an unscheduled gas outage, the following announcement would be made and repeated twice at 5 minute intervals. 

“The gas service has been interrupted. Please secure all gas appliances at this time.”  (Repeat)
8. Then the same procedure beginning with #4 is followed for restoring the service.
9. The natural gas main service valve is locked open with a fire service breakaway lock, and is locked closed with a plumber’s lockout while the work is being done.
C. Water outages on the Health Sciences Campus

1. Water outages on the Health Sciences campus are scheduled during off-hours (5:00 pm to 8:00 am Monday through Thursday and 5:00 pm Friday through 8:00 am Monday, or holidays) whenever possible.  Outages are planned to affect the minimum area possible, and are coordinated with Comparative Medicine, Library, Clinic, and MRI operations. If a planned outage affects the Laupus Health Sciences Library, the outage is planned during non operating hours for the library.  

2. The following  announcement of the scheduled outage is sent by email to ALL SOM two days before the scheduled outage, and again on the day of the outage:
“The water service to the (NAME) Building will be interrupted on (DATE, TIME).  The water will be off for approximately (TIME).  Please take any required precautions.  When the water service is restored, there may be some slightly discolored water.  This should clear up by allowing the water to run for a few minutes.   Unless otherwise advised the water will be safe to use.”
3. The water is turned off and secured with a lockout or tagout, as appropriate.

4. When the water service is restored, appropriate steps are taken to flush the affected lines to the greatest extent possible.
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