
New Submission 

UMCIRB Front 
Desk  

Submission materials 
previewed at front 

desk

Chair or Designee 
reviews submission 

materials  

Exempt Expedited Full 

IF NO ISSUES: 
Send approval 

materials* 

IF ISSUES: UMCIRB staff, chair 
or designee emails or calls PI to 
request modifications.  Prompt 
response is requested.  Changes 
are received and examined by 
chair or designee

Exempt Expedited Full 

UMCIRB Flow 
Sheet of 

Procedures 

Add to next 
scheduled UMCIRB 

Agenda for full 
committee review  

There is no 
expiration for 
exempt research.  
Expedited and 
more than minimal 
risk studies are 
approved for no 
more than 365 
days 

*Subject to research site approval using the Financial Services Review Form 
http://www.ecu.edu/irb/docs/Financial%20Services%20Review%20Form%209-21-06.doc and the 
Research Information Form 
http://www.ecu.edu/irb/docs/Research%20Information%20Form%207-18-06.doc

Deadline & Submission 
Information can be found 
on the UMCIRB website: 
http://www.ecu.edu/irb/T
ipsTools.html  
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Continuing Review 
 Submissions 

UMCIRB Front Desk 

Submission materials 
previewed at front 

desk 

Chair or Designee 
reviews submission 

materials  
 

Expedited Full 

IF NO ISSUES: 
Send approval 

materials 

IF ISSUES: UMCIRB staff, 
chair or designee emails or 

calls PI to request 
modifications. Prompt 
response is requested.  

Changes are received and 
examined by chair or designee 

Reviewed by chair 
or designee once 

modifications 
have been 
submitted 

Add to next scheduled 
UMCIRB Agenda for 
full committee review  

Expedited and 
more than minimal 
risk studies are 
approved for no 
more than 365 
days 

Deadline & Submission 
Information can be found 
on the UMCIRB website: 
http://www.ecu.edu/irb/T
ipsTools.html  
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Revision 
Submissions 

UMCIRB Front Desk 

Submission materials 
previewed at front 

desk 

Chair or Designee 
reviews submission 

materials  

Expedited Full 

IF NO ISSUES: 
Send approval 

materials 

IF ISSUES: UMCIRB staff, 
chair or designee emails or 

calls PI to request 
modifications.  Prompt 
response is requested.  

Changes are received and 
examined by chair or designee 

Reviewed by chair 
or designee once 

modifications 
have been 
submitted 

Add to next scheduled 
UMCIRB Agenda for 
full committee review 

Revisions do 
not extend the 
approval 
period. 

Deadline & Submission 
Information can be found 
on the UMCIRB website: 
http://www.ecu.edu/irb/T
ipsTools.html  
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Submission for 
Full Committee 

Review 

Add to UMCIRB 
Agenda  

IRB Committee 
reviews protocol 

Disapprove Approve Modifications and/or 
clarifications requiring 
full committee review* 

Modifications eligible 
for expedited 

approval by the chair 
or designee * 

Send approval 
materials* or 

disapproval letter 

Send letter for 
requested 

modifications  
Send letter for 

requested 
modifications 

Once modifications have been 
submitted, study returns to 
UMCIRB committee for 2nd 

review.
Approve* 

Disapprove 
Reviewed by chair 
or designee once 

modifications have 
been submitted 

Approve* Return to 
UMCIRB 

committee for 
review 

(modifications 
not met) 

Appeals 
Process for 

disapproval or 
modifications 

Additional 
Modifications 

necessary 

Material distributed 
to reviewers and 
committee members 

Reviewers/members 
may contact the PI 
for clarification or 
request PI to attend 
meeting 

*Subject to research site approval using the Financial Services Review Form 
http://www.ecu.edu/irb/docs/Financial%20Services%20Review%20Form%209-21-
06.doc and the Research Information Form 
HTUhttp://www.ecu.edu/irb/docs/Research%20Information%20Form%207-18-06.doc

Deadline & Submission 
Information can be found 
on the UMCIRB website: 
http://www.ecu.edu/irb/T
ipsTools.html  
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